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LICH HQC LOP PAO TAO NGHE CONG CHUNG NAM 2019 TAI TINH THANH HOA
(Lép hoc ngay thir Bay va Chi nhat)

Ghi chii: Thoi gian hoc: Budi sdng: 08h00' - 12h00'; Budi chiéu: 13h00' - 17h00'; Lich hoc ¢6 thé diéu chinh, thay doi tity theo yéu cau thuc té.

Thoi gian| Ca Lép cong chirng Thanh Hoéa

CC 1 (05 tin chi): 1. NGHE CONG CHUNG VA CONG CHUNG VIEN

Thu B3 Sd . . \
b bay e Bai 1: Tong quan vé€ nghé cong ching

02/11/2019| Chiéu Bai 4: T6 chirc xa hoi nghé nghiép clia cong ching vién

Bai 12: Xu 1y vi pham trong hoat dong cong chiing

" Nhat | Sd )
Chu Nhat | Sdng 12.1. Ly thuyet: Xu 1y vi pham hanh chinh trong hoat dong cong chirng

03/11/2019| Chiéu 12.2. Tinh hudng: Giai quyét vi pham hanh chinh trong hoat dong cong chimg




LICH HQC LOP PAO TAO NGHE CONG CHUNG NAM 2019 TAI TINH THANH HOA
(Lép hoc ngay thir Bay va Chi nhat)

Ghi chii: Thoi gian hoc: Budi sdng: 08h00' - 12h00'; Budi chiéu: 13h00' - 17h00'; Lich hoc ¢6 thé diéu chinh, thay doi tity theo yéu cau thuec té.

Thoi gian | Ca Lép cong chitng Thanh Hoa
Thir Bay | Sdng Khai giang khoa hoc

Pho bién Quy ché dao tao

09/1172019) Chiéu Ph6 bién Chuong trinh do tao nghé cong chiing

Chu Nhat | Sdng Bai 7: Quan 1y nha nudc vé cong chiing

10/11/2019| Chiéu Bai 11: Khiéu nai, t& cdo lién quan dén hoat dong cong chimg




LICH HQC LOP PAO TAO NGHE CONG CHUNG NAM 2019 TAI TINH THANH HOA
(Lép hoc ngay thir Bay va Chi nhat)

Ghi chii: Thoi gian hoc: Budi sdng: 08h00' - 12h00'; Budi chiéu: 13h00' - 17h00'; Lich hoc ¢6 thé diéu chinh, thay doi tity theo yéu cau thuec té.

Thoi gian | Ca Lép cong chitng Thanh Hoa
Thi Bay | Sdng Bai 2: Dia vi phdp ly ctia cong chiing vién

Bai 3: T6 chitc hanh nghé cong chiing

Chié A h
16/1172019| Chicu 3.1. Ly thuyét: T6 chirc hanh nghé cia cong ching vién

Chu Nhat | Sdng 3.2. Tinh hudng: X4y dung hd so thanh 1ap Vin phong cong chung, Viét @& 4n thanh 1ap Vin phong cong chiing

17/11/2019| Chiéu 3.3. Ly thuyét: T chirc va quan ly hoat dong ddi v6i Phong cong ching, Vin phong céng ching




LICH HQC LOP PAO TAO NGHE CONG CHUNG NAM 2019 TAI TINH THANH HOA
(Lép hoc ngay thir Bay va Chi nhat)

Ghi chii: Thoi gian hoc: Budi sdng: 08h00' - 12h00'; Budi chiéu: 13h00' - 17h00'; Lich hoc ¢6 thé diéu chinh, thay doi tity theo yéu cau thuec té.

Thoi gian | Ca Lép cong chitng Thanh Hoa
Tha Bay | Sdng Bai 5: Quyén va nghia vu ciia ngudi yéu cau cong chimg
23/11/2019| Chiéu Bai 6: Van ban cong chirng va gid tri phdp ly cua Van ban cong ching
Chu Nhat | Sdng Bai 8: Péi thoai (Cac bai: 1,2, 3,4,5,6,7)
24/11/2019| Chiéu Bai 9: Nguyén tic hanh nghé cong ching




LICH HQC LOP PAO TAO NGHE CONG CHUNG NAM 2019 TAI TINH THANH HOA
(Lép hoc ngay thir Bay va Chi nhat)

Ghi chii: Thoi gian hoc: Budi sdng: 08h00' - 12h00'; Budi chiéu: 13h00' - 17h00'; Lich hoc ¢6 thé diéu chinh, thay doi tity theo yéu cau thuec té.

Thoi gian | Ca Lép cong chitng Thanh Hoa

Bai 10: Pao dtrc hanh nghé cong ching

Thﬁ' Bé Sd A < J N A A J N 5 5 A J LN 7. N LA A A J
y e 10.1. Ly thuyét: Quy tac dao dirc hanh nghé cong chirng va ting xur cua cong chiing vién voi nguoi yéu cau cong ching

30/11/2019| Chiéu 10.2. Tinh hudng: Pao dirc nghé nghiép céng ching va tmg xir cia cong chimg vién

Chu Nhat | Sdng Bai 13: Toa dam “Rui ro va trach nhiém nghé nghiép cong chimg”

01/12/2019| Chiéu Bai 14: Déi thoai (Cdc bai: 9, 10, 11, 12, 13)




LICH HQC LOP PAO TAO NGHE CONG CHUNG NAM 2019 TAI TINH THANH HOA
(Lép hoc ngay thir Bay va Chi nhat)

Ghi chii: Thoi gian hoc: Budi sdng: 08h00' - 12h00'; Budi chiéu: 13h00' - 17h00'; Lich hoc ¢6 thé diéu chinh, thay doi tity theo yéu cau thuec té.

Thoi gian | Ca Lép cong chitng Thanh Hoa

CC2 (07 tin chi): 2. KY NANG CHUNG VE CONG CHUNG
Tha Bay | Sdng Bai 1: K§ nang thyc hién tha tuc céng chimg hop dong, giao dich
1.1. Ly thuyét: K§ ning thyc hién thu tuc cong chirng hop dé)ng, giao dich

07/12/2019| Chiéu 1.2. Tinh hubng: Quy trinh c6ng chimg hop dong, giao dich

Chu Nhat | Sdng 1.3. Thyc hanh tinh hubng: Tiép nhan va xtr Iy ho so yéu ciu cong chiing

Bai 2: Ky nang soan thao van ban trong hoat dong cong chirng

Chié . ;
08/12/2019| Chicu 2.1. Ly thuyét: K§¥ nang soan thdo van ban, hop dong




LICH HQC LOP PAO TAO NGHE CONG CHUNG NAM 2019 TAI TINH THANH HOA
(Lép hoc ngay thir Bay va Chi nhat)

Ghi chii: Thoi gian hoc: Budi sdng: 08h00' - 12h00'; Budi chiéu: 13h00' - 17h00'; Lich hoc ¢6 thé diéu chinh, thay doi tity theo yéu cau thuec té.

Thoi gian | Ca Lép cong chitng Thanh Hoa
Tht Bay | Sdng 2.2. Thyc hanh tinh hudng: Soan thao hop dong
14/12/2019| Chiéu 2.3. Tinh hudng: Soan thao vin ban khic

Bai 6: Ky ndng tra ctru, 4p dung phdp luat trong hoat dong cong chung

 Nhat | sa
Chu Nhat | Sdng 6.1. Ly thuyét: K§ ning tra ctru, 4p dung phép luat

15/12/2019| Chiéu 6.2. Tinh hudng: Tra ctru, 4p dung phdp luét trong hoat dong cong ching




LICH HQC LOP PAO TAO NGHE CONG CHUNG NAM 2019 TAI TINH THANH HOA

(Lép hoc ngay thir Bay va Chi nhat)

Ghi chii: Thoi gian hoc: Budi sdng: 08h00' - 12h00'; Budi chiéu: 13h00' - 17h00'; Lich hoc ¢6 thé diéu chinh, thay doi tity theo yéu cau thuec té.

Thoi gian | Ca Lép cong chitng Thanh Hoa
i , Bai 4: Ky ning luu trir trong hoat dgng cong chirng
S : -

Thir Bay e 4.1. Ly thuyét: Ky ndng luu trit trong hoat dong cong chiing
21/12/2019| Chiéu 4.2. Tinh hudng: Luu trit hd so cong chiing

Chu Nhat | Sdng Bai 5: Déi thoai (Cac bai: 1,2,3,4)

Bai 3: Ky ning thuc hién thu tuc chirng thwe ban sao, chirng thwe chir ky, cong chirng ban dich
3.1. Ly thuyét: K¥ nang thyc hién thu tuc chirng thuc ban sao, ching thuc chit ky, cong chuing ban dich

22/12/2019| Chiéu

Thi két thic hoc phan CC1 - 05 tin chi (Ky thi chinh): 1. Nghé cong chirng va cong ching vién
(Viét Bao cdo ndp ngay 05/01/2020)




LICH HQC LOP PAO TAO NGHE CONG CHUNG NAM 2019 TAI TINH THANH HOA
(Lép hoc ngay thir Bay va Chi nhat)

Ghi chii: Thoi gian hoc: Budi sdng: 08h00' - 12h00'; Budi chiéu: 13h00' - 17h00'; Lich hoc ¢6 thé diéu chinh, thay doi tity theo yéu cau thuec té.

Thoi gian | Ca Lép cong chitng Thanh Hoa
Thi Bay | Sdng 3.2. Tinh hudng: Ching thuc ban sao, ching thuc chit ky, cong chung ban dich

Bai 7: K¥ ning giao tiép, khai thdc va xtr 1y thong tin trong hoat dong cong chiing

28/12/2019| Chiéu 7.1. Ly thuyét: K¥ ndng giao tiép

Chu Nhat | Sdng 7.2. Thuc hanh tinh huéng: Giao tiép, khai thac thong tin tir nguoi yéu ciu cong chimg

Bai 8: Ky nang trng dung cong ngh¢ thong tin trong hoat dong cong chiing

Ch A y
29/12/2019| Chicu 8.1. Ly thuyet: K§ nang tng dung cong ngh¢ thong tin trong hoat dong cong chiing




LICH HQC LOP PAO TAO NGHE CONG CHUNG NAM 2019 TAI TINH THANH HOA
(Lép hoc ngay thir Bay va Chi nhat)

Ghi chii: Thoi gian hoc: Budi sdng: 08h00' - 12h00'; Budi chiéu: 13h00' - 17h00'; Lich hoc ¢6 thé diéu chinh, thay doi tity theo yéu cau thuec té.

Thoi gian | Ca Lép cong chitng Thanh Hoa
Thi Bay | Sdng 8.2. Thuc hanh tinh hudng: Xéc dinh thong tin vé tai san 12 ddi twong cta giao dich, hgp dong
04/01/2020| Chiéu Bai 9: Péi thoai (Cac bai: 6, 7, 8)

Bai 10: K¥ ning xdc dinh tu cach chu thé tham gia hop dong, giao dich dan su

5 A S 2 , . R . . .
Chu Nhat | Sang 10.1. Ly thuyet: K§ nang xac dinh tu cach chu thé tham gia giao dich dan sy

10.2. Tinh hudng 1: Xdc dinh tu cdch ciia chu thé tham gia giao dich 1a ¢4 nhan

05/01/2020| Chiéu 10.3. Tinh hudng 2: X4c dinh tu cdch ciia chu thé tham gia giao dich 14 6 chic

10



