
UBND TiNH THANH HOAsoTUPHAp
CONG HOA xA HOI CHU NGHiA VIET NAM. . .

DQc l~p - Tl! do - H~Dh phuc

s6: 9g3 ISTP- VP

VIv phat hanh van ban dien trr
tren h~ thong phdn rnem quan ly
van ban va he, so conz viec

ThanhHoa, ngay olSthang 6 ndm 2019

Kinh giri:
- Cac sa, ban, nganh cAp tinh;
- UBND cac huyen, thi xa, thanh pho,

Thirc hien Quyet dinh sf, 4764/2017/QD-UBND ngay 11112/2017 cua Chu
tich UBND tinh v@ban hanh Quy chS quan ly, van hanh va khai thac su dung
phdn mem quan ly van ban va he, so cong viec trong cac co quan hanh chinh nha

mroc tren dia ban tinh; Cong van sf, 4679IUBND-CNTT ngay 19/4/2019 cua Chu
tich UBND tinh v@phat hanh van ban di~n tu tren h~ thong phan m@m quan ly
van ban va he, so cong viec,

Til ngay 01 thang 7 Dam 2019, Sa Tu phap se thvc hi~n vi~c gui, nh~n van
bim di~n tu co chu ky sf, tren phftn m@m Quim ly van bim va he, so cong vi~c

(TD-Office) dSn cac sa, ban, nganh cAp tinh va UBND cac huy~n, thj xa,
thanh phf, trong tinh.

(Gui kern thea ph1:li1:lc danh rn1:lCvan bim).
Sa Tu phap thong bao dS cac cO'quan, dan vj biSt va phf,i hqp thvc hi~n./.

Nui nh9n:
- Nhu tren;
- VP Tinh uy;
- VP UBND tinh;
- Hinh d~oSa Tu phap;
- Cac phong, dan vi thuQc Sa;
- Phong Tu phap cac huy~n, TX, TP;
- Luu: VT, VP.



STT TEN LO~I VAN BAN

I. Van ban gili di hoan toan durri dang van ban di~n til

1 Quyet dinh, Quy che; K~t Iuan, Chuang trinh, K~ hoach,

2 Van ban cung cfrPthong tin, van ban phuc V\1chi dao dieu hanh

3
Van ban dang ky lam viec, lich lam viec, Iich cong tic, thong bao, gioi
thieu con dfru, chtt ky, tru So' lam viec

4 Van ban xin y kien g6p y, van ban g6p y d6i voi cac du thao van ban

5 Bao cao dinh ky, bao cao so lieu thong ke tong hop

6 Giay moi hQP, tai lieu phuc V\1hop

7 Cac tai lieu trao d6i trong qua trinh xu ly cong viec

II. Van ban gili d«m dang van ban di~n til kern theo van ban giAy

1 Van ban, h6 so, tai lieu trinh VBND tinh ; Chu tich VBND tinh

2 Cac van ban lien quan den giai quyet thu t\1Chanh chinh tai Trung Him
phuc V\1hanh chinh cong tinh Thanh H6a

3 Cac loai van ban trao doi trong qua trinh xu Iy cong viec giira So' Tir phap
va cac cO"quan , dan vi.
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