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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH THANH HOA Poc ldp - Ty do - Hanh phiic

Sé; 41800/QP-UBND Thanh Héa, ngay Q3 thang 6 ndm 2016
QUYET PINH

V& viéc cong bo thil tuc hanh chinh trong linh vuc h¢ tich thude thim
quyén gidi quyét cia UBND cép xi tinh Thanh Ho4

CHU TICH UY BAN NHAN DAN TiNH THANH HOA

Can cir Ludt T4 chirc chinh quyén dia phwong ngay 19/6/2015;
~ Cén clr Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 cta Chinh phit vé
kiém soét thu tyc hanh chinh;
 Cén c Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 ctia Chinh phu stra
d6i, bd sung mét s6 diéu ciia cac Nghi dinh 1ién quan dén kidm soat thi tuc hanh
chinh;
Cén cir Thong tu s& 05/2014/TT-BTP ngay 07/02/2014 cua B truéng BO
‘Tu phép huéng dén cong bo, niém y&t thu tuc hanh chinh va béo céo vé tinh
hinh, két qua thie hién kiém soat thi tuc hanh;
Xét d& nghi cia Gidm ddc S& Tu phép tai To trinh s6 134/TTr-STP ngay
12/5/2016,
QUYET DPINH:

Diéu 1. Céng bb kém theo Quyét dinh nay 21 thi tuc hanh chinh méi ban
harth va bai bd 66 thi tuc hanh chinh trong linh vire hd tich thudc thim quyén
giai quyét ciia UBND cép x4 tinh Thanh Ho4.

Pién 2. Quyét dinh nay ¢ hidu Iwc thi hanh k& tir ngay ky.

Pidu 3. Chanh Vin phong UBND tinh, Gidm dbc céc S& Tu phap; UBND
cac huyén, thi x4, thanh phd; UBND c4c x&, phuong, thi trdn va cac td chirc, c4
nhén ¢6 lién quan chiu tréch nhiém thi hanh Quyét dinh nay./.

Noi nhiin:

- Nhu Diédu 3 QB;

- Cuc Kiém soét TTHC - B6 Tu phép;
-TT Tinh uy, TT HDND tinh;

- Chu tich, cac PCT UBND tinh;

- Cbng théng tin dién tir tinh;

- Luu: VT, NC,
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INFIRONG LINH VU'C HO TICH THUQC THAM
A UBND CAP XA TINH THANH HOA

ovvin/ngauitr
(Ban héinh ke tHélp Ouuyé inesy - 1900/QD-UBND ngtty O3 theng 6 nim 2016

Gudchuijf?f U}fEan nhén dén tinh Thanh Héa)
.\-' "':,.nm-f.’\::_'._

PHAN I. DPANH MUC THU TUC BANH CHINH
1. Danh muc thi tuc hanh chinh méi ban hanh thudc thim quyén giai

quyét ciia UBND cAp x3

Stt

Tén thd tuc hanh chinh

Linh vue hd tich

1 | Pang ky khai sinh

2 | Pang ky két hon

3 | Pang ky nhén cha, me, con

4 | Pang ky khai sinh két hop ding ky nhan cha, me, con

5 | Dang ky khai tir

6 | Dang ky khai sinh I dong

7 | Ding ky két hon lvu dong

8 | Pang ky khai tir Irn dong

9 | Ping ky khai sinh c6 yéu t6 nuée ngodi tai khu vire bién gidi

10 | Bang ky két hon ¢ yéu tb mrde ngodi tai khu vire bién gidi
| 11 | Dang ky nhén cha, me, con ¢ yéu t6 mrde ngoai tai khu vire bién gidi

12 | Pang ky khai tir c6 yéu tb nude ngoai tai khu vire bién gidi

13 | Dang ky giam hd

14 | Pang ky chim dirt giam ho

15 | Thay dbi, cai chinh, bd sung hd tich

16 | Cép Gidy x4c nhan tinh trang hén nhan

17 | Ping ky 1ai khai sinh

18 | Pang ky khai sinh cho ngudi di ¢ hd so, gifly to c4 nhin

19 | Pang ky lai két hon

20 | Ping ky lai khai tir

21 | Cép ban sao Trich luc hd tich




2. Danh myc thi tuc hanh chinh bi bii bé thudc thdm quyén gidi quyét
UBND cép xa

Stt

S6 hod so TTHC

Tén thi tuc
hanh chinh

Tén YBQPPL quy
dinh viéc bai bé tha
tuc hanh chinh

Linh vuc hé tich

T-THA-227424-TT

Cép Gidy x4c nhén tinh frang
hén nhin cho cdng dén Viét
Nam dang cu tri & nudc ngoai
vé& tinh trang hdn nhan trong
thoi gian cur trt & trong nudc

Luét hé tich nam 2014

T-THA-227426-TT

Cip lai Giiy x&c nhén tinh
trang hon nhén ding cho cdng
didn Viét Nam cu tri & trong
nudc

Ludt h tich ndm 2014

T-THA-227423-TT

Cép Gidy x4c nhén tinh trang
hén nhén ding cho coéng dén
Viét Nam cu trl & trong nurde

Luit ho tich nam 2014

T-THA-227422-TT

bang ky lf.é‘[ hon cho ngudi da
cé vo, chong nhung dé ly hén
hofdic npurdi kia @8 chét

Luédt ho tich nam 2014

T-THA-227418-TT

Péng ky lai viéc két hén do sé
dang ky két hon va ban chinh
Gidy chimg nhin két hon da bi
mét boic hu hong khéng sir
dung duge (dugc sira dbi, bd
sung so véi 1&n cong bd trude
do théng ké thiéu)

Ludt hg tich ndm 2014

T-THA-227420-TT

Dang ky két hon cho cong dén
Viét Nam dang trong thoi gian
cdng tac, hoc tdp, lao déng co
thoi han & nrde ngoai vé nuéde

Luét ho tich nam 2014

T-THA-227419-TT

Dang ky két hén gifta cong dén
Viét Nam thuémg tra & khu
vuc bién giéi voi cong dén cia
nude ling giéng thudng tri &
khu vuc bién gi6i voi Viét
Nam

Luét hd tich nam 2014

T-THA-227417-TT

Dang ky k&t hon gifta cdng dén
Viét Nam véi cong dan Viét
Nam cu trid & trong nudc

Luit hd tich ndm 2014

T-THA-227416-TT

Xac nhin lai tinh trang hén

Luét ho tich nam 2014
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nhén trong T& khai dang ky két
hon

10

T-THA-227415-TT

Xdac nhén tinh trang hén nhin
trong T& khai dang ky két hén

Luét ho tich ndm 2014

11

T-THA-225335-TT

Pang k¢ khai tr cho ngudi
chét 1a ngudi nude ngoai hodc
ngudi khdng ¢6 qude tich cu
trt1 6n dinh 15u dai tai Viét nam

Luét hé tich ndm 2014

12

T-THA-225333-TT

Xoa ding ky khai tr cho ngudi
bi Toa 4n tuyén b 14 da chét,
d3 ding ky khai tir nhung vin
con séng trd vé

Luét hé tich nim 2014

13

T-THA-225343-TT

Dang ky khai tr cho ngudi
chét trén phuong tién giao
théng

Luit ho tich nam 2014

14

T-THA-225338-TT

Diang ky khai tr cho ngudi
chét do thi hanh 4n tir hinh

Luat ho tich nam 2014

15

T-THA-225329-TT

Ding ky khai tir cho ngudi bi
Toa an tuyén b 14 da chét

Lu4t hd tich nam 2014

16

T-THA-225342-TT

Ding ky khai tir qua han

Ludt hé tich nam 2014

17

T-THA-225340-TT

Piang ky khai tir cho tré chét so
sinh

Luét hd tich nam 2014

18

T-THA-225336-TT

Ding ky khai t wudng hop
ngudi chét cd nghi van

Luét ho tich nim 2014

19

T-THA-224943-TT

Ping ky lai viéc tir (tudng
hop d3 dugc ding k¥, nhung s6
ho tich va ban chinh gidy to ho
tich dd bi mét hosc hu héng
khéng sir dung dugc)

Ludt hé tich ndm 2014

20

T-THA-224938-TT

Ding ky khai tir cho ngudi
chét 14 quan nhén tai ngdl, cbng
chiic qudc phong, quin nhin
dyu bi trong thdi gian tép trung
hudn luyén hogc kidm tra tinh
hinh sin sang chién dfu va
nhitng ngudi duge tip trung
lam nhiém vu quén sy do cac
don vi quin d6i truc tiép quin
1y

Luét ho tich nam 2014

21

T-THA-224540-TT

Dang ky khai tir dbi voi ngudi
chét trong trai giam, trai tam
giam, nhi tam giam ho#c tai
noi tam giiy

Luét ho tich nam 2014




22

T-THA-224939-TT

Piang ky khai tr cho ngud
chét tai trudomg gido duéng, co
s& gidao duc do nganh cbng an
quén ly

Ludt hg tich nam 2014

23

T-THA-224937-TT

Dang ky khai tir dbi voi ngudi
cu trd & mét noi, nhung chét &
noi khéc ngodi co s y te

Luét hd tich ndm 2014

24

T-THA-224941-TT

bing ky khai tr cho ngudi
chét tai bénh vién hodc ta1 co
s& y té.

Luét hd tich ndm 2014

25

T-THA-224942-TT

Dang ky khai tir cho ngudi
chét do thi hanh an tir hinh

Lujt hd tich nim 2014

26

T-THA-220393-TT

Ping ky khai sinh dimg han
cho tré em sinh ra tai Viét Nam
¢6 cha hodc me 1a cbng déan
Viét Nam thudng tri tal khu
vuc bién gidi, con ngudi kia 12
cong dan ctia nuéce lang giéng
thudng tri tai khu vye bién
gidi

Luét hd tich nim 2014

27

T-THA-220394-TT

DPang ky khai sinh qué han cho
tré em sinh ra tai Viét Nam cé
cha hodic me 14 cbng din Viét
Nam thutng tri tai klum vyc
bién gidi, con nguoi kia 1a
cOng dén ciia nude lang giéng
thuéng trd tai khu vuc bién
gidi

Luét h tich ndm 2014

28

T-THA-220388-TT

DPing ky viéc nhén con trong
trudng hop cha me cla tré
chung séng v&i nhan nhu vo
chdng nhung khéng ding ky
két hén, ngudi me dé con lai
cho ngudi cha va bo di khéng
xac dinh dugce dia chi

Lu4t hd tich ndm 2014

29

T-THA-221478-TT

Ping ky khai sinh cho tré bi bd
roi khdng phéi 13 fré so sinh

Luét hd tich nam 2014

30

T-THA-220390-TT

Ding ky chdm dit, thay déi
viéc giam hd

Luft hd tich nam 2014

31

T-THA-220391-TT

bang ky lai viéc sinh

Luét hd tich nam 2014

32

T-THA-220389-TT

Bang ky viéc giam hd

Luét ho tich nam 2014

33

T-THA-220387-TT

biang ky viéc nhin cha, me
trong trudng hop cha hofic me

Luét hé tich nam 2014




hodc ngudi giam hd nhén me
hodc cha cho con chwa thanh
nién hoéc d& thanh nién nhung
mét ning luc hanh vi din su)

34

T-THA-220384-TT

bing ky viéc nhén cha, me
gitta coéng dén Viét Nam
thudng trd & khu vue bién gidi
véi cong dén cia nudc lang
giéng thudng tri & khu vuc
bién gidi v4i Viét Nam (trudng
hop con d4 thanh nién)

Luét h tich nim 2014

35

T-THA-220385-TT

bang ky viéc nhén con giita
c6ng din Vigt Nam thudng tra
& khu vuc bién gidgi véi cong
din cia nudc ling giéng
thudng trdl & khu vie bién gidi
véi Viét Nam

Ludt h tich ndm 2014

36

T-THA-220381-TT

Déng ky viéc nhén cha, me
(trudng hop con di thanh nién)

Luét hé tich nim 2014

37

T-THA-220383-TT

Diang ky viéc nhén con

Luét hd tich nim 2014

38

T-THA-217115-TT

Déng ky khai sinh qué han cho
tré em sinh ra & nudc ngoai
duge me 1a cdng dan Viét Nam
dua v& Viét Nam sinh sdng, me
cia tré em khdng dang ky két
hoén va tré em chua duge ding
ky khai sinh & nudc ngoai

Ludt hé tich ndm 2014

49

T-THA-217113-TT

Diang ky khai sinh qua han cho
tré em sinh ra tai Viét Nam cé
cha hodc me 12 cong dén Viét
Nam cu tri & trong nuéce, con
ngudi kia 14 cbng dan Viét
Nam dinh cu & nuéc ngodi

Luat ho tich nam 2014

40

T-THA-217117-TT

BPing ky khai sinh qua han cho
tré em sinh ra & nude ngodi ¢6
cha va me la céng dan Viét
Nam vé& nuéc ma chua duoc
khai sinh ¢ nuéc ngoai

Luét ho tich ndm 2014

41

T-THA-217114-TT

Ding ky khai sinh quéa han cho
tré em sinh ra tai Viét nam, cé
cha v& me la ngudi nude ngoai
hosic ngudi khéng quéc tich cu
tra On dinh l4u dai tai Viét
Nam

Lu4t hd tich nim 2014




42

T-THA-217112-TT

Ping ky khai sinh qué han cho
ngudi sinh ra tai Vidt Nam co
cha vd me la ngudi Viét Nam
dinh cu & nudc ngoai

Luét hd tich ndm 2014

43

T-THA-217116-TT

Ding ky khai sinh qua han cho
ngudi dad co ho so gidy to ca
nhan

Luét ho tich ndm 2014

44

T-THA-217111-TT

Ping ky khai sinh qua han cho
tré em sinh ra tai Viét Nam c6
cha hoic me 13 ngudi nuée
ngoai hoac khéng québc tich cu
tra On dinh lau dai tai Viét
Nam, con ngudi kia la cong
dan Viét Nam cu trd & trong
nuoe

Luét hd tich ndm 2014

45

T-THA-217108-TT

Ping ky khai sinh ding han
cho tr¢ em sinh ra & nudc
ngodi dugc me la cong déin
Viét Nam dua v& Viét Nam
sicth sbng, me cha tré em
khong dang ky két hén va tré
em chua duge ding ky khai
sinh & nudc ngoai

Luét ho tich nim 2014

46

T-THA-217110-TT

bang ky khai sinh ding han
cho tré¢ em sinh ra & nuodc
ngoai cé cha va me 12 c6ng dén
Viét Nam v& nu6c ma chua
dugc khai sinh § nude ngodi

Luét hé tich nam 2014

47

T-THA-217107-TT

Péng ky khai sinh qué han cho
tré em sinh ra tai Viét Nam c6
cha va me 14 nguoi Viét Nam
cu rd & trong nude

Luét hd tich ndm 2014

48

T-THA-217109-TT

béng ky khai sinh qué han cho
con ngoaj gia thi

Luét ho tich nam 2014

49

T-THA-216345-TT

bang ky khai sinh ding han
cho tré em sinhra tai Viét Nam
c6 cha hoic me 1& cong dén
Viét Nam cu tra & trong nude,
con nguoi kia la cong din Viét
Nam dinh cu & nudc ngoai

Luét hd tich nam 2014

50

T-THA-216346-TT

bing ky khai sinh ding han
cho tré em sinh ra tai Viét Nam
cd cha va me 13 ngudi nudc
ngodi hoic ngudi khéng quéc

Luit h§ tich nim 2014




tich cu trd 6n dinh lau dai tai
Viét Nam

51

T-THA-216348-TT

Pang ky khai sinh cho tré noi
nguoi me dang ky nhan khéu
tam tri

Luit h tich ndm 2014

52

T-THA-216341-TT

Pang ky khai sinh ding han
cho tré em sinh ra tai Viét
Nam, ¢6 cha hodc me 1a nguoi
nirde ngodi hodc ngudi khéng
qudc tich cur trd n dinh l8u dai
tai Viét Nam, con ngudi kia 1a
cdng dan Vigt Nam cu trd ¢
frong nudc

Lué4t hd tich nim 2014

53

T-THA-216344-TT

Pang ky khai sinh ding han
cho tré em sinh ra tai Viét Nam
co cha va me 14 cOng dan Viét
Nam dinh cu & nudc ngoai

Luét hd tich nam 2014

54

T-THA-216340-TT

Piang ky khai sinh cho tré chét
so sinh

Luat ho tich nam 2014

55

T-THA-216337-TT

Pang ky khai sinh cho ré em
bi bd roi

Luét hd tich ndm 2014

56

T-THA-216339-TT

Pang ky khai sinh diung han
cho con ngoai gia thu

Luat hg tich nam 2014

57

T-THA-216334-TT

B& sung nhing ndi dung chua
duoc dang ky trong S6 dang ky
khai sinh va ban chinh Gidy
khai sinh cho c6ng didn Viét
Nam d¢2 déng ky hd tich tai co
quan dai dién Ngoai giao, co
quan Léanh sir chia Vit Nam &
nude ngodi, sau d6 vé nude cur
trd (duge sira dbi, bd sung so
v6i 13n cOng bd trudce)

Luét hd tich nam 2014

58

T-THA-216332-TT

Cai chinh phin khai vé cha, me
trong SO ding ky khai sinh va
Gifly khai sinh cia ngudi con
(dudi 14 tudi) trong trudng
hop phén khai vé& cha me trong
S& dang ky khai sinh va gidy
khaj sinh cua ngudi con da ghi
t8n ngudi khac khdng phai la
cha, me dé

Ludt hd tich nadm 2014

39

T-THA-216331-TT

Cai chinh nhimng ndi dung

Luét ho tich ndm 2014
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trong S6 dang ky khai sinh va
ban chinh Gidy khai sinh cho
ngudi dudi 14 tudi nhung cb
sai s6t trong khi déng ky (dugc
sira dbi, bd sung so véi lan
cbng bb truée)

60

T-THA-216335-TT

bing ky khai sinh ding han
cho tré em sinhra tai Viét Nam
c6 cha va me 12 céng din Viét
Nam cu trd & trong nudc

Luit hé tich ndm 2014

61

T-THA-216333-TT

Bb sung nhimg ndi dung chua
duge ding ky trong S& dang ky
khaji sinh va bdn chinh Gidy
khai sinh

Luédt ho tich nam 2014

62

T-THA-216329-TT

Thay ddi ho, tén, chir dém cho
ngudi dudi 14 wdi da dang ky
hd tich tai co quan dai dién
Ngoai giao, co quan Lanh su
cia Viét Nam ¢ nudc ngodi
sau dé vé nudc cu tri, nhung
¢4 nhin cé yéu céu thay dbi
khi cé ly do chinh déng theo
quy dinh clia B Luét dan su

Ludt ho tich nam 2014

63

T-THA-216328-TT

Thay dbi ho, tén, chit dém cho
ngudi dudi 14 wbi d& duge
dang ky dang trong Sb ding ky
khai sinh v bédn chinh gidy
khai sinh, nhung cd nhin co
yéu ciu thay ddi khi c6 1y do
chinh dang theo B§ ludt Dén
sy (duoc sira déi, bd sung so
v0i 13n cong bb trudc)

Luat hé tich nam 2014

64

T-THA-212943-TT

Piéu chinh néi dung da duge
dang ky trong sd ho tich va cac
gifly to hd tich khac, khong
phii S& ding ky khai sinh va
ban chinh Gidy khai sinh clia
cong dan Viét Nam dé ding ky
ho tich tai co quan dai dién
Ngoai giao, co quan Lanh su
clia Viét Nam & nudc ngoai
sau do vé& nude cu tri (duge
sita dbi, bd sung so véi lin
cong bd trudc)

Luét h) tichnidm 2014

65

T-THA-212942-TT

Diéu chinh nhitng nfi dung
frong sé hd tich va cic gidy to

Luét ho tich nim 2014




ho tich khdc, khéng phii s6
déing ky khai sinh va ban chinh
gidy khai sinh

66 | T-THA-205581-TT | Cép ban sao gidy t& ho tich tir | Ludt ho tich nim 2014
s6 ho tich (bin sao céc loai
gily to sau: Gifly ching ti
Gidy chitng nhén nuéi con
nudi; Quyét dinh céng nhin
chim dit viée gidm ho; Gidy
chimg nhin két hon; Quyét
dinh ¢6ng nhin gidam ho;
Quyét dinh céng nhan cha, me,
con; Gidy khai sinh; Quyét
dinh thay ddi cai chinh hé tich,
xdc dinh lai dan téc, xac dinh
lai gidi tinh cho ngudi dudi 14
tudi)

PHAN IL NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUOC THAM QUYEN GIAI QUYET CUJA UBND CAP XA TINH THANH HOA
(C6 ndi dung cu thé ciia 21 thi tuc hanh chinh dinh kém)
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b
NQIDUNG CU i'; i Tfﬁﬁ\ C HANH CHINH THUOC THAM QUYEN
GIAI }U BT cﬂ“;s;}3 D CAP XA TINH THANH HOA
(Ban hinh lém théd ,; é‘rd'z'iq’]g - 1900 /OP-UBND ngay 3 thang € ndm 2016
cua\Chu tich Uj}fian nhan ddn tinh Thanh Héa)

‘-.__,‘.

'Tén thii tuc hanh chinh: Dang ky khai sinh

Linh vwe: Hb tich

NOIDUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thye hién:

Buée 1. Chuin bi hd so:

C4 nhén chuén bj hd so hop 1€ theo quy dinh cla phéap luét,

Buge 2. Tiép nhin hd so ciia c4 nhin, td chive:

1. Pia diém tiép nhin: Bo phén tiép nhan hd so va tra két qua ciia UBND cAp x4,

2. Thoi gian tiép nhin: Trong gid hanh chinh cée ngay tir thir 2 dén thir 7 (irlr cdc
ngay nghi Lé, Tét theo quy dinh).

3. Nhirng d:iém can lua ¥ hi tiép nhén hd so:

a) D41 voi cd nhin: Khéng.

b) D6 véi co quan tiép nhan hd so:

+ Trudng hop ngudi yéu cdu ndp gidy to 1a ban sao duoc chp tir sb gbe
hodc ban sao duoc chitng thuc tir bén chinh thi ngudi tiép nhén hé so khbng duge
yéu chu xudt trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xut trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chidu ban chup v6i ban chinh
va k¥ vao ban chup xéc nhin vé viéc da ddi chiu néi dung gidly t& do, khong
duoc yéu ciu ngudi di ding ky ndp ban sao c6 ching thyc gidy t& dé.

+ Trudng hop phép ludt quy dinh xut trinh gidy t& khi ding ky ho tich,
ngudi tiép nhan ¢ trach nhiém kiém tra gify t& xuét trinh, d6i chiu v6i théng
tin trong T khai va tra lai cho ngudi xudt trinh, khéng dugc yéu ciu ngudi ding
ky b tich ndp thém ban sao gidy t& d6. Ngudi tiép nhin c6 thé chup 01 ban gidy
0y xuét trinh hodc ghi lai thdng tin clia gifly to xuét trinh @& luu ho so.

+ Ngudi tiép nhén ¢ trach nhiém tiép nhin diing, du hé so ding ky h tich
theo quy dinh cla phap ludt ho tich, khong duoc yéu cau ngudi ding ky ho tich
nép thém gify t& ma phap luat ho tich khdng quy dinh phai ndp.

Bude 3. Xt 1y hd so etia ¢4 nhin, t chite:

- Ngudi ¢6 yéu ciu ding ky khai sinh ndp hd so tai Uy ban nhén dén cép

3 c6 thém quyén.
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- Ngudi tiép nhén ¢6 trach nhiém kiém tra ngay todn bd hd so, d6i chiéu
théng tin trong T khai va tinh hop 18 cia gidy t& trong hé so do ngudi yéu cau
ndp, xuat trinh.

- Néu hé so ddy di, bop 16, ngudi tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi 16 ngay, gitr tra két qua; néu hd so chwa ddy do, hoan thién thi huéng din
ngudi ndp hd so b sung, hoan thién theo quy dinh; trurdng hop khéng thé bd sung,
hon thién hd so ngay thi phai 1ap thanh viin ban huéng dan, trong db néu 5 loai
gifiy t&, ndi dung cin bd sung, hoan thién, k¥, ghi rd ho, chit dém, tén ciia ngudi tiép

- Néu hd so sau khi di dwoc hudng din ma khong durge bd sung day du,
hoan thién thi ngudi tiép nhan tir chéi tip nhan hd so va lp vin ban tir chdi tiép
nhén hd so, trong d6 ghi rd Iy do tir chdi, k¥, ghi 1 ho, chit dém, tén clia ngudi
tiép nhan.

- Ngay sau khi nhan da giy t& theo quy dinh, néu thay théng tin khai sinh
diy di va ph hop, cbng chirc fir phdp - hd tich bao cdo Chi tich Uy ban nhan
dén clp x4 Trudng hgp Chit tich Uy ban nhén dén clp x4 ddng ¥ giai quyét thi
céng chirc tur phép - ho tich cfip nhét théng tin khai sinh theo huéng din dé liy
S6 dinh danh c4 nhin (d8i v&i céc dia phirong da trién khai cép S dinh danh cé
nhén khi dang k¥ khai sinh), ghi ndi dung khai sinh vio S5 dang ky khai sinh,
cling ngudi di dang ky khai sinh ky tén vao S8. Chi tjch Uy ban nhén dén cip x3
ky Giy khai sinh cp cho ngudi durge ding ky khai sinh.

Buée 4. Tra két qua:

1. Pia diém tra: B6 phan tiép nhan hd so va tra két qua ctia UBND cp xa.

2. Thoi gian tra két qua: Trong gi® hanh chinh céc ngay tir thit 2 dén tht 7 (trir cAc
ngay nghi L&, Tét theo quy dinh).

2. Céch thire thue hién:

- Ngudi ¢6 yéu cAu ding ky khai sinh truc tiép thic hién hodic iy quyén
cho ngudi khdc thyre hién viée diing ky khai sinh,

- Ngudi thue hién viée dang ky khai sinh ¢6 thé true tiép nép hd so tai Uy
ban nhén din cdp x3 c6 thim quyén hodc giri hd so qua hé théng buu chinh.

3, Thanh phfin, sb Iwgng hé so:
a) Thanh phén hé so:

* Gidy to phdi xuit trinh:

- H6 chiéu hogc chitng minh nhin dan hodc thé cin cude cong dén holc
c4c gify t khac c6 dén anh va thong tin c4 nhin do co quan cb thim quyén cAp,
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con gi4 tri sit dung dé chitng minh vé nhén thn ciia ngudi cd yéu cau ding ky
khai sinh;

- Gidy t& chimg minh noi cu trii dé chirng minh thdm quyén dang ky khai
sinh; trudng hop cha, me cha tré da dang ky két hon thi phai xuédt trinh Gidy
chimg nhan két hon (trong giai doan Co s dir liéu quic gia v& dan cu va Co sd
dit lidu hd tich dién tir toan qube chwa dugc xdy dung xong v thue hién théng
nhét trén toan qubc).

Trudng hop giti hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ chimg thuc cc gidy t& phai xuét trinh néu trén,

* Gidy to phdi ngp:

- T khai ddng ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; trrdng hop khéng ¢6 Gidy chimg sinh thi
ndp vin ban ciia ngudi 1am chitng xac nhan vé viéc sinh; néu khong c6 ngudi
1am chitng thi phai c6 giiy cam doan vé viéc sinh;

- Trudng hop tré em bi bo roi thi phai ¢é bién ban vé viée tré bi bo roi do
co quan cé thim quyén lap.

- Trudng hop khai sinh cho tré em sinh ra do mang thai ho phai ¢ vén ban
xac nhén ciia co s& y t& da thue hién k¥ thuat hd try sinh sén cho viéc mang thai
hg.

- Van ban iy quyén theo quy dinh ctia phép lut trong trudng hop fy
quyén thuc hién viée ding ky khai sinh.

b) 8 luong b6 hd so: 01 bd.

4. Thoi han giai quyét:
Ngay trong ngay tiép nhén yéu ciu, trudng hop nhin hd so sau 15 giy ma
khéng gidi quyét duge ngay thi tra két qua trong ngay 1am viéc tiép theo.

5. P5i twong thue hién thii tac hanh chinh: C4 nhin.

6. Co quan thure hién thi tuc banh chinh:

a) Co quan thue hién thi tuc hanh chinh:

- Uy ban nhén dén cip xa noi cu tri ciia ngudi cha hoiic ngudi me thue
hién déing ky khai sinh cho tré em;

- Uy ban nhén dén cp x3 noi 14p bién ban vé viée tré bi bo roi ddi véi
truong hop dang ky khai sinh cho fré bi bo roi.
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b) Co quan phdi hop: khong.

7. Két qua thye hién thii tuc hanh chinh: Gidy khai sinh

8. Lé phi: mién I8 phi.

9, Tén miu don, miu t& khai: Td khai déing ky khai sinh

10. Yéu céu, diéu kién thye hién thii tuc hanh chinh:

11, Can o1t phap Iy cia thi tuc hanh chinh:

- Ludit ho tich ndm 2014;

- Nghi dinh 56 123/2015/NB-CP ngay 15/11/2015 cia Chinh phii quy dinh
chi tiét mét 56 diéu v bién phdp thi hamh Ludt ho tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cia B6 Tw phdp huéng
dén thi himh mét sé diéu ciia Ludt hé tich va Nghi dinh sé 123/2015/NP-CP
ngay 15/11/2015 cua Chinh phi quy dinh chi tiét mot s6 diéu va bién phdp thi
hanh Ludt hd tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 cia Bo Tai chinh sira
ddi, b6 sung Thong ne s6 02/2014/TT-BTC ngay 02/01/2014 cia Bo Tai chinh
Ieéng dan vé phi va 1€ phi thude thdm quyén quyét dinh ciia Hpi dong nhdn dén
tinh, thanh pho truc thudc Trung wong;

- Quyét dinhsé 77/2010/QP-UBND ngay 11/01/2010 ciia UBND tinh Thanh
Hoa quy dinh mirc thu Ig phi ho tich, 1€ phi cc?}? ban sao, 1é phi chitng thyc trén
dia ban tinh Thanh Hoéa.

CAC MAU DON, TO KHAL MAU KET QUA: Co.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lip - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH
Kinh giti: Do cerenee et sarere e et e b be e naen

Ho, chir dém, tén ngudi y8u CAU: .ovuveceerereceerrieneerecesceeanraneens cevenrereeerenreanesreaneeereaaenans
Gify t& thy thin: @.....cooevreeeieeereneenens eeree ettt ana et asee s sees AR st R Re Rt R R R
Noi e i P creerta st as ettt st eenreaee s
Quan hé véi ngudi duge Khal sinh: ..o
P8 nghi co quan ding ky khai sinh cho ngudi dwéi diy:

Ho, chit dé€m, ténm:........cocmmivvimnrinninnssresinncararienns

Ngay, thang, n3m Sinh: ......coo..eeserseesreenr @l DA ChTteeicervee e,

Noi sinh: @ e eeeertoeiaEeeite AeEeeesesmeaeseeeeinteretenreeteenteenteaniesaate e e renres
GIGL HOHE e eeveoevvesrrenes DAREOC! ceeorrreneenon rermeeenn QUOC HIChE wovcinne e
Qué quan; ........... crvarrtierareaenssareraren s e rarnr s ceeeerasteersseirettesasesn e satarssran ceerresenesesanae st ans
Ho, chiir dém, t&n cha: ...
Ném sinh: ........... vreenees DADLOC! (e rereereneennQUbC tiCh: e reereere et eanee e eanres
Noi ot tri: ® oo ettt sare s pessaara s et r e aer bt et aneestaneranns eereereaerresaenas
Hg, chit dém, tén me: ............. e eeeeeitanieeessteeeratraesteetianretaenteytete s rennesnaaean crevrenaraneees
NEAmM SINh: voveverrererennreens. Déan tde: .......... .Quéc tich: ...... eerernaaeaetrnneneann e et

Noi o tr@:® e ertverrtrer e rer e e sate e neene reeeretiehiseeerseaeneereeteretesaaetesee e srarae e aan eas

R T LT Ly T L L T L T Y] Y T L T L LI LT T P Ty ) BreuntidtuathraTRR s TOs s AR Sunnen “anr

T6i cam doan ndi dung @ nghi d&ng ky khai sinh trén day 13 dang sy thit, duge sy thoa
thufin nhét tri ciia cac bén lién quan theo quy dinh phép lut.

T6i chju hoan toan trach nhiém trude phép luat vé ndi dung cam doan clia minh.
Lamtai: ..o creeres HGAY orvenn ARARG eveennn. HAM .
Ngwdi yéu cau
(Ky, ghi rd ho, chir dém, tén)
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Chil thich:
M Ghi 5 tén co quan dang ky khai sinh
Vidu: - ny ban nhén dan phudng Pién Bién, Ba Pinh, Ha N§i
- Uy ban nhén dén quén 1, thanh phé H& Chi Minh
@ Ghi thong tin v& gidy t& tiy thin cia ngudi di diang ky, ghi rd s6, co quan cAp,
ngdy cép hd chiéu, chimg minh nhan dén hodc gidy t hop 1& thay thé

Vi dy: Chimg minh nhin d4n s 001089123 do Céng an thanh phd Ha No6i cip
ngay 20/10/2014.

@) Ghi theo dia chi ding ky thwémng tri; néu khong c6 noi ding ky thudng tri thi
ghi theo dia chi déng ky tam tri; truong hop khéng ¢6 noi dang ky thudng trd va not
dang ky tam trd thi ghi theo dia chi dang sinh séng.

® Trudng hop sinh tai co s¢'y 16 thi ghi 18 tén co sy t8 va dia danh hanh chinh
Vi dy: - Bénh vién Phu san, Ha N6i
- Tram y té x& Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudmg hop sinh ra ngoai co s¢ y té thi ghi dia danh cfia 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: x& Dinh Bang, huyén Tir Son, tinh Bac Ninh.
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NOIDUNG CU THE CUA THY ENC HANH CHINH THUQC THAM QUYEN
GIALQUYET CUOA/ CAP XA TINH THANH HOA

(Ban hanh kem %(1@9 ayg;d_z_fzﬁisé 7
Yia Chitieh ¥

/OD-UBND ngéy 03 thang$ ném 2016
nhdn dén tinh Thanh Héa)

Tén thi tuc hanh chinh: Ping ky két hon

Linh vye: Ho tich

NOQI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thyc hién:

Budérc 1. Chudn bi hd so:

C4 nhén chufn bi hd so hop 1€ theo quy dinh cha phéap lujt.

Buéc 2. Tiép nhin bd so ciia ¢4 nhin, té chic:

1. Dia diém tiép nhin: Bj phan tiép nhan hd so va trd két qua ciia UBND cép x4.

2. Thdi gian tiép nhin: Trong git hanh chinh céc ngay tir thir 2 dén thir 7 (tr cée
ngay nghi LE, Tét theo quy dinh).

3. Nhitng diém cin hru ¥ khi tiép nhin hd so:

a) Poi véi cd nhin: Khong.

b) P6i v6i co quan tiép nhin hd so:

+ Trudmg hop ngudi yéu cin ndp gidy to 14 ban sao dugc cép tir sb gbe
ho#ic ban sao dwoc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong duge
yéu cAu xuvét trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xudt trinh
ban chinh thi ngwdi tiép nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh
va ky vao ban chup xdc nhén vé viéc di dbi chidn ndi dung gidy to d6, khong
duge yéu cu ngudi di ding ky ndp ban sao ¢ chimg thire gidy to do.

+ Trudng hop phép ludt quy dinh xuét trinh gidy & khi ding k¥ ho tich,
ngudi tiép nhan c6 trach nhiém kidm tra gify t& xuvét trinh, ddi chiéu véi théng
tin trong T& khai va tra lai cho ngudi xudt trinh, khong dwoc yéu ciu ngudi ding
ky h tich ndp thém ban sao gify t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
t& xuét tinh hodc ghi lai thong tin cia gidy t& xuét trinh d& lwu hd so.

+ Ngudi tiép nhan cé trach nhiém tiép nhan diing, di hd so ding ky h tich
theo quy dinh cta phap luat ho tich, khong duge yéu ciu ngudi ding ky hd tich
ndp thém gidy t& ma phap luét ho tich khéng quy dinh phai ndp.

Buée 3. X Iy hd so ciia c4 nbén, t§ chitc:

- Ngudi c6 yéu cin dang ky két hon ndp hd so tai Uy ban nhan dan cip xa

c6 thim quy8n.
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- Ngudi tiép nhdn c6 tréch nhiém kiém tra ngay toan bd ho so, ddi chicu
théng tin trong Td khai va tinh hop 18 ciia gify to trong hd so do ngudi yéu cau
ndp, xudt trinh.

- Néu b so déy du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 16 ngay, giv tra két qua; néu hd so chua day di, hoan thién thi huéng dan
ngudi ndp bd so bd sung, hoan thién theo quy dinh; tnrdng hop khong thé b sung,
hoan thién hé so ngay thi phéi Iap thinh viin ban hudng din, trong d6 néu 16 loai
gidy to, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chit d8m tén ciia ngudi
tiép nhan.

- Hd so sau khi da dugc hudng din ma khdng duoc bd sung ddy di, hoan
thién thi ngudi tiép nhan tir chdi tiép nhan bd so va 18p van ban tir chéi tiép nhan hd
50, trong d6 ghi 16 1y do tix chdi, ky, ghi 1o ho, chir dém, tén clia ngudi tiép nhén,

- Ngay sau khi tiép nhan di hd so hop 18, néu thdy du didu kién két hon
theo quy dinh, c¢ong chirc tr phép - hd tich bao cdo Chit tich Uy ban nhan dén cp
x4. Trudng hop Chit tich Uy ban nhan dén cip xa ddng ¥ giai quyét thi cbng chirc
tw phap - ho tich ghi viéc két hon vao S& dang ky két hon, huéng din hai bén
nam, nit ky vao Giéy chting nhan két hdn, cing hai bén nam, ot k¥ tén vao sS4,
Chii tich Uy ban nhén dan cép xd td chire trao Gidy chimg nh4n két hén cho bai
bén nam, nir.

Buée 4. Tra két qua:
1. Pia diém tra: B6 phan tiép nhén hd so va trd két qua ciia UBND cép x4.

2. Thoi gian trd két qué: Trong git hanh chinh cac ngay tir thir 2 dén thi 7 (trlr céc
ngay nghi L&, Tét theo quy dinh).

2. Cdch thire thuc hign:

Ngudi c6 yéu chu ding ki két bon trye tiép ndp bd so tai Uy ban nhan dén
chp xd ¢ thAm quyén (bén nam hoic bén nit ¢ thé true ti€p ndp hd so ma khéng
cin co vén ban Uy quyén cua bén cdn lai).

3. Thanh phén, s6 lreng hd so:
a) Thanh phén hd so:

* Gifly to phdi xuit trinh

- Hd chidu hodc chimg minh nhén dan ho#c thé can cudc cong dan holc
céc gify to khac cd d4n anh va thong tin ¢4 nhan do co quan cé thdm quyén cép,
con gi4 trj st dung dé chimg minh v& nhan than ciia ngudi cé yéu clu ding ky
két hon.
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- Gidy t& ching minh noi cur trfi @ xéc dinh thdm quyén (trong giai doan
Co s& dif liéu qudc gia v& dan cu va Co s& dit 1iéu ho tich dién tir toan qubc chua
duge xfy dung xong va thyre hién théng nhét trén toan quc).

- Trich Iuc ghi chi Iy hon dbi véi trurdmg hop cong dan Viét Nam ding ky
thudng tril tai dia ban x3 lam thi tuc ding ky két hon, da duoc giai quyét viée ly
hon trude d6 tai co quan c6 thdm quyén nudc ngoai,

* Gidy to' phdi ndp

- T& khai ding ky két hon theo mau. Hai bén nam, nit ¢6 thé khai chung vio
mot T khai ding ky két hon;

- Ban chinh Gidy xé4c nhan tinh trang h6n nhan do Uy ban nhén dan chp x&
c6 thim quyén cAp trong trromg hop ngudi yéu cdu ding ky két hon khéng ding
ky thudng tri tai dia ban xa lam thi tuc dang ky két hon (trong giai doan Co s
dir lisu quéc gia v& dan crr va Co sé dir lidu ho tich dién tir toan qudc chua duroc
x4y dung xong va thue hién théng nhét trén toan qudc).

- Trudng hop ngudi yéu cdu ding ky két hon dang cong tac, hoc tép, lao
dong c6 thii han & nude ngoai thi phai nép Gidy x4c nhin tinh trang hén nhan do
Co quan dai dién ngoai giao, Co quan dai di€n l1anh su cia Viét Nam & nuée
ngoai cip.

b) S6 lwong bd hd so: 01 b,

4. Théi ban giai quyét:

Ngay trong ngdy tiép nhén hd so; trwdng hop nhin hd so sau 15 git ma
khéng giai quyét duge ngay thi tra két qua trong ngay lam viéc tiép theo. Trudmg
hop cin xdc minh didu kién két hon cia hai bén nam, nir thi thdi han giai quyét
khéng qué 05 ngay lam viéc.

5. Pdi twong thwe hign thi tuc hanh chinh: C4 nhén,

6. Co quan thwe hién thit tuc hanh chinh:
a) Co quan thic hién tha tyc hanh chinh: Uy ban nhan dan chp x4 noi cu
tri cna bén nam ho#c bén nit.

b) Co quan phdi hop: khéng,

7. Két qua thwe hién thd tuc hanh chinh: Gidy chimg nhin két hon

8. L& phi: Mién 1¢ phi.

9, Tén mau don, miu td khai: Td khai ding ky két hon
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10. Yéu chu, diéu kign thyre hién thil tuc hanh chinh:

- Nam tir a0 20 tudi tr& 1én, n¥ tir ¢ 18 twdi troy 1én;

- Viée két hon do nam va nit tw nguyén quyét dinh;

- C4c bén khéng bi mét niing Iyc hanh vi dén su;

- Viéc két hon khong thude mét trong céc trudng hop cdm két hén, gbm:

+ Kéi hon gia tao;

+ Tédo hén, cudng ép két hon, lra ddi két hén, cin trd két hon;

+ Ngudi dang c6 vg, cb chdng ma két hon véi ngudi khac hogic chua cé
vg, chua cd chﬁ"mg ma két hon véi nguoi dang cd chéng, co Vo,

+ Két hon giita nhitng ngudi ciing dong mau vé true hé; gitra nhimg ngudi
c6 ho trong pham vi ba doi; gitra cha, me nudi v&i con nudi; gilta ngudi di timg
13 cha, me nudi v&i con nudi, cha chdng v&i con dau, me vy voi con ré, cha
duong v&i con riéng ciia vg, me ké véi con riéng cita chong.

* Nha nuce khdng thira nhdn hén nhdn giiia nhitng nguoi cung gidi tinh.

11. Can ci¥ phap Iy ciia thad tue hanh chinh:

- Ludt ho tich ndm 2014,

- Ludt hon nhdn va gia dinh nam 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phdp thi hanh Ludt hé tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bé Tw phdp hudng
dén thi hamh mét s6 diéu cia Ludt h tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phit quy dinh chi tiét mét s6 diéu va bién phdp thi
hanh Ludt ho tich;

- Théng tw s6 179/2015/TT-BTC ngdy 13/11/2015 cia B Tai chinh sia
dbi, b6 sung Thong tw s6 02/2014/TT-BTC ngay 02/01/2014 ciia Bj Téi chinh
huéng dén vé phi va I phi thudc thim quyén quyét dinh cia Hpi dong nhan dén
tinh, thamh phd truc thude Trung wong;

- Quyét dinh s6 77/2010/QD-UBND ngay 11/01/2010 ciia UBND tinh

Thanh Héa quy dinh mire thu 1g phi h tich, 1¢ phi cc‘fp ban sao, 1¢ phi ching thuc
trén dia ban tinh Thanh Héa.

CAC MAU DPON, TO KHAY, MAU KET QUA: Cé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1dp — Ty do — Hanh phie

(1 @)

T KHAI DANG KY KET HON

Thong tin Bén niv Bén nam

Ho, chit dém, tén

Ngay, thing, ndm sinh

Dén tgc

Quéc tich

Noi cu tra @

Gidy to tity than®

Két hon 14n thir miy

Chiing i cam doan nhiing 10i khai trén dfly 1 ding su that, viéc két hén cia
ching t6i 13 tir nguyén, khéng vi pham quy dinh cia Luét hon nhén va gia dinh Viét
Nam.

Chiing t5i chiju hodn toan trdch nhiém trréc phap ludt vé cam doan cia minh.

Pé nghi Quy co quan ding ky.
coreneesrerarsveny NEAY e thENE e, Tz WO
Bén nit Bén nam
(K, ghi 18 ho, chir dém, tén) (Ky, ghi 15 he, chit dém, tén)

------------------------------------------------------------------------



Chit thich:

(1), (2) Trudmg hop 1am thil tyc ding ky két hén c6 yéu t nude ngodi, thi phai dén snh clia hai bén nam, n.

(3) Ghi 1 tén co quan ding ky két hon.

(4) Ghi theo noi dang ky thudng tri, néu khdng c6 noi dang ki thudng tri thi ghi theo noi ding ky tam trl; trudng
hop khéng cé noi ding k¥ thudng trit vé noi diing kY tam trl thi ghi theo noi dang sinh séng.

(5) Ghi thong tin v& gidy td tiy thin nh: hé chiée, ching minh nhin din hofic gidy t& hop 1§ thay thé (vi du:
Chimng minh nhan dén s 001089123 do Cong an thanh phé Ha Noi cép ngay 20/10/1982).
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CONG HOAXA HOI CHiJ NGHIA vm;'r NAM
Cl Di}clap Tu'do Hanhphuc PR

(Ky. ghr'ré h{J, chr? dgm. Acn. chuc vu vé dong dﬂu}'

NGUUI KY GIAY CHUNG NHAN KET HGN
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PHAN GHI CHU NHUNG THONG TIN THAY POI SAU NAY

STT

Ngay, thing, nim
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NQI DUNG CU eTHE’CUA 9 C HANH CHINH THUQC THAM QUYEN
GIAT QUYET CUR,UBND CAP XA TINH THANH HOA
(Ban hanh kemgheo Quyet & o 900/0B-UBND ngdy 63 thing € nim 2016
‘cua CHil ‘fi% yj)an nhdn dan tinh Thanh Héa)

S

Tén thii tuc hanh chinh: Ping ky nhén cha, me, con

Linh vwre: HO tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thwe hién:

Buéc 1. Chuin bi hi so:

Cé nhén chuén bi hd so hop 18 theo quy dinh cita phép luat.

Buée 2. Tiép nhén ho so ciia ¢4 nhin, 16 chire:

1. Dia diém tiép nhin: Bs phan tiép nhin hd so va trd két qua ciia UBND cdp x4.

2. Thoi gian tiép nhin: Trong gi® hanh chinh cdc ngdy tir thiy 2 dén thir 7 (tir cdc
ngay nghi L&, Tét theo quy dinh).

3. Nhitng Qiém cin hru ¥ khi tiép nhan hé so:

a) D61 voi ca nhén:

b) Déi véi co quan tiép nhan hd so:

+ Trudng hop ngudi yéu chu ndp gidy t& 1 ban sao duge chp tir sd gbe
ho#c ban sao duge chimg thire tir ban chinh thi ngudi tiép nhén hd so khdng duge
yéu cAu xuft trinh ban chinh; néu ngudi yéu chu chi ndp ban chup va xudt trinh
ban chinh thi ngudi tiép nhén hd so kiém tra, d8i chiéu ban chup véi ban chinh
vd k¥ vao ban chup xdc nhén vé viée da ddi chiéu noi dung gidy t& d6, khéng
durgre yéu can ngudi di diing ky ndp béan sao ¢6 ching thuc gidy t& do.

+ Trudng hop phép ludt quy dinh xudt trinh gifiy 1 khi diing ky hd tich,
ngudi tiép nhén ¢é trich nhiém kiém tra gifly t& xudt trinh, dbi chiéu véi thong
tin trong T& khai va tra lai cho ngudi xudt trinh, khéng duge yéu ciu ngudi ding
ky hd tich ndp thém bén sao gidy t& 6. Ngwdi tiép nhén c6 thé chup 01 ban gidy
t& xudt trinh hoic ghi lai thong tin ciia gidy to xudt trinh ¢ hru hd so.

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhan ding, di hd so dang ky hd tich
theo quy dinh ctia phap luft hé tich, khéng duge yéu cAu ngudi ding ky ho tich
ndp thém gidy t& ma phép ludt ho tich khong quy dinh phai ndp.

Buéc 3. Xi 1y hd so ciia ci nhén, t6 chirc:

- Ngudi ¢6 yéu céu ding ky nhén cha, me, con ndp ho so tai Uy ban nhén
dan cp x4 cd thdm quyén.
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- Ngudi tiép nhén cé tréch nhiém kiém tra ngay todn b6 hd so, xac dinh tinh
hop 18 ciia gidy to trong hd so do ngudi yeu ciu ndp, xudt trinh; d6i chidu théng tin
trong T& khai véi gidy t& trong hd so.

- Néu hé so ddy di, hop 18, ngudi tiép nhén hd so viét gidy/phiéu tiép nhan,
trong d6 ghi rd ngay, gid tra két qud; néu hd so chua diy di, hoan thién thi huéng
dén ngudi ndp hd so bd sung, hoan thién theo quy dinh; trrdmg hop khong thé bd
sung, hoan thién hd so ngay thi phai 14p thanh vin ban huéng dan, trong d6 néu 16
logi gidy td, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cla
ngudi tiép nhan.

- Néu hd so sau khi d3 duoc huéng din ma khong duge bd sung dly d&iy,
hoan thien thi ngudi tiép nhan tir chdi tiép nbén ho so va 1ap van ban tir chéi tiép
nhan hd so, trong d6 ghi rd 1y do tir chdi, ky, ghi rd ho, chit dém, tén ciia ngudi
tiép nhan.

- Trong thdi han 03 ngdy, ké tir ngay nhan di hd so, néu thdy viéc nhan
cha, me, con 1a ding va khong c6 tranh chép, ¢dng chirc tu phép - hd tich bo cdo
Chi tich Uy ban nh4n dén cép x&. Trudng hop Chi tich Uy ban nhan dén cép xa
ddng v giai quyét thi cong chirc tir phdp - ho tich ghi vao S5 ding ky nhdn cha,
me, con, ciing céc bén dang ky nhén cha, me, con k¥ vao S5. Chi tich Uy ban
nhén dan cdp x4 ky cdp Trich luc ding ky nhén cha, me, con cho ngudi yéu ciu.

Buée 4. Tra két qua:
1. Pia diém tra: B phan tiép nhan hd so va trd két qua clia UBND cép xa.

2. Thoi gian tra két qua: Trong giy hanh chinh cde ngay tir thir 2 dén thi 7 (trir cée
ngay nghi L8, Tét theo quy dinh).

2. Cach thirc thwe hién:

Ngudi ¢ yéu ciu ding ky nban cha, me, con (mdt hodic hai bén) ndp hd so
trye tiép tai Uy ban nhdn dén cép x4 c6 thim quyén.

3. Thanh phin, s6 lwong hd so:
a) Thanh phén hd so:

* Gidly to phdi xudt trinh

- H chidu hodic chimg minh nhan dan hodc thé can cudc céng dan hodc
céc gidy tb khac ¢é dén anh va thong tin ¢4 nhin do co quan ¢6 thim quyén cép,
cdn gid tri st dung & ching minh v& nhan than ciia ngudi ¢6 yéu cdu ding ky
nhin cha, me, con.

- Giy t& ching minh noi cu trd dé x4c dinh thim quyén déng ky nhén cha,
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me, con (trong giai doan Co sd dit liéu qudc gia vé dén cu va Co s& dit liéu hd
tich dién tir todn qubc chua dwoc xAy dung xong v thuc hién théng nhét trén
todn quéc).

* Gidly t& phdi ngp

- T khai déing k¢ nhiin cha, me, con theo miu.

- Giﬁy td, @6 vat holic chimg o khéac chimg minh quan hé cha, con hodc
quan hé me, con gdm:

+ Vi#n ban cia co quan y t&, co quan gidm dinh hofic co quan khac ¢é thim
quyé“:n x4c nhén quan hé cha con, quan hé me con.

+ Trudng hop khong cé vin ban néu trén thi phéi ¢é thu tir, phim anh,
bang, dfa, 5 ding, vAt dung khéc chimg minh méi quan hé cha con, quan hé me
con V& viin ban cam doan clia cha, me v& viée tré em 13 con chung chia hai ngudi,
c6 ft nhét hai ngudi than thich ctia cha, me [dm chimg.

b) S6 Irong bd hd so: 01 bd.

4. Thoi han gidi quyét:

03 ngdy 1m viéc. Trudng hop cin phai xdc minh thi thdi han gidi quyét
khong qua 08 ngay 1am viéc.

5. P6i twong thue hién thii tuc hanh chinh: C4 nhin,

6. Co quan thwe hién thi tye hanh chinh:
a) Co quan thuc hién thit tuc hanh chinh: Uy ban nhén dén cfp xd noi cu
trd ciia ngudi nhén hodc ngudi duge nhén la cha, me, con.

b) Co quan phdi hop: khéng,

7. Két qua thue hién thi tuc hanh chinh: Trich luc ding ky nhén cha, me, con.

8. Lé phi: 10.0004d.

9, Tén méu don, miu t& khai: To khai ding k¥ nhan cha, me, con.

10. Yéu cu, diéu kién thwe hién thi tuc hanh chinh:
- Bén nhan va bén duge nhén 12 cha, me, con déu con sdng;
- Viéc nhén cha, me, con khong ¢ tranh chép.

- Trudng hop nam, nir chung séng véi nhau nhur vg chéng, khong ding ky
két hon, sinh con, ngudi con sbng cing voi ngudi cha, khi ngudi cha lam th tuc
nhén con ma khdng 1ién hé duge véi ngudi me thi khéng cin c6 ¥ kién chia ngudi
me trong T¢ khai ddng ky nhén cha, me, con,
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1i. Cén cir phap Iy cta tha tuc hanh chinh:

- Ludt Hén nhdn va gia dinh ndm 2014;

- Ludt ho tich nam 2014;

- Nghi dinh 56 123/2015/ND-CP ngdy 15/11/2015 ciia Chinh phii quy dinh
chi tiét mpt s6 didu va bién phdp thi hanh Ludt ho tich;

- Théng tw sé 15/2015/TT-BTP ngay 16/11/2015 cia Bé Tw phdp hedng
dén thi hanh mt sé diéu ctia Ludt hé tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét mt sé diéu va bién phdp thi
hanh Ludt hé tich;

- Théng tur 56 179/2015/TT-BTC ngdy 13/11/2015 ciia B Tai chinh sira ddi,
b6 sung Thong twr sé 02/2014/TT-BTC ngay 02/01/2014 ciia Bé Tai chinh huéng
dén vé phi va Ig phi thupc thdm quyén quyét dinh cia Hpi déng nhén dén tinh,
thanh phcf tryc thuge Trung wong;

- Quyét dinh s6 77/2010/0P-UBND ngay 11/01/2010 ciia UBND tinh Thanh
Héa quy dinh mike thu I¢ phi hj tich, 1é phi cdp ban sao, 1€ phi chimg thyc trén
dia ban tinh Thanh Héa,

CAC MAU PON, TO KHAYL MAU KET QUA: Co6.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péoc ldp - Tu do - Hanh phic

TO KHAI DANG KY NHAN CHA, ME, CON

Flo, hif 38m, t80 DEUHT YEU CAUL ovrsrmomsen oot st s s s
NEAY, HANE, NAML ST oevre e e ass s e b s e
DT DG vrrvvresvesrresrenssrsssssesssssssssismesstissas s ensssasssss b sssnasisse QUAC TR e ecens s ereeerrresr st ssasnsas s
INIOT CUE LT oo oo oeesseeeseeeesessesses s cnses -S43 5454482885 4R 1 e 1
Gifly t&r tity thin e seseseesseesaesessosesRRA o Sa e 8 RRRSR R 4RSS
Quan hé v&i ngudi NHAN CAMECONM oo sss s s s s
P& nghi Quy co’ quan cdng nhin ngudi ¢6 tén duwd diy:

THO, G GBITL, T8I evuvensuessuessessasssssers e st sb s e e R AR R A ML
INBAY, tHATIE, NEIM SINT. oecerieerriecssrasisssmessnscs s sss e R i
DN EOC: cvrrsrresessrermmeensssremessssissssssmrssssss et smasesssssmansssssrstssassnssss QUEC HCH e ereressss s snaresmsssss s cemsesss i
INOT U LT oo oo eeeeeeessesoes st iS558 SRR R18 R SR T
TR Rey A1 i ——————
| % SR cfia ngwdi c6 tén du6i day:

FIO, CREE GBIM, TEINZ 1oervursueeerecsssnsensessssnssssessessss s s AR
N[N AR UTAR V11 1) LR

INOT CU TP oo eeeesesesseeessessenscosameserrnesmerssasaas s s s RS ERSE e88 R R REAS a A Ra rmSa hebe T drsrhen000

Gidy ti thy BB oo s et s s emsesssmss e sesms oL st aes e et S be s R 0 R R R R R RS AR 10
T6i cam doan Vic NNEN...... s néi trén 14 dung sy that, tw nguyén,

khong cb tranh chip va chiu trdch nhiém truéce phap luat vé cam doan ciia minh.

Kmh d& nghi Quy co quan déng ky.

Lam t@i.veeeeeecreeceeesninenieee AEAY covveeear kARG . M. e

Nguoi yéu cdu
(Ky, ghi v ho, chit dém, tén)

® ¥ kién ciia ngwdi dwoe nhan 1a cha, me, con®

¥ kién cila ngudi hign dang 12 me hofc cha

Tai liéu giri kém theo To khai:
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Chut thich:

) Ghi r tén co quan ding ky;

@ Ghi theo dia chi dang ky thudmg tr; néu khong c6 noi ding ky thudng trd thi ghi theo dia chi dang ky
tam trt; trudng hop khong c6 noi déng ky thudng trd va noi ding ky tam tra thi ghi theo noi dang sinh
sdng.

® Ghi thong tin v& gifly t thy than nhu: hd chiéu, ching minh nhan dén hojc gifly 1o hop 18 thay thé
(vi du: Chimg minh nhén dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2004);

) Chi cin thiét trong trudng hop ngudi khai khang ddng thdi la ngudi nhan cha/me/con;

® Chi can thiét trong trudng hop cha hogic me nhén con chua thanh nién hoge ngudi d& thanh nién
nhu‘ng mét naing lyc hanh vi déan sy, ghi ¥ kién cia ngudi 1 cha néu me 13 ngut‘.n yéu cau, ¥ kién ngudi
me néu cha 12 ngudi yéu cu (trir trudng hop ngudi d6 da chét, mét tich, mat ning lyc hanh vi dan sy
hoic han ché nang lyc hinh vi dan sw);

© Chi cin thiét trong trudmg hop ngudi duge nhin 13 tré em tir di 9 tudi tre 1én,
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péac 1ap - Tw do - Hanh phac

(1)

$6:? /TLCMC cer ooy NGAY..thdng . .ndm 20...

_ TRICHLUC
PANG KY NHAN .......0

X4c nhin ding ky viée nbin .......... ®) giiia:

HO, CHIE GBI, 181« oo eeoe e s s s e85 0 5815 E1

INGAY, tHANEZ, NEAIN SINI evvvuusssussssssssseressesasssesass s asesiss s i s 8 a8 R B0
Gigitinh: ..oveiveveiann DAntdc: .ooivveiiinennnn, Qubc tich: ..over i
GHAY B 1LY THANE P et eS8

NG U £TUL e aevnnr v seesseoseesssssmsssensensnesrssssssa shassssss s sun aras s suee s S444 84 S LRR AR AR RN 84S a8 44 RS L i AR08 s 200

Va

(€5 To 111 CO DA L0 evrresresioress s mssssssrsssssrasssn s QUEEC tICHE e reerssserrecmerrerrrsssnis
Giy khai sinh/Gidy o tiy than: ) oo osoessssoeeesseees e cee e o1 <5500 8RR RS AR AR R R e RS8R RS RRRRRS
INOT G £EU0 e e vesosessasesenessssasessoneasensessmsssssn eaesSRRRSERREPenE 22802 28 S54SR e 00 A 88 48 PAEE 8 A R a8 SRR L8 e R
Vigc nhan ..eeeveeeeeennnens ® ¢4 higu lue ké tir ngay cdp Trich luc./.

NGUOIKY TRICHLUC
(Ky, ghi 10 ho, chit dém, tén, chirc vu, dong ddu)
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Chii thich:

) Ghi tén co quan cp Trich luc hé tich.

Néu 14 Uy ban nhan dén c4p x4 thi ghi da 03 cAp hanh chinh (x4, huyén, tinh); néu
la Uy ban nhan dén cip huyén thi ghi d1 02 cip hanh chinh (huyén, tinh); néu 14 Co quan
dai dién thi ghi 13 t€n co quan dai dién va tén nudce cd tru s¢ Co quan dai dién.

Vidy:  Tinh Thanh Hoé
Thanh ph Thanh Hoa
UBND phuong Lam Son
Hodic: Dai st quén Viét Nam tai Hoa Ky;
Téng lainh sw quén Vigt Nam tai Osaka, Nhat Ban
@ Ghi theo sb trong $6 ding k¥ nhén cha, me, con
®) Ghi r6:

X4c dinh ding k¥ viéc nhan cha. con hofic me, con thy theo ding ky viéc cha nhén
con/con nhén cha hodc me nhén confcon nhin me.

™ Ghi r5: cha hogc me

) Ghi 15 tén loai gidy w, 6, tén co quan, ngiy thdng nam cép gidy t0.
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TUC HANH CHINH THUQC THAM QUYEN
UBND CAP XA TINH THANH HOA

inh sé; 4900 /OP-UBND ngay 03 thdng & nétm 2016
S e C’ﬁ"’ujﬁl‘é Uy ban nhén dén tinh Thanh Hoa)

Tén thii tuc hanh chinh: Ping ky khai sinh két hop nhan cha, me, con

Linh vire: H tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thye hién:

Buwée 1. Chuéin bi hd so:

C4 nhén chufn bi hd so hop 18 theo quy dinh cta phép luat.

Budérc 2. Tiép nbdn hd so ciia ¢4 nhén, tb chire:

1. Pia diém tiép nhin: Bd phan ti€p nhan hd so va tra két qua cia UBND cép xa.

2. Théi gian tiép nhén: Trong gitr hanh chinh céc ngdy tir thir 2 dén thir 7 (trir céo
ngay nghi L&, Tét theo quy dinh).

3. Nhiing Qiém cén Iru ¥ khi tiép nhén hd so:

a) P0i véi cd nhan: Khong,

b) Pbi vé6i co quan tiép nhan hd so:

+ Trudng hop ngudi yéu cu ndp gidy t& 14 ban sao duoce cip tir s6 gbc
ho#ic ban sao dugc ching thue tir ban chinh thi ngudi tiép nhan hd so khéng duge
yéu cAu xuét trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, di chiéu ban chup véi ban chinh
va ky vao ban chup xdc nhan vé& vidc da dbi chiéu ndi dung gidy t& d6, khong
duge yéu cAu ngudi di ding ky ndp ban sao ¢6 chimg thuc gidy to do.

+ Trudmg hop phép ludt quy dinh xut trinh gidly t& khi ding ky ho tich,
ngudi tidp nhdn c6 trdch nhiém kiém tra gify t& xudt trinh, @i chiéu véi thong
tin trong T& khai va tra lai cho ngudi xudt trinh, khong dugce yéu cAu ngudi ding
ky ho tich ndp thém ban sao gidy t d6. Ngudi tiép nhan ¢6 thé chup 01 ban gidy
t& xudt trinh hodc ghi lai thong tin clia gidy t& xuét trinh dé luu hd so.

+ Ngudi tiép nhén cé trach nhiém tiép nhén dang, di hd so ding ky hé tich
theo quy dinh ctia phép lut hd tich, khoéng dwge yéu ciu ngudi ding ky ho tich
nodp thém gidy t& ma phép luat ho tich khdng quy dinh phai ndp.

Buére 3. Xir Iy hd so ciia c4 nhén, td chire:

- Ngudi c6 yéu ciu déng ky khai sinh va nhén cha, me, con ndp hd so tai

Uy ban nhén dan cip xa ¢6 thim quyén.
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- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, ddi chiéu
thong tin trong T& khai va tinh hop 1€ ciia gidy t& trong ho so do ngudi yéu cau
ndp, xudt trinh.

- Néu hd so diy dd, hop 1¢, ngudi tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi 15 ngay, gidr tra két qua; néu hd so chwa dy di, hoan thién thi hwéng din
ngudi n6p hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung,
hodn thién hd so ngay thi phai 1dp thinh vin ban hwéng dén, trong d6 néu 16 loai
gidy t, ndi dung cn bd sung, hoan thién, k¥, ghi rd ho, chit dém, tn clia ngudi tiép
nhén.

- Hb so déng ky khai sinh va nhén cha, me, con sau khi d& dwgc huéng dan
theo quy dinh ma khéng dirge bd sung, hoan thién thi ngudi tiép nhan tix chéi tiép
nhén hd so. Viéc tir chdi tiép nhén hd so phai duge thé hién bing van ban, trong
do6 ghi rd 1y do tix chéi, ngudi tiép nhén k¥, ghi rd ho, chit dém, tén.

- Trong thdi han 03 ngay, ké tir ngay nhan dit hd so, néu thdy viéc nhén
cha, me, con 12 ding va khong cé tranh chép; théng tin khai sinh diy dt va phi
hop, cong chirc tu phdp - hd tich bdo cdo Chi tich Uy ban nhén dan cip x4
Trudng hop Chi tich Uy ban nhén dén clp x& ddng ¥ giai quyét thi cong chirc tu
phép - hd tich ghi ndi dung nhan cha, me, con vao Sé ding ky nhan cha, me, con;
ghi ndi dung khai sinh vao S ding ky khai sinh, cfip nhét thong tin khai sinh
theo huéng dan d& 14y S8 dinh danh c4 nhan (ddi véi céc dia phwong di trién
khai cip S6 dinh danh cé nhan khi déing ky khai sinh), cing ngudi di ding ky
khai sinh v& nhan cha, me, con k¥ tén vao 88. Chi tich Uy ban nhén dén cép xa
cAp Gidy khai sinh va Trich luc nhén cha, me, con cho ngudi yéu cau.

Bud6c 4. Tra két qua:
1. Pja difm tra: B6 phan tiép nhan hd so va tra két qué clia UBND cép x4,

2. Thoi gian trd két qua: Trong gid hanh chinh céc ngay ti thir 2 dén thir 7 (urlr cae
ngdy nghi LE, Tét theo quy dinh).

2. Cach thic thye hign:

Ngudi yéu cdu ding ky khai sinh, nhan cha, me, con (mét hoic hai bén) ndp
hd so trre tiép tai Uy ban nhan dén cp x4 cé thAm quyén.

3. Thanh phén, sb lrgng ho so:
a) Thanh phén hé so:

* Gidy to phii xuit trinh:

- H chiéu hodc chimg minh nhan din ho#c thé ciin cude cong dén hodc
céc gidy t& khac c6 dén anh va thong tin ca nhén do co quan c6 thdm quyén cép,
con gid tri st dung dé chimg minh vé nhan than ctia ngudi cé yéu ciu dang ky
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khai sinh, nhin cha, me, con.

- Gidy t& chimg minh noi cu tri dé ching minh thim quyén ding k¥ khai
sinh, nhan cha, me, con (trong giai doan Co s& dit liéu quic gia v& dan cu va Co
s& dir liéu ho tich dién tir todn quéc chua duoc xay dung xong va thuc hién théng
nhét trén toan quéc).

* Gifly to phdi np:

- T khai diing ky khai sinh, T& khai ding ky nhan cha, me, con theo miu.,

- Ban chinh Gidy chiing sinh; trudng hgp khéng c6 Gidy ching sinh thi
ndp vin ban cila ngudi 1am chimg x4c nhin vé viée sinh; néu khéng c6 ngudi
1am ching thi phai cé gifly cam doan v& viéc sinh;

- Gidy to, d6 vét hoic chimg cr khéac chimg minh quan hé cha, con ho#c
quan hé me, con gbdm:

+ Vian béan clia ¢o quan y &, co quan gidm dinh hofic co quan khic c6 thdm
quyén x4c nhan quan hé cha con, quan hé me con.

+ Truéng hop khong cd vin ban néu trén thi phai c6 thu tir, phim anh,
bang, dia, dd ding, vit dung khac chimg minh méi quan hé cha con, quan hé me
con va vin ban cam doan cia cha, me vé viée tré em 14 con chung ciia hai ngudi,
c6 it nhét hai ngudi than thich cta cha, me 1am chimeg,

b) S6 lugng bd hd so: 01 bd.

4. Thod han giai quyét:
03 ngay lam viéc, treong hop phai x4c minh thi khéng qua 08 ngay 1am viéc.

5. Pbi twgng thye hign thi tuc hanh chinh: C4 nhan.

6. Co quan thue hién thi tuc hianh chinh:
a) Co quan thuc hién thi tuc hanh chinh:

Uy ban nhén dan cip x4 noi cu tril clia ngudi cha hodc ngudi me thuc hién
dang ky khai sinh két hop nhan cha, me, con.

b) Co quan phéi hop: khéng.

7. Két qua thyc hién thi tuc hanh chinh: Gidy khai sinh, Trich luc nhén cha,
me, con.

8. Lé phi:
- L& phi déng ky kbai sinh: mién 1& phi.
- L& phi dang ky nhén cha, me, con: 10.000 dong.
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9. Tén miu don, miu t& khai:
- T& khai déng ky khai sinh,
- Tt khai dang ky nhén cha, me, con.

10. Yéu cAu, didu kién thwe hién thi tuc hanh chinh:
- Bén nhan va bén dwoc nhén 12 cha, me, con déu con sdng;
- Viéc nhén cha, me, con khéng cé tranh chép.

- Trudng hop nam, n{t chung sbng véi nhau nhu v chdng, khong dang ky
két hon, sinh con, ngudi con sbng cing véi ngudi cha, khi ngucn cha lam thu tuc
nhan con ma khong 1ién hé duoc véi ngudi me thi khéng cin ¢6 ¥ kién cia ngudi
me trong T¢ khai dang ky nhén cha, me, con.

11. Cén ctt phap ly ciia thi tuc hanh chinh:

- Ludt Hon nhdn va gia dinh ndam 2014;

= Ludt ho tich ném 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pht quy dinh
chi tiét mot s6 diéu va bién Dphdp thi hanh Ludt ho tich;

- Théng tu s6 15/2015/TT-BTP ngdy 16/11/2015 ciia Bé T phdp hudng
dén thi hémh mét sé diéu cia Ludt hé tich va Nghi dinh sé6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phtt quy dinh chi tiét mot so diéu va bién phdp thi
hénh Ludit ho tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh sita déi,
b6 sung Thong tw sé 02/2014/TT-BTC ngay 02/01/2014 ciia B Tai chinh hudng
dén vé phi va Ié phi thudc thdm quyén quyét dinh cia Hpi déng nhdn dén tinh,
théinh phé truc thude Trung wong;

- Quyét dinh s6 77/2010/0P-UBND ngdy 11/01/2010 ctia UBND tinh Thanh
Héa quy dinh mire thu 1€ phi hé tich, I¢ phi cap ban sao, 1€ phi chimg thuc trén
dia ban tinh Thanh Hoa.

CACMAU DON, TO KHAY, MAU KET QUA: C6
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pocldp - Tw do - Hanh phiic

TGO KHAI DPANG KY KHAI SINH

Ho, chit dém, t&n ngudi yéu CATLL oo eem s sesese st e essesbeet s b s ae s prse e er e bR Er s

GHAY 10 1Y ThAN: P ssssee s sesmaess s st s st necsmms s b an s sa s RS ss s

NOL G EL ) oot eee st teeeseeseesaseeseestse b s b s e b s arase e asan s et st bbb b sabas bbb s

Quan hé véi ngudi Guge Khai SR ... e
A . w . = ae s an

P& nghi co quan diing k¥ khai sinh cho ngwdi dudi ddy:

..........................................................................................................................................

QUE UALL ..voveueeensesteessareissstsrsnarssassnsaresass s sassanss sessasss s ar et bbb R e s R s s s a b s RS aastaas et e
Ho, chit dém, 81 CHAS ....ocooe i e
N&Mm sinh: «.oeeeerrieennee. DA 1] +eevververererssesaresees QUBC HICH: v e e rereere e
IO CI AT B) e oosieesereieseteseessaesesssssesarsaesassstssses arasassssasrsse st sanscmsarssasreasberesassassastaranssenses
HQ, Chit A8m, 18I IET ....oeveeie et
NHM SI0H: e Dan toc: wevenene. QUBEC HCH et

NOL CH I ) oo eeeseesreseesansenesasesseaas s sesbesentsseeetsaebbarbitabenssbe seabasbmsassrebEass et easesasrasasens

..............................................................................................................................................

T8i cam doan ndi dung d& nghi ding ky khai sinh trén ddy 1a ding sy thét, duge sy thoa
thuan nhét tri cia cic bén lién quan theo quy dinh phip luat.

T61 chiu hoan toan trich nhiém trudce phép luit vé ndi dung cam doan ciia minh.
Lamtgi: oo s HGAY coveerrenns thang ......... 7 177 SO
Nguwdi yéu ciu
(Ky, ghi r ho, chit dém, tén)
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Chi thich:
) Ghi r5 tén co quan dang ky khai sinh
Vi du: - Uy ban nhan dan phudng Pién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dén quin 1, thinh phé Hd Chi Minh
(’2) Ghi thong tin v& gidy t& thy than cila ngudi di dang ky, ghi 15 s, co quan cép,
ngdy cdp hé chiéy, chimg minh nhan d4n hoic gidy t& hop & thay thé

Vi dy: Chimg minh nhan dén s6 001089123 do Céng an thanh phd Ha Noj cép
ngay 20/10/2014.

®) Ghi theo dja chi dang ky thuong tri; néu khong cé noi dang ky thudng trd thi
ghi theo dja chi ding k¢ tam tri; trudng hop khdng cd noi dang ky thudng trt va noi
dang ky tam trt thi ghi theo dja chi dang sinh séng.

*) Trudmg hop sinh tai co s& y & thi ghi r t8n co s& y t& va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
- Tram vy € x4 Pinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngodi co s& v té thi ghi dia danh ctia 03 cép hinh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: x4 Pinh Béng, huyén Tir Son, tinh Béc Ninh.
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277" cONG HOA XA HOI CHU NGHIA VIETNAM
‘ Pic lip - Tu do - Hanh phiic

GIAY KHAI SINH

E R HQ,(;‘hﬁél;ém,tél}:............. ..... Baees e leavans I ...A‘..;'...‘....\...........-....-.‘. ....... Nemraeerensnaas

_Ng?ay, thﬁhg,"nﬁm'daligky:,..._.., .......... O e e fr e an et

NGUULKY GIAY KHAI SINH
(K¥, ghi 13 ho, chiz dpm, tén, chitc yu vt ddng déie}
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.‘Nﬁiy, thzincr nam P N61 dung ghi chu ) }-]o, cﬁad—{iﬁ‘ tén! chﬁ' ky
" .ghichi .. (ddnu dﬁ'u vio néf dung ai ghbchu) Weeén ghi chd,
TG :




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lip - Tw do - Hanh phic

TO KHAI DPANG KY NHAN CHA, ME, CON

Ho, Chi S8, T DEUDT YEU CAUL 1..vrcerocesesenesressne s sssss s s s s s i s s oo
Ngdy, thAng, DEIMN SINR oo isissesse i st sesssra st s ssses
DD CE o evvseresrs st s st ssessss s s s s QUBC THCI e resvrar s recesmeress s s

THO, CITE BTN, TEILS covvveerssssseseresseseeseessseestssssss o8 488882800 45 e 5245 4 R AR S0
INGAY, THATLE, TIIN SEILI . e esesse s onercneesere s esm 8t 88 37484824 R AR 005

T6i cam doan viée Nhan..... e noi trén 14 ding su thét, ty nguyén,
khéng 6 tranh chép va chju trach nhiém trude phap ludt vé cam doan clia minh.

Kinh d& nghi Quy co quan ding ky.

Nguwdiyéu cin
(Ky, ghi r8 hp, chir dém, tén)

..............................

¥ kién cita ngudi hién dang 12 mg hoic cha® ¥ kién cia ngwdi dugc nhin 1 cha, me, con®

Tai ligu giri kém theo To khai:

.................................................................
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Chii thich:

() Ghi 15 tén co quan dang ky;

@ Ghi theo dja chi ding ky thudng tri; néu khéng co noi dang ky thudmg i thi ghi theo dia chi ding ky
tam tr; trudng hqp khong co noi dang k)’( thudmg tri va noi dang ky tam tra thi ghi theo noi dang sinh song

®) Ghi théng tin vé gidy t tily than nhu: hd chiéu, chimg minh nhan dén_hodic gifly t&r hop 18 thay thé (vi
dy: Chimg minh nhén dén s0 001089123 do Cong an thanh ph6 Ha Noi cip ngay 20/10/2004);

 Chi cén thiét trong trudng hop ngudi khai khéng déng thoi 12 ngudi nhin cha/me/con;

®) Chi chn thidt trong trudng hop cha hoc me nhn con chua thanh nién hoge ngudi ¢4 thanh nién nhung
mét ning Iyc hanh Vi dan s, ghi ¥ kién cita ngudi 1a cha néu me 1a ngudi yéu cau, y kién ngudi me néu
cha 12 ngudi yéu chu (trir trudng hop ngudi d6 da chéi, mét tich, mét ning huc hanh vi dén sir hofic han
ché ndng lyc hanh vi din su);

® Chi cén thiét trong triromg hop ngudt duge nhn 12 tré em tir 42t 9 tudi trdr 1én.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc 1ap - Tw do - Hanh phic

(1)
$6:®  /TLCMC v vy NEAY..... théng ... ndim 20...
TRICH LUC

PANG KY NHAN .......0
Xdc nhin ding ky vi€éc nhin .......... &) giira:
THO, GHTE BB, 1811 ... cseeces e e oo s s e e s Rt e s s
INEAY, ThADE, TN SINEL . eutucuruuussisermeeserssresees s srstosesass s oo e b8 s AR 8 078 et 18
GiGitinh: veeeerieeeeene DANTOCE covenvireeeenses Qube tich:
GHAY 1 TRY AN P e s s ks e e 81 S
IO U 0L oee e eoeesone e cemssenesessasss e b 58 s 4 046 a8 8444446104408 422 2RO 8 05E 50 58S R 2 41 P o4 480000
Va
THO, CHIT BEINL, TEIN GO ceveurueurnsriessesssessaseasusssssusasrmssarasesreseassase oot eces s o 5 28eE ass 41 88144 A 04100 e e
INZAY, thANG, DA SN ... ceeireeerrereresserseses s 1esen s e o 2mn e 68 e st st 4508 00 £ 40 4 5 15 £ R i e
(631511111 LR AN EOC e eeeresesneessesrs s srssssessssenss QUAC HCM: e ererr erremesr s s
Gily khai SI/GIAY 18 tlty thAN: P e eonneescnemsssscmss s ses oo s s
IN O O BT oo emeeeceeece aseesssmaecsasens seases s nee 2 ssserases st s ased e 6 443084 408 48014804 84440 445804000 0054 05200 S 201 24500 P11 D08 R R SRR 03
Vige nhdn cov.vveeveeeneeee ® ¢6 hisu luc ké tir ngay cép Trich luc./.

NGUOIKY TRICH LUC

(K3, ghi rd ho, chir dém, tén, chite v, dong déu)
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Chit thich:

) Ghi tén co quan cép Trich lyc hd tich.

Néu 12 Uy ban nhén dan cp x4 thi ghi & 03 cAp hanh chinh (x4, huyén, tinh); néu
12 Uy ban nhén dan cép huyén thi ghi dd 02 c4p hanh chinh (huyén, tinh); néu 12 Co quan
dai dién thi ghi rd tén co quan dai dién va tén nuéc b tru s& Co quan dai dién.

Vidu:  Tinh Thanh Hoé
Thanh phé Thanh Hoa
UBND phudng Lam Son
Hodc: Dai st quan Vigt Nam tai Hoa Ky;
Tdng lanh su quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo s6 trong S& ding ky nhén cha, me, con
© Ghi r3:

Xéc dinh ding ky viéc nhin cha. con hodc me, con tly theo ding ky viéc cha nhan
con/con nhin cha hodc me nhin con/con nhin me,

“) Ghi ro: cha hodic me

©) Ghi 16 tén loai gidy to, b, tén co quan, ngay thang nim cip gidy to.
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NOI DUNG CU 1*? (B¢ A THBTUC HANH CHINH THUQC THAM QUYEN
GIAYQUYRTCR CAP XA TINH THANH HOA
(Ban hanh ke theo Quyét di E& 900/0D-UBND ngdy ©3thing § ndm 2016

\cua‘Chu ﬂéﬁﬁz bam nhdn déan tinh Thanh Héa)

R ﬂ':‘ m"ﬁ't}
Gk j/

Tén thi tuc hinh cﬁiﬁh:ﬁ:afé Iy Khai tir

Linh vwre: HO tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thuc hién:

Buée 1. Chuin bi ki so:

Cé nhan chuin b hd so hop 18 theo quy dinh ciia phép lujt.

Buée 2. Tiép nhan hd so cia ¢4 nhén, td chirc:

1. Pja diém tiép nhin: B phan tiép nhan hd so va tra két qua cia UBND cép xa.

2. Thoi gian tiép nhén: Trong gitr hanh chinh céc ngay tir thir 2 dén thir 7 (trir cde
ngay nghi L&, Tét theo quy dinh).

3. Nhirng d'iém ciin luu ¥ khi tiép nhin ho so:

a) Doi véi ca nhéan: Khong.

b) Dbi véi co quan tiép nhan hd so:

+ Trudng hop ngudi yéu ciu ndp gidy to 14 ban sao dugce clp tir sb gbe
ho#c ban sao duge chirng thuc tir ban chinh thi nguoi tiép nhan hd so khéng duoc
yéu ciu xufit trinh ban chinh; ndu ngwdi yéu ciu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhan hd so kidm tra, d6i chiéu bén chup véi ban chinh
va ky vao ban chup xé4c nhan vé viée da dbi chidu ndi dung gify to d6, khong
dupe yéu chu ngudi di ding kv ndp ban sao b chimg thuc gidy t d6.

+ Trudng hop phép luft quy dinh xuét trinh gify to khi dang ky ho tich,
ngudi tidp nhén cb trach nhiém kiém tra gifly t& xudt trinh, dbi chiéu voi théng
tin trong T& khai v trd lai cho ngudi xuét trinh, khéng dwoc yéu cdu ngudi ding
ky ho tich ndp thém ban sao gify td d@6. Ngudi tiép nhan c6 thé chup 01 ban gidy
t& xuét trinh hodic ghi lai théng tin clia gidy 1o xudt trinh dé hru hé so.

+ Ngudi tiép nhan c6 trach nhiém tidp nhén ding, d4 hd so dang k¥ ho tich
theo quy dinh clia phép luat hé tich, khéng duoc yéu chu ngudi déng ky hé tich
ndp thém gidy t& ma phép Indt hd tich khéng quy dinh phéi ndp.

Burére 3. Xir Iy hd so clia ¢ nhén, tb chive:

~ Ngudi ¢ yéu cdu dang ky khai tir ndp hd so tai Uy ban nhan dén cép xa

c6 thAm quyén.
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- Ngudi tiép nhan cb tréch nhiém kiém tra ngay toan bd hd so, ddi chidu
théng tin trong T khai va tinh hop 18 cia gidy t trong hd so do ngudi yéu cdu
nép, xuét trinh.

- Néu hd so ddy a0, hop 18, ngudri tiép nhan hd so vidt gidy tiép nhin, trong
d6 ghi 15 ngdy, gid tra két qué; néu hd so chua ddy du, hoan thién thi huéng din
ngudi ndp hd so bb sung, hoan thign theo quy dinh; trudmg hop khong thé b sung,
hoan thién hd so ngay thi phai 18p thanh van ban hudéng din, trong d6 néu rd loai
gify t&, ndi dung cAn bd sung, hoan thién, ky, ghi 15 ho, chit dém, tén clia ngudi
tiép nhan,

- Néu hd so sau khi d3 duge huéng din theo quy dinh ma khéng duge bd
sung diy dd, hoan thién thi ngudi tiép nhén tix chdi tiép nhén hd so va lap vin
ban tlr chdi tiép nhan hd so, trong d6 ghi 18 1y do tir chdi, ky, ghi 1 ho, chit dém,
tén cha ngudi tiép nhan.

- Ngay sau khi nhan di bd so theo quy dinh, néu théy théng tin khai tir day
@t va phi hop, céng chire tu phép - hd tich bao cdo Chu tich Uy ban nhan dan
cép x4, Trudng hep Cha tich Uy ban nhan dan cip x& dbng y gidi quyét thi k¥
Trich luc khai tir cép cho ngudi ¢6 yéu ciu; cdng chirc tu phap - hd tich ghi vao
S& dang ky khai tit, cing ngudi di dang ky khai tit ky tén vao S8.

Budc 4. Tra két qua:

1. Pia didm tra: Bo phan tiép nhan hd so va tra két qué ctia UBND cdp x4,

2. Thoi gian tra két qué: Trong gid hanh chinh céc ngy tir thir 2 dén thir 7 (trix cAc
ngdy nghi Lé, Tt theo quy dinh).

2. Cach thire thye hién:

- Ngudi ¢é yéu cdu ding ky khai tir trre tiép thuc hién hogic ity quyén cho
ngudi khac thuc hién vige dang ky khai tir;

- Ngudi thue hién vige ding k¥ khai tir cé thé true tiép ndp hd so tai Uy
ban nhin dan cép x4 ¢6 thAm quyén ho#ic giri hd so qua hé théng buu chinh,

3. Thanh phs’in, s6 Iwgng hd so:
2) Thanh phn hd so:

* Gifly 10" phéi xudt trink

- H6 chidu hojc chimg minh nhin dén hojic thé cin cudc céng dan hodc
céc gié".y t& khac c¢6 dan anh va théng tin cd nhén do co quan cd thdm quyén cép,
cdn gié trj sir dung d& chimg minh v& nhan than ciia ngudi ¢d yéu cdu dang ky
khai tr;
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- Gidy t& chimg minh noi cr tra cudi cing cta ngudi chét dé xéc dinh
thdm quyén (trong giai doan Co s& dir li€u qudc gia vé din cu va Co s& dit ligu
ho tich dién tir todn qubc chua duge xiy dung xong vA thuc hién thbng nhét trén
todn qudc).

- Trudng hop khéng x4c dinh duge noi cur tri cudi cling clia ngurdi chét thi
xudt trinh gidy t& chimg minh noi ngudi d6 chét hodic noi phat hién thi thé cla
ngudi cheét.

Trudng hop giti hd so qua hé théng buu chinh thi phai giti kém theo bin
sao ¢ ching thuc cac gidy t& phai xuit trinh néu trén.

* Gidy to phéi ndp

- T& khai dang ky khai tir theo miu;

- Gidy bdo tir hodic gidy to thay thé Gidy bdo tir do co quan cd thim
quyén cé"xp.

- Vin ban {iy quyén theo quy dinh cha phdp luit trong trudng hop by
quyén thue hién viée ding ky khai tir. Trudng hop ngudi duge ty quyén la ong,
ba, cha, me, con, vg, chdng, anh, chi, em rudt ctia ngudi ty quyén thi vin ban uy
quyén khdng phai céng chitng, chitng thire, nhung phai ¢6 gidy t& chitng minh
mbi quan hé v6i ngudi dy quyén.,

b) S5 luong bé hd so: 01 bs.

4, Thoi han giai quyét:

Ngay trong ngay tiép nhén yéu céu, trrdng hop nhan hd so sau 15 gid ma
khong gial quyét dugce ngay thi tra két qua frong ngay lam viée tiép theo. Trudng
hop cin x4c minh thi thdi han giai quyét khéng qua 03 ngay lam viée.

5. P6i trgng thure hién thi tuc hanh chinh: C4 nhdn.

6. Co’ quan thye hién thid tuc hanh chinh:

a) Co quan thie hi¢n thi tuc hanh chinh:

- Uy ban nhén dan cdp x4 noi cu trid cudi cling ciia ngudi chét thue hién
viée ding ky khai ttr;

- Uy ban nhan dén cip x& noi ngudi d6 chét hodc noi phdt hién thi thé
ngudi chét thue hién viée ding ky khai tt trong trudng hop khéng xac dinh duge
noi cu tr cudi cling cha ngudi chét,

b) Co quan phdi hop: khéng.

7. Két qua thire hién thii tac hanh chinh: Trich luc khai tit

8. L& phi: Mién 1& phi.

49




9. Tén miu don, miu t& khai: To khai ding ky khai tir

10. Yéu ciu, didu kién thyce hién thi tuc hanh chinh:

11. Cén ¢t phap Iy ciia thi tuc hanh chinh:

- Ludit hé tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phit quy dinh
chi tiét mér sé diéu va bién phdp thi hanh Ludt h¢ tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 ciia Bé Tw phép hudng
dén thi himh mot sé didu cia Ludt hi tich vé Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mgt s6 diéu va bién phdp thi
hanh Ludt ho tich;

- Théng tur s6 179/2015/TT-BTC ngay 13/11/2015 ciia BS Téi chinh sia dasi,
b6 sung Thong tw s6 02/2014/TT-BTC ngay 02/01/2014 cia Bé Tai chinh hudng
dén vé phi va 1¢ phi thuge tham quyén quyét dinh cia Hpi déng nhan dén tinh,
thomh phé tryre thudc Trung wong;

- Quyét dinh s6 77/2010/QP-UBND ngay 11/01/2010 ciia UBND tinh Thanh

Héa quy dinh mike thu lé phi hg tich, 18 phi cdp ban sao, Ié phi chimg thuc trén
dia bém tinh Thanh Hoa.

CAC MAU PON, TO KHAL MAU KET QUA: Cé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI TU

Ho, chir dém, tén ngudi yéu QALY oo oo oeeeeseseseseeeees e an st et seeE kbR e RS sb8TR
NOL G BT oo soeesses s ees s s et e 258 88 RS8R RE Ee h RE e 00
GHAY 0 TIY THAN®D .o s
QuAn hé VO DU QT CHELL oo e srrsrsssesssssmsss st s
Pé nghi e quan dang k¥ khai tir cho ngudi co tén dwdi day:

HO, Chit @8N, TEI: oovoerevvieseisisernnssinssnrssssmsimssssnssssessss s sssssssssssssassssasssss (€515 11151+ R
NEAY, THANZ, DA SITIL oeeereioveeec oseessssres st st o SR
DANEOC! ooeseros e seessessrsamonssmsisssssssssinss QUOC HERE vt
NOL U H CUST CUNE @ oot e oo e e e s s e85 e
GHAY 15 TY TIANE P oo reests b 5
D3 chét vA0 TUC: coveonerrecrsmsee o510 Phiit, NEAY ..oveveserrens thang .......... DAM e,
NIOL CBE oo ee e eses e sess sttt 4535845855585 58 5 R R 15
NEUYEIL TINAD CHBL: oo sernsses e s e
b Giky bao tir/ Giy tr thay thé Gify bao tit: @ e 0 et serenere s
......................................................................................................... cip ngay ... thang ... niM ...

T6i cam doan nhitng ndi dung khai trén ddy 13 ding sw thit va chiu trach nhiém trude
phép lust v& cam doan clia minh.

Lam 1gic i, AGAY ... thARG ... BAM .

Ngudi yéu ciu
(K, ghi 5 ho, chit dém, tén)
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Chii thich:

() Ghi 13 tén ¢o quan thye hién dang ky khai tir

@ Ghi theo dja chi dang k¢ thudmg tri; néu khong c6 noi dang ky thudmg tra thi ghi theo dia chi dang ky
tam trt; trudng hop khéng c6 nol dang ky thudng tri va noi dang ky tam tra thi ghi theo noi dang sinh
song.

® Ghi théng tin v& giy t& ty than nhu: ho chiéy, chimg minh nhan dan hojc giy t& hop 18 thay thé (vi
dl,)]: Chémg minh nhdn dan s6 001089123 do Cdng an thanh phd Ha N6i cAp ngay 20/10/2004).

) Néu ghi theo Gidy béo tir, thi gach cum tir “Gily tir thay Gily bo tir”; néu ghi theo s& Giy to thay
Gify bao tir thi ghi 15 tén, 55 gidy to va gach cum tir “Gidy béo tir”,
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CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lidp - Tw do - Hanh phiic

(1)
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cer ve ey NGAY.....thdng ...ndm 20.....

TRICH LUC KHAI TU

Ho, chif d8m, ten: ...

Ngdy, thang, nam SINNT ..o e

GiGi DR oo oo, DARAOC v QUBC HCh: e
S8 dinh danh €& nhaN: @ ... oottt e e e e

...........................................................................................................................................................................................
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...........................................................................................................................................................................................

...........................................................................................................................................................................................

...........................................................................................................................................................................................

NGUOIKY TRICHLUC
(Ky, ghi G ho, chit dém, 1én, chitc vy, déng ddau)
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Chi thich:

() Ghi tén co quan cép Trich luc. Néu 1a Uy ban nhan dan cép x3 thi ghi da 03 chp
hanh chinh (x4, huyén, tinh); néu 1a Uy ban nhin dén cdp huyén thi ghi da 02 cdp hanh
chinh (huyén, tinh); néu 12 Co quan dai dién thi ghi 18 tén co quan dai dién va t&n nudc
¢ tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hod
Thanh ph$ Thanh Ho4
UBND phudng Lam Son
Hodc: Dai sit quan Viét Nam tai Hoa K¥;
Tbng lanh sy quan Viét Nam tai Osaka, Nhit Ban
@ Ghi theo sb trong S ding ky khai tir.
®) Chi ghi trong trudmg hop da duge cip S dinh danh c4 nhén.

® Ghi 13 t&n loai gidy &, s, tén co quan, ngdy thang nim cAp.
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NOI DUNG €U TEfE CUR TYC HANH CHINH THUQC THAM QUYEN
GALGUVET.LIAUBND CAP XA TINH THANH HOA

(Ban hinh K thiag G Ginh 36: 1900/QD-UBND ngdy 03 thing & ndm 2016
\ ”ag-t‘f"ba Qhﬁ"i%c‘lpé@ ban nhdn dén tinh Thanh Héa)

~

Tén thii tuc hanh chinh: Péng ky khai sinh luu ddng

Linh vue: HJ tich

NOI DUNG CU THE CUA THU TUC BANH CHINH

1. Trinh ty thuc hién:
Biréc 1. Chuén bi hd so:
C4 nhan chudn bj hd so hop 16 theo quy dinh ctia phap lubt.
Bude 2. Tiép nhin hd so ciia ¢4 nhin, td chire:
1. Pia diém tiép nhén: Tai nha riéng ciia cong din hogc tai dia diém t5 chirc ding
ky ru dong.
2. Théi gian tiifap nhin: Trong gidr hanh chinh cic ngay tir thit 2 dén thir 7 (trix cac
ngdy nghi L&, Tét theo quy dinh).
3. Nhirng Qiém cin liru ¥ khi tiép nhin hd so:
a) Doi vdi cd nhan: Khong
b) D61 v6i co quan tiép nhén hd so: Khong.
Buéc 3, Xir Iy ho so ciia ¢4 nhin, to chie:

- Cong chirc t phap - hé tich cAp xi duoc giao nhiém vu ding ky khaj
sinh huu ddng c6 trich nhiém chuén bj diy di méu T& khai dang ky khai sinh,
gidy t& ho tich va didu kién cén thiét dé thuc hién ding ky lun dong tai nha riéng
hoic tai dia diém td chirc ding ky luu dong, bao dam thuén loi cho ngudi dan.

Tai dia diém dang ky hd tich luu ddng, cdng chirc tr phap - hd tich hudng
dan ngudi yéu cdu didn ddy du thong tin trong T& khai ding k¥ khai sinh; kiém
tra c4c gidy t& 1am co s& cho viée ding Ky khai sinh.

- Trong thdi han 02 ngay lam viée, k& tir ngay tiép nhan di hb so, céng
chirc tu phdp - hd tich bdo cdo Chii tich Uy ban nhén dén cdp xa. Trudng hop
Cht tich Uy ban nhén dén dong ¥ giai quyét thi ky Gifly khai sinh cép cho nguoi
c6 y&u chu,

- Trong thdi han 05 ngay ké tir ngdy tiép nhén du hd so, cdng chirc tr phap -
ho tich dem theo Gidy khai sinh va S6 déing ky khai sinh dé tra két qua cho ngudi co
yéu chu tai dia diém diing ky luu dbng; cng chire tu phdp - ho tich ghi ndi dung
ding k¥ vao Sb ding ky khai sinh, cing ngudi yéu céu ky S6 theo quy dinh. Tai
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muc “Ghi chi” trong S ding ky khai sinh ghi r5 “Piing ky luu dong”.

- Trirdng hop ngudi yéu chu khong biét chit thi cong chirc tw phap - ho tich
true tiép ghi T Khai, sau d6 doc cho ngudi yéu cdu nghe lai ndi dung va huéng
dAn ngudi d6 diém chi vao To khai, Khi tra két qua dang ky ho tich, cong chirc tu
phép - hd tich phai doc lai ndi dung gidy t& hd tich cho ngudi yéu cdu nghe va
hudng din ngudi d diém chi vao S6 hd tich.

Budc 4. Tra két qua:

1. Pia diém tra: Tai nha riéng clia céng dan hojc tai dia diém td chirc ding ky
luu dong.

2. Thi gian tra két qua: Trong gid hanh chinh cAc ngdy tir thir 2 dén thir 7 (trix céc
ngdy nehi LE, Tt theo quy dinh).

2. Cach thire thue hidn: dang ky truc tiép.

3. Thanh phén, s§ luong hd so:
a) Thanh phén hd so:

* Gidly to phai xuit trinh

- Ho chiéu ho#c chimg minh nhan dén hodc thé can cuwée cong dan hodc
céc gidy to kbac cd dan anh va théng tin c4 nhan do co quan ¢ thim quyén cép,
con gi trj str dung dé chimg minh v& nhén than clia ngudi yéu chu ding ky Khai
sinh.

- Gidy t& chimg minh noi cu tr & chimg minh thdm quyén dang ky khai
sinh; treong hop cha, me clha tré da ding k¢ két hon thi phai xudt trinh Giéy
chimg nhan két hén (trong giai doan Co s& dir liéu qubc gia vé& dén cur va Co s&
dix lidu ho tich dién ti toan qudc chwa duge x4y dung xong v thyre hién théng
nhét trén todn quéc).

* Gidy 10 phéi np:

- T khai dang ky khai sinh theo mau.

- Bén chinh Gidy ching sinh; trudng hop khéng c¢é Gidy chimg sinh thi
ndp van ban clia ngudi 1am chimg x4c nhan vé& viée sinh; néu khong cé ngudi
1am chitg thi phai ¢ gify cam doan vé& viéc sinh;

- Trudng hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban
xéc nhan ciia co s& y t& da thuc hién k§ thust hd tro sinh san cho viéc mang thai
hg.

b) S6 lwong b hd so: 01 bb.

4. Thoi han gidi quyét: 05 ngay 1am viée,
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5. D6i twong thue hién tha tyc hanh chinh: C4 nhan,

6. Co quan thuye hién thia tue hanh chinh:
a) Co quan thuc hién thit tuc hanh chinh: Uy ban nhan dén ¢ip %3 noi cu tri
ciia ngudi cha hodc ngudi me.

b) Co quan phéi hep: khéng.

7. Két qua thye hién thd tge hanh chinh: Gidy khai sitth

8. Lé phi: Mién 12 phi.

9. Tén miu don, miu t& khai: T khaj ding ky khai sinh

10. Yéu ciu, didu kién thye hién thi tge hanh chinh:

Tré em sinh ra ma cha me bi khuyét tit, m bénh khéng thd di ding ky
khai sinh cho con; cha me bi biit, tam giam ho#ic dang thi hanh 4n phat ti ma
khdng con dng ba ndi, ngoai va ngudi thin thich khic hodc nhiing ngudi nay
khong cb didu kién di dang ky khai sinh cho tré.

11. Cin cif phédp 1y cda thi tuc hanh chinh:

- Ludit ho tich ndm 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii quy dinh
chi tiét mét s didu va bién phdp thi hanh Ludt h tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phdp hwéng
dén thi hamh mgt sé diéu cia Ludt hé tich va Nghi dinh s6 123/2015/NP-CP
ngdy 15/11/2015 cila Chinh phit quy dinh chi tiét mét sé diéu va bién phdp thi
hanh Ludt ho tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 cia Bé Tai chinh stra
dsi, bé sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 cia Bé Tai chinh
huéng déin vé phi va 18 phi thude tham quyén quyét dinh ciia Hi déng nhan dén
tinh, thanh phé triec thuée Trung wong;

~ Quyét dinh s6 77/2010/0P-UBND ngay 11/01/2010 ciia UBND tinh

Thanh Héa quy dinh mike thu 16 phi h tich, Ié phi cdp ban sao, 1€ phi chimg thue
trén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAL MAU KET QUA: Cé6.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc Idp - Ty do - Hanh phiic

TO KHAI PANG KY KHAI SINH

= ~ ~ » - 1
Ho, chir d8m, t80 WY YEU CAUS «.vocvevver et
GIAY 10 Y thANE @, oo rrevee e sessses s ars s ssb s s ba s bbb st
TNOL CUAITE @), eeseeessemsseseseeesssessssasass e besemssat s araareasasese s busas s s e R bbb s b anE st et ma SR
Quan hé véi ngudi duge khai SInh: .
A » - r 2 » P P
P& nghi co quan ding ky khai sinh cho ngwdi dwéi déy:

HO, Chi 8, T8I .cvueuvriieniirciiesr et s s e

............................................................................................................................................

QUE QUAIL ..o ievcurererneressresb i ma st esrars s s n e rbas e S eSS s s SR

Ho, chit d8m, t81 Cha: ..o et b e

NEAM SIH: coveeverireisenees DAN OC: ovorverrereereereesneane QUBC HICH: cevvrveceeeeree e e e cnseaneseees
NOL CU AT @Y oot eaesbecaseseessmeeseserssensesenesrsnesasbes s resahsesaae s e s s earebbah ses brsbasRneassnbanssrorasaes
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NOT G A B oot ee e vetss s sesesasessassnessensessesesssassesarassseasaatsesesasobaessesseberanban s susnenaa s et bsnecs

----------------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan ndi dung d& nghi diing ky khai sinh trén ddy 13 ding sy that, duge sy thoa
thufin nhat &rf clia c4c bén [ién quan theo quy dinh phap ludt.

T6i chiu hodn toan trich nhiém trude phép luét vé& ndi dung cam doan clia minh.
Lam tgi’ ccovorevvrirnennnn. s HEAY wverinrnne thang ......... s 17 S
Ngwdi yéu clu
(Kp, ghi rd ho, chit dém, tén)
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Cha thich:
1 Ghi 15 tén co quan ding ky khai sinh
Vi dy: - Uy ban nhén din phudng Dién Bién, Ba Dinh, Ha Nai
- Uy ban nhin dén quén 1, thanh phé H& Chi Minh

@ Ghi thong tin v& gidy to thy thin cia ngudi di ding k¥, ghi 16 s8, co quan cip,
ngay chp ho chify, ching minh nhén dan hodic gidy t& hop 1é thay thé

Vi dy: Chimg minh nhan dén sé 001089123 do Céng an thanh phé Ha Néi cdp
ngay 20/10/2014.

®) Ghi theo dia chi ding ky thudng tri; néu khdng ¢ noi ding ky thudmg tra thi
ghi theo dia chi ding ky tam tr; trudng hop khéng ¢é noi ding ky thudng o va noi
ding ky tam tr( thi ghi theo dia chi dang sinh séng.

® Trudmg hop sinh tai co s& y té thi ghi 13 t&n co sd'y t& va dia danh hanh chinh
Vi du: - Bénh vién Phu sén, Ha No6i
- Tram y t& x3 Dinh Béang, huyén Tir Son, tinh Béc Ninh,

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh cia 03 cfp hanh chinh (x3,
huyén, tinh), noi sinh ra.

Vi dy: x4 Dinh Bing, huyén Tir Son, tinh Béc Ninh.
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NQI DUNG CU THE cﬁA ‘T ‘ HANH CHINH THUQC THAM QUYEN

GIAY QUYE'I cf}A CAP XA TINH THANH HOA
(Ban himh kém theg nga‘é'fdm}fs‘g- 860 /OP-UBND ngiy 03thing & nim 2016
ciiét Chu ncif 05; bg# nhdn dén tink Thanh Hoa)

Tén thi tuc hanh chinh: Dang ky két hon luu déng

Linh vwe: HO tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thae hién:
Bude 1. Chuéin bi hd so:
C4 nhan chuén bj hd so hop 1¢ theo quy dinh cia phdp luat.
Burée 2. Tiép nhéin hd so' cha ¢4 nhén, t§ chitc:
1. Pia didm ti€p nhan: Tai nha ridng clia cdng dan holic tai dia diém td chirc ding
ky luu déng.
2. Théi gian tiép nhan: Trong gid hanh chinh cic ngdy tir thir 2 dén thir 7 (trlr cdc
ngdy nghi L&, Tét theo quy dinh).
3. Nhiing diém cin huu ¥ khi tiép nhén hd so:
a) P61 v&i cd nhén: Khong.
b) Déi v6i co quan tiép nhan hd so: Khong.
Bue 3. Xir Iy hd so ciia ¢4 nhan, t6 chie:

« Cong chirc tir phép - ho tich cip xa duwoc glao nhiém vu dang ky két hon
lru ddng c6 trach nhiém chufin bj diy da cdc loai miu Td khai, gidy t& hd tich va
diéu kién cin thiét dé thuc hién ding ky luu déng.

- Tai dia diém ding ky két hén hru dong, cong chirc tr phdp - h tich co
trach nhiém kiém tra, xdc minh vé& didu kién két hon cia cdc bén; huéng din
ngudi din dién ddy du théng tin trong Té khai ding ky két hon. Néu hd so ddy du,
hop 18, céng chirc tr phap - hd tich tiép nhén hd so viét Phiéu tiép nhén.

- Trong thii han 05 ngdy lam viée, ké fir ngdy tiép nhin hd so, cong chirc tu
phap - ho tich béo cdo Chi tich Uy ban nhén dén cip x4. Trudng hop Chil tich Uy
ban nhén dén dong ¥ gidi quyét thi ky cip 02 Gidy chimg nhin két hon cho ngudi ¢6
yéu cu,

Céng chitc tu phép - ho tich ghi ndi dung ding ky vao S& ding k' két hon;
trao Gidy chiing nhan két hén cho céc bén tai dia diém ding ky lru dong; ciing céc
bén két hon kg vao Sb theo quy dinh. Tai muc “Ghi chii® trong S6 ding ky két hén
ghi rd “Dang ky Iuu dong”.

- Trudmg hop ngudi yéu ciu khong biét chir thi cong chire tur phdp - hd tich
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truc tiép ghi To khai, sau dé doc cho ngudi yéu ciu nghe lai ndi dung va hudng
din ngudi d6 didm chi vao T khai. Khi trao Gidy chimg nhén két hon, cong chirc
tir phdp - hd tich phai doc lai ndi dung Gidy chimg nhén két hén cho ngudi yéu
ciu nghe va hudng din ngudi d6 diém chi vao S& ding ky két hon.

Bwée 4. Tra két qua:

1. Pia diém tra: Tai nha riéng ciia cdng dan hoic tai dja diém td chirc ding ky
lvu dong.

2. Thoi gian trd két qua: Trong gid hanh chinh céc ngay tir thir 2 dén thir 7 (tr céc
ngay nghi L€, Tét theo quy dinh).

2. Cach thire thye hién: Dang ky trire tiép.

3. Thanh phén, sd liegng hd so:
a) Thanh phén hd so:

* Gidy to phdi xudlt trinh

- Ho chiéu hogc chitng minh nhén dén hogic thé cin cude cong dan hofc
cac gifly to khic c6 dén 4nh v théng tin c4 nhén do co quan c6 thidm quyén cép,
cdn gid tri sit dung dé chimg minh v& nhan than cia ngudi ¢6 yéu ciu dang ky
két hon,

- Gidy t& chimg minh noi cw trd dé xédc dinh thdm quyn (trong giai doan
Co s dit litu qubc gia v& dan cr va Co s& dit liéu hd tich dién ti toan québc chua
dwoc xdy dung xong va thirc hién thdng nhét trén toan quéc).

* Gidy to’ phdi nop

- T& khai diing ky két han theo mAu. Hai bén nam, nit c6 thé khai chung véo
moét To khai ding ky két hon.
b) S6 lwong b hd so: 01 b.

4. Thoi han gidi quyét: 05 ngay 1am viéc.

5. Pdi twong thwe hign thi tge hanh chinh: C4 nhan.

6. Co quan thye hién thi tge hanh chinh:
a) Co quan thuc hién thit tuc hanh chinh: Uy ban nhan dén cip x3 noi cur
trd cda hai bén nam, nit.

b) Co quan phéi hop: Khéng.

7. Két qua thwe hién thi tyc hanh chinh: Gidy chimg nhén két hén

8. L& phi: Mién 18 phi.

63




9. Tén miu don, miu to khai: Td khai ding ky két hon

10. Yéu cAu, diéu kién thuc hién thi tuc hinh chinh:

- Hai bén nam, nit cling thudng trd trén dia ban cAp x4 ma mot hogic c hai
bén nam, nit i ngudi khuyét tat, 5m bénh khong thé di ding ky két hon duge.

- Nam tir @0 20 tudi trd 1én, ni tir ¢ 18 tdi trd 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- Khéng bi mat ning luc hanh vi dan sr;

- Vige két hon khéng thude mdt trong céc trudng hop cAm két hon, gém:

+ Két hon gia tao;

+ Ta0 hon, cudng ép két han, lira di két hon, can trd két hon;

+ Ngudi dang c6 v, ¢6 chdng ma két hén véi ngudi khéc hodc chua cé
vg, chua c6 chong ma két hon véi ngudi dang c6 chong, ¢ vo,

+ Két hdn gifta nhitng ngudi cing dong méu vé true hé; gitra nhitng ngudi
c6 ho trong pham vi ba doi; gita cha, me nudi v&i con nudi; gitta ngudi da nng
la cha, me nudi v&i con nudi, cha chéng véi con dau, me vg véi con 1€, cha
duong vé&i con riéng clia vg, me ké v&i con riéng cla chng;

* Nha nude khdng thiva nhdn hén nhdn gitta nhiing nguot ciing gidi tinh

11, Cin ¢t phap Iy cia thd tue hanh chinh;

- Ludt hé tich nim 2014;

- Lugit hén nhdn va gia dinh nam 2014;

- Nghj dinh s6 123/2015/ND-CP ngdy 15/11/2015 cia Chinh phii quy dinh
chi tiét mpt 56 diéu vas bién phdp thi hamh Ludt ho tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cia B Tw phdp huwéng
dén thi himh mét s6 diéu cia Ludt hd tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phit quy dinh chi tiét mt s6 diéu va bién phdp thi
hanh Ludt hi tich;

- Théng tw sé6 179/2015/TT-BTC ngay 13/11/2015 ciia B§ Tai chinh si
déi, bé sung Thong ti s6 02/2014/TT-BTC ngay 02/01/2014 ciia Bé Tai chinh
huéng din vé phi va 18 phi thude thim quyén quyét dinh cua Hpi dong nhdn ddn
tinh, thimh phé trie thude Trung wong;

- Quyét dinh 56 77/2010/0P-UBND ngay 11/01/2010 cia UBND tinh

Thanh Héa quy dinh mitc thu 1é phi hé tich, 1g phi c¢dp ban sao, 1é phi chimg thuc
trén d,ig ban tinh Thanh Hoa.

CACMAU PON, TO KHAYL MAU KET QUA: Cé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Pjc 1ap — Ty do — Hanh phic

(1) TO KHAI DANG KY KET HON (2)

Théng tin Bén nit Bén nam

Ho, chit dém, t€n

Negdy, thang, nfim sinh

Dén tdc

Qubc tich

Noi cu tra @

Gidy to tiy than®

K&t hon 14n thtt méy

Ching t6i cam doan nhitng 161 khai trén ddy 1a diing sy thdt, viéc két hon cuia
chiing t5i 1a tu nguyén, khong vi pham quy dinh ciia Luft hon nhdn va gia dinh Viét
Nam.

Chiing t6i chiu hoan toan trdch nhiém truée phap lust v& cam doan ciia minh.

P& nghi Quy co quan ding ky.

wevevnennienesry NZAY e thANG e,
Bén nit Bén nam
(K¥, ghi 13 he, chit dém, tén) (Ky, ghi 15 ho, chir dém, tén}

------------------------------------------------------------------------



Chii thich:

(1), (2) Trudmg hop 1m tha tuc ding ky két hon c6 yéu th nude ngodi, thl phai ddn 4nh cla hai bén nam, nit,

(3) Ghi rd tén co quan ding ky két hon.

(4) Ghi theo noi ding k¥ thudng trii, néu khéng c6 noi ding ky thudng tri thi ghi theo noi ding ky tam tri; trudmg
hop khéng c6 noi dang ky thudmg trl va noi ding kj tam tré thi ghi theo noi dang sinh séng.

(5) Ghi thong tin v& gifly t& tiy than nhu: ho chiéu, ching minh nhén dan hojc gidy to hop 1€ thay thé (vi dy:
Chimg minh nhén dén sé 001089123 do Céng an thanh phd Ha N6i cAp ngdy 20/10/1982).
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PHAN GHI CHU NHUNG THONG TIN THAY pOI SAUNAY

STT

Ngay, thing, nim
ghichii

Noi dung ghi chi

(d6ng diu vio ngi dung da ghi chi)

Cin cff ghi chi

Ho, chi‘rdu_n: i'é}_l, chit ky
cia ngudi thire Mign ghi chi
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NOI DUNG CU THE cfwﬁﬁﬁ

ANH CHINH THUQC THAM QUYEN
GIAT QUYET'CUA UBNB'CAP XA TINH THANH HOA
(Ban hénh kém thea Onlgiés dhinth 5 YOP-UBND ngay Q3 thang & ndm 2016

Chiliih FB%dr gihan dén tinh Thanh Héa)

e

Tén thi tuc hanh chinh: Dang ky khai fit heu dong

Linh vwe: Ho tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thye hién:
Buéc 1. Chuén bij hé so:
Cé nhén chufn bj hd so hop 18 theo quy dinh clia phap luat.
Bude 2. Tiép nhan hd so cita cd nhin, td chirc:
1. Dia diém tiép nhén: Tai nha riéng clia cong dén hodc tai dia diém 5 chirc ding
ky hru dong.
2. Thoi gian tiép nhin: Trong gio hanh chinh céc ngy tir thir 2 dén thir 7 (i céc
ngay nghi Lé, Tét theo quy dinh).
3. Nhitng diém cin hra ¥ khi tiép nhan hd so:
a) Do6i véi cd nhén: Khong,
b) Péi v6i co quan tiép nhan hd so:
Buéc 3. Xix Iy ho so ciia ca nhan, té chirc:

- Cong chirc tr phép - ho tich duge giao nhiém vu dang ky khai tr Ivu
dong co trach nhiém chufin bj déy di miu To khai dang k¥ khai tir, gidy to hd
tich va didu kién cin thiét d& thuc hién ding ky Ivu ddng tai nha riéng hotc tai
dia diém td chirc dang ky luu d¢ng, bao dam thuin loi cho ngudi dan.

- Tai dja diém dang ky khai tr hwru dong, cong chirc tu phip - hé tich
hu6ng dan ngudi yéu cau dién ddy du thdng tin trong T khai dang ky khai ti,
kiém tra céc gidy t& 1am co s& cho viée ding ky khai ti.

- Trong thoi han 02 ngay lam viée, ké tir ngay tiép nhén hd so, cong chirc tu
phép - hé tich béo cso Chi tich Uy ban nhan dén cip x4 Trudng hop Chi tich Uy
ban nhén dan ddng y giai quyét thi ky cAp Trich luc khai t&r cho ngudi ¢ yéu ciu.

- Trong thdi han 05 ngay ké tlr ngay tiép nhan hd so, cong chirc fur phap —
hd tich dem theo Trich luc khai tit va S ding ky khai tir dé tra két qua cho ngusi
c6 yéu chu tai dia diém diing ky lwu dong; cbng chirc tw phap — hé tich ghi ndi
dung vao S& dang ky khai tit, cling ngudi yéu céu ky vao Sb. Tai muc “Ghi chu”
trong S dang ky khai tir ghi 16 “Pang ky hru dong”.

- Trudng hop ngudi yéu chu khong biét chit thi cong chirc tur phap - ho tich
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trwe tidp ghi To khai, sau d6 doc cho ngudi yéu ciu nghe lai ndi dung va hudng
din ngudi d6 didm chi vao T& khai. Khi tra két qua, cong chirc tr phdp - hd tich
doc lai ni dung Trich luc khai ti¥ cho ngudi yéu ciu nghe v& hudng din ngusi
d6 diém chi vao S8 ding ky khai .

Buéc 4. Tra két qua:

1. Pja diém tra: Tai nha riéng cia céng dén hoic tai dia diém 1§ chirc ding ky luu
ddng.

2. Théi gian tri két qua: Trong gi¢r hanh chinh cdc ngay t thir 2 dén thir 7 (trir che
ngay nghi L, Tét theo quy dinh).

2. Csch thite thue hién: Ding ki trurc tiép.

3. Thanh phén, sé lugng ho so:
a) Thanh phén hd so:

* Gidy to phdi xudt trinh

- Hd chiéu hoic chimg minh nhan din hodc thé can cudc cong dan hodc
céac gidy t& khéc cé dan anh va théng tin c4 nhén do co quan c¢é thdm quyén cép,
con gid tr] sit dung dé ching minh v€ nhéan thin cta ngudi co yéu clu ding ky
khai ti¥;

- Giéy t& chitng minh noi cu tri cubi cing ciia ngudi chét dé xdc dinh
tham quyen (trong g1a1 doan Co s& dit lidu qudc gia vé& dan cu va Co sd dir lidu

ho tich dién tiF toan qudc chua duge x4y dung xong va thuc hién théng nhét trén
toan qubc).

- Truorng hop khéng xé4c dinh duge noi cu trit cudi ciing cia ngudi chét thi
xuft trinh gidy t& ching minh noi ngudi dé chét holic noi phét hién thi thé cia
ngudi chét.

* Gidy to phdi nép
- T& khat déing ky khai tir theo miu;
- piéy bdo tt hodc gidy to thay thé Gidy bdo tir do co quan c6 thdm
quyén cap.
b) S5 hrong bd hd so: 01 bs.

4. Thoi han giai quyét: 05 ngay lam vie.

5. i tuong thwe hién thii tuc hanh chinh: C4 nhan.

6. Co quan thyre hién thi tue hanh chinh:
a) Co quan thyc hién thi tuc hanh chinh:

- Uy ban nhén dén cip x4 noi cur trit cubi ciing ciia ngudi chét;
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- Uy ban nhan dan cAp xa noi ngudi d6 chét hodc noi phat hién thi the
ngudi chét thue hién viée ding ky khai tir trong trudng hop khéng xdc dinh duge
noi cu tri cubi cing clla ngudi chét.

b) Co quan phdi hop: khong.

7. Két qua thue hién thi tue hanh chinh: Trich luc khai tir

8. L& phi: Mién 1¢ phi.

9. Tén mau don, miu t& khai: To khai ding ky khai tiy

10. Yéu céu, didu kién thye hién tha tuc hanh chinh:

Ngudi chét khéng c6 ngudi than thich, ngudi than thich khong séng cling
dia ban xa hoiic 12 ngudi gia, yéu, khuyét tit khong di ding ky khai tir duec.

11. Cén ct phédp ly eiia thi tuc hanh chinh:

- Ludt hé tich ndm 2014;

- Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 ctia Chinh phit quy dinh
chi tiét mét sé diéu va bién phép thi hamh Ludt hé tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phdp hwéng
dén thi hanh mot s6 diéu ciia Ludt hé tich va Nghi dinh s6 123/2015/NB-CP
ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mot s6 diéu va bién phdp thi
hanh Ludt hé tich;

- Théng tw s6 179/2015/TT-BTC ngéy 13/11/2015 ciia BS Téi chinh siea
déi, b6 sung Thong tuw s 02/2014/TT-BTC ngay 02/01/2014 ciia B Tai chinh
huéng din vé phi va 16 phi thude thdm quyén quyét dinh cia Hgi dong nhéan dén
tinh, thanh phé" truc thudc Trung wong;

- Quyét dinh s6 77/2010/0B-UBND ngéy 11/01/2010 cia UBND tinh

Thanh Héa quy dinh mike thu 16 phi h¢ tich, Ié phi cdp bén sao, 1€ phi chitng thuc
trén dia ban tinh Thanh Hda.

CAC MAU DON, TO KHAYL, MAU KET QUA: Cé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péclap - Ty do - Hanh phiic

TO KHAI PANG KY KHAI TU

Ho, chit Q8m, t0 BEUHT YR CAUL oo esssmsmsmsssn s st s
NG O BT @ s bt 81
GHAY 18 TP THAND oot s
QUAN N8 VO NEUDL G CHEL! oo eceremesrsserncssssss s sessserses oo s s st s

D& nghi co quan diing ky khai ti cho ngwdi b tén dwéi ddy:

HO, it GBIM, 1EI1] ..oveeuveassmmecsmssasssmssssaomssnsssssssassssnsssssssanssnsssessassaseesssessssssssas (€ 5707181171 H
NEAY, thANE, AN SIINT ooeereeireerrcees eecssssssssse s ssssssssestssessses st s Sess rrss s tn sbs e esrne
DA TOC! vuvereseeenssssessassrsessneremmsesasssemsssssssssssssssossssesssysssasssss ssm s as QUBC HOR vovreroeresrremssresssmesmnsenese
NG CU T CUBE CUILEL P e oo rcsssseses e st st s
GIAY 0 TIY THANL © oo sssss st s e s
D4 chét VA0 IUC: wuvvvrrreenrarreeens T S phit, NEAY ooererre thAng v 170
IO Gt oo scsesssosssear et smenessra 22450 58845885458 484744 5 5 L 8 B8 8 88 R AR R A8
ey Lo (R O ————
$6 Gidy bao i Gidy to thay thé Gidy bao tit: @ e O e ers s

......................................................................................................... cdp ngay ........ thang NAM ....coevvvrnne

T6i cam doan nhimg ndi dung khai trén day 14 dang sy thét va chju trach nhim truée
phép ludt vé cam doan clia minh.

LAMAQE: ooeooeeeeereeerreeerrenesreersens HGAY thang ... AEM e

Ngudi yéu ciu
(Ky, ghi ¥8 ho, chit dém, tén)
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Chil thich:
O Ghi rd tén co quan thyc hién déing ky khai tir.
@ Ghi theo dja chi ding ky thub‘ng tr0; néu khéng cb noi dﬁng ky thudmg tri thi ghi theo dja chi ding ky
tam tr; trudng hgp khéng cé noi déng ky thudmg trit va noi ding ky tam tri thi ghi theo noi dang sinh
sﬁng
© Ghi théng tin v& gidly t tily thin nhu: hg chiéu, chimg minh nhdn dan hodc gidy tr hop 1¢ thay thé (vi
lsl Chiing minh nhin dan 56 001089123 do Céng an thanh phd Ha Ngi cip ngdy 20/10/2004).

Néu ghi theo Gidy bao tir, thi gach cym tir “Gidy t& thay Gidy bdo tir”; ndu ghi theo sé Gidy t¥ thay

Gidy béo tir thi ghi & tén, 56 gify t& va gach cum tY “Gidy béo wr”,
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CONG HOA XA HQOI CHU NGHIA VIET NAM

DPéc lap - Tw do - Hanh phic

- (1)

we e ey NEAY... thdng ....ndm 20.....

TRiICH LUC KHAI TU

Ho, chil d8m, 81011 ....o. e e e s

Ngay, thing, nfm SiNN: ... e
GG RS oo, DAREOCE e QUBC tChE s
SE dinh danh CATNAN: ®.....oove e et e s s et e e s
Gifly O 1y ThANT @ Lo e s e

...........................................................................................................................................................................................

...........................................................................................................................................................................................

...........................................................................................................................................................................................
...........................................................................................................................................................................................

...........................................................................................................................................................................................

...........................................................................................................................................................................................

...........................................................................................................................................................................................

NGUOIKY TRICHLUC |
(Ky, ghi ro ho, chit dém, tén, chirc vy, déng dau)
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Chiu thich:

™ Ghi tén co quan cAp Trich luc. Néu 14 Uy ban nhén dan cAp x& thi ghi du 03 cép
hanh chinh (x4, huyén, tinh); néu 14 Uy ban nhén dén cdp huyén thi ghi di 02 cip hanh
chinh (huyén, tinh); néu 12 Co quan dai dién thi ghi 16 t#n co quan dai dién va tén mréc
c6 tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hoa
Thanh phd Thanh Ho4
UBND phudng Lam Son
Hode: Pai st qudn Viét Nam tai Hoa Ky;
Téng lanh su quin Viét Nam tai Osaka, Nhit Ban
) Ghi theo s6 trong S dang ky khai tir.
®) Chi ghi trong trrdng hop da dige cip S8 dinh danh c4 nhan.

™ Ghi 15 tén loai gifly to, sb, tén co quan, ngdy thang nim cép.
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NOI DUN? Cv TH’&S ANTHU TUC HANH CHINH THUQC THAM QUYEN
“i’ YRR \EA UBND CAP XA TINH THANH HOA

,c’?‘z h 56 1900/OP-UBND ngay &3 thing € nim 2016

Uy ban nhén dén tinh Thanh Hoa)

A " \—\—'-’-/ L4 . - I r’s f’\ 4 b H
Tén tha tuc hanh chinh: Ping ky khai sinh cé yéu t6 nuéc ngodi tai khu vuc
bién gidi

Linh vue: H tich

NOI DUNG CU THE CUA THY TUC HANH CHINH

1. Trinh tw thye hién:

Buée 1. Chuin bi hd sor

Cé nthan chufn bj hé so hop 18 theo quy dinh clia phép luat.

Buée 2. Tiép nhin ho so ciia c4 nhan, t6 chic:

1. Pia diém tiép nhin: BS phan tiép nhan hd so va tra két qua cia UBND c’a".p Xd.

2. Thoi gian tiép nhin: Trong gi¢r hanh chinh céc ngay tir thir 2 dén thix 7 (trir cac
ngay nghi Lé, Tét theo quy dinl).

3. Nhitng c‘iiém cin lvu ¥ khi tiép nhin hd so:

a) Doi véi ca nhdn: Khong,

b) Pi v6i co quan tiép nhén hd so:

+ Trudng hop ngudi yéu ciu ndp gidy to 14 ban sao duge cép tir s§ gbe
hotic ban sao duge chimg thyc tir ban chinh thi ngudi tiép nhén hd so khéng dirgc
yéu cu xudt trinh ban chinh; néu ngudi yéu cn chi ndp ban chup va xudt trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, d6i chifu ban chup v6i ban chinh
va k¥ vao ban chup xé4c nhan vé viéc da dbi chiéu nbi dung giﬁ'y t dd, khong
duge yéu cdu ngudi di ding ky ndp ban sao ¢6 chimg thuc gidy & d6.

+ Trudng hop phép ludt quy dinh xudt trinh gifly t& khi ding ky ho tich,
ngudi tiép nhén b trdch nhidm kiém tra gidy & xuft trinh, dbi chifn voi théng
tin trong T& khai va tra lai cho ngudi xudt trinh, khéng duoe yéu clu ngudi ding
ky hé tich ndp thém ban sao gify t& dé. Ngudi tidp nhan ¢ thé chup 01 ban gidy
t& xut trinh hodc ghi lai théng tin clia gidy & xuft trinh dé hru h so.

+ Ngudi tiép nhin c6 tréch nhiém tiép nhén ding, di hd so dang ky hd tich
theo quy dinh cia phap ludt ho tich, khéng duge yéu cdu ngudi ding ky hd tich
ndp thém gidy t& ma phap luét hd tich khéng quy dinh phai ndp.

Buée 3. X I hd so cita cd nhin, t§ chire:

- Nguoi cé yéu ciu dang ky khai sinh ngp hd so tai Uy ban nhan dan cép
X3 c6 thdm quyén.
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- Ngudi tiép nhan ¢6 trich nhiém kiém tra h so, xac dinh tinh hop 1§ cla
gifly tor trong hd so do ngudi yéu ciu ndp, xudt trinh; ddi chibu thong tin trong T
khai véi gidy tor trong hd so.

- Néu hd so diy di, hop 16, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 15 ngdy, giv tra két qui; néu hd so chua ddy di, hoan thién thi hudng dén
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trrdmg hop khong thé bd sung,
ho#n thién hd so ngay thi phai l8p thanh vin béan huéng din, trong d6 ndu rd loai
gifiy t&, ndi dung cin bd sung, hoan thién, k¥, ghi r8 ho, chit dém, tén clia ngudi tiép
nhén.

- Néu bd so sau khi di drge huéng din ma khong duoc bd sung déy da,
hoan thién thi ngudi tiép nhén tir chéi tiép nhan hd so va Hp vin ban tir chéi tidp
nhén hd so, trong d6 ghi 18 Iy do tir chéi, ky, ghi 16 ho, chit dém, tén clia ngudi
tiép nhan,

- Ngay sau khi nhén du gidy t& theo quy dinh, néu thiy thong tin khai sinh
diy dit va phit hop, cong chirc tr phép - ho tich bao cdo Chix tich Uy ban nhan
dén cdp x4. Trwrdng hop Chit tich Uy ban nhén dan cp x& dong ¥ giai quyét thi
cbng chirc tu phép - hd tich ghi ndi dung khai sinh vio S& ding ky khai sinh,
cling ngudi di ding ky khai sinh ky tén vao S& déng ky khai sinh. Cha tich Uy
ban nhén dén cip x4 cAp Gidy khai sinh cho ngudi dugc ding ky khai sinh.

Budrc 4. Tra két qua:

1. Pia diém tra: Bo phan tiép nhin hd so va trd két qua cia UBND cép X4.

2. Théi gian tra két qua: Trong giy hanh chinh céc ngly tir thir 2 dén thir 7 (trir céc
ngdy nghi L& Tét theo quy dinh).

2. Céch thirc thire hién:

- Ngudi ¢é yéu cdu diing ky khai sinh trye tiép thue hién hodc Gy quyén
cho ngudi khdc thuc hién viée dang ky khai sinh;

- Ngudi thyc hién viée ding ky khai sinh c6 thé tryc tiép ndp hd so tai Uy
ban nhén dan cdp xi cé thim quyén hoe giri hd so qua hé théng buu chinh.

3. Thanh phin, s lirgng hd so:
a) Thanh phin hd so:

* Gidy to phai xudt trink

- H6 chibu hodic ching minh nhan dén hodc thé cin cude céng din hotic
céc gidy to khdc c6 dén nh va thong tin ¢4 nhan do co quan ¢6 thdm quyén cAp,
con gid tri st dung @& ching minh v& nhén thin ctia ngudi cb yéu ciu ding ky
khai sinh.
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- Gidy t& chimg minh noi cur trii cda cong dan Viét Nam ¢é ching minh
thAm quyén ding ky khai sinh; trudng hop cha, me cia tré d3 dang ky két hon thi
phai xuft trinh Gidy chimg nhan két hon (trong giai doan Co s& dir lidu quic gia
vé dan cur va Co s& dit lidu hd tich dién tir todn qué")c chua duge x3y dung xong
va thire hién théng nhét trén toan quéc).

Trudng hop gii hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cb chimg thue cic gifly to phai xuét trinh néu trén.

* Gidy to phdi ngp

- T& khai dang ky khai sinh theo miu,

- Ban chinh Gidy chimg sinh; trudng hop khdng c6 Gidy chimg sinh thi
ndp van ban cla ngudi ldm chirng xac nhin vé viée sinh; néu khéng c6 ngudi
1am chimg thi phai ¢4 gidy cam doan v& viéc sinh; triromg hop khai sinh cho tré
em sinh ra do mang thai hé phai ¢d vin ban x4c nhin cia co s&y té da thire hién
k§ thudt hé tro sinh san cho viéc mang thai ho.

- Vin ban thoa thuin cia cha, me v& viéc lua chon quéc tich cho con.
Truomg hop cha, me chon qudc tich nude ngoal cho con thi van ban thoa thuan
phai c6 x4c nhin cia co quan nhd nude co thAm quyén clia nuée ma cha me lua
chon qubc tich cho con.

- Bén sao gifly to chimg minh nhan thin, gify t& chimg minh noi thudng
tri & khu vire bién gidi ciia céng dan nwée lang gieng.

~ Vin ban 0y quyén theo quy dinh cia phép lust trong trudng hop dy
quyén thure hién vigc dang ky khai sinh.

b) S& lvong bd hd so: 01 bb,

4. Thoi han gii quyét:

Ngay trong ngay tiép nhin yéu ciu, trudng hop nhin hd so sau 15 gid ma
khong giai quyét dugc ngay thi tra két qua trong ngay 1am viée tiép theo.

5. Pi twomg thure hién thit tuc hanh chinh: C4 nhén.

6. Co quan thwe hién tha tuc hanh chinh:
a) Co quan thue hién thi tuc hinh chinh: Uy ban nhén dan cip x3 & khu
vue bién gidi noi cdng dan Viét Nam thudng tri.

b) Co quan phéi hop: khéng.

7. Két qua thwre hién tha tuc hanh chinh: Gidy khai sinh

8. L& phi: Mién 1€ phi.
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9. Tén miu don, miu t& khai: To khai ding ky khai sinh

10. Yéu céu, diéu kién thyc hién thi tuc hanh chinh:

11. Cin et phap 1y cia tha tuc hanh chinh:

- Ludt hé tich nam 20i4;

- Nghi dinh s8 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh
chi tiét mdt 56 didu va bién phdp thi hanh Ludt hé tich;

- Théng ne s6 15/2015/TT-BTP ngay 16/11/2015 cia BS Tw phdp hudng
dén thi hinh mdt s6 diéu cua Ludt hd tich va Nghi dinh s6 123/2015/NP-CP
ngdy 15/11/2015 cita Chinh phit quy dinh chi tiét mot sé diéu va bién phdp thi
honh Ludt hé tich;

- Théng nr s6 179/2015/TT-BTC ngéay 13/11/2015 cva Bé Tai chinh sika
ddi, b6 sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ciia B§ Tai chinh
htdmg dén vé phi va Ié phi thude tham quyén quyét dinh ciia Hoi dong nhdn dén
tinh, thanh phd truc thupe Trung wong;

- Quyét dinh s6 77/2010/QD-UBND ngay 11/01/2010 cita UBND tinh Thanh
Hbéa quy dinh mitc thu 12 phi ho tich, 18 phi cap ban sao, 12 phi chiimg thuc trén
dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAL MAU KET QUA: Céb.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Ty do - Hanh phiic

TO KHAI PANG KY KHAI SINH
KR @5 Do s essssssssessesscssssssessesinens

Quan hé voi ngudi duge khai SInh: ..
P2 nghi co quan ding ky khai sinh cho ngwdi dwsi ddy:

------------------------------------------------------------------------------------------------------------------------------------------

Ho, chit d8m, 80 CBAt ..o e
Nam sinh coveecverereennees DANOC: tovevreseenrrereneane QUOC HEH: e e

Ho, chit d8m, 1810 BIE: .....cciir it s
NAM SINHT veevrerrercereesnnes DAN t6C7 cvvvereree QUOC HCRE i
NI CU AT B oot vemesesesbessesessseseessememmtenssaessentseaeas e sssesaesssass sesssaneses sessatersbasssieassrnsesensen

............................................... Gt ruesregedar it RIS AN TR RO R STE T r o e d AR Al R NS SR Rt d TRt sat e R Thatbts

Téi cam doan n6i dung dé nghi ding ky khai sinh trén déy 12 dang su thit, dugc sy thoa
thudn nhét tri cia cdc bén lién quan theo quy dinh phéap ludt.

T6i chiu hodn toan trach nhiém truée phap ludt vé ndi dung cam doan clia minh.
Lam tgi: oo , NEAY ceveevrens thdng ......... AGM ccvevinnaneens
Ngudi yéu chu
(Ky, ghi rd ho, chir dém, tén)
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Chit thich:
") Ghi 15 tn co quan déng ky khai sinh
Vi dy: - Uy ban nhin d4n phudng Pién Bién, Ba Dinh, Ha Nt
- Uy ban nhan dan quan 1, thanh phd Hd Chi Minh
@ Ghi thdng tin vé gifly t tity thin ciia ngudi di ding ky, ghi s s8, co quan cép,
ngay cép hd chiéu, chimg minh nhan dén hoiic gidy t& hop 18 thay thé

Vi dy: Chimg minh nhén dan sé 001089123 do Cong an thanh phé Ha Noi cdp
ngay 20/10/2014.

®) Ghi theo dia chi déng ky thudmg tra; néu khong c¢6 noi ding ky thudng tra thi
ghi theo dia chi diing ky tam tr0; trudng hop khéng ¢6 noi dang ky thudng tri va noi
dang ky tam tri1 thi ghi theo dia chi dang sinh séng.

™) Trurdmg hop sinh tai co s¢ry té thi ghi 16 tén co s&' y ¥ va dja danh hinh chinh

Vi du.: - Bénh vién Phu san, Ha N§i

- Tram y té x& Dinh Bang, huyén Tir Son, tinh Bic Ninh,

Trudng hop sinh ra ngoai co s& y té thi ghi dja danh cila 03 cAp hanh chinh (x4,
huyérn, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.
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NOI DUNG CU Timic‘ﬁ?ﬁ [ TWC HANH CHINH THUOC THAM QUYEN
'CUAUBND CAP XA TINH THANH HOA
(Ban hanh ke fheo ng}gt'a;ﬂ%&» 1800/0D-UBND ngdy o8 théng 6 nam 2016
artie: gin nhén dén tinh Thanh Hoa)

Tén thii tuc hanh chinh: Pang ky két hon ¢ yéu td nudc ngoai tai khu vire bién
gidi

Linh vwe: H§ tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thue hién:

Buwée 1. Chuén bi hd so:

C# nhén chudn bi hd so hop 18 theo quy dinh cia phép luat.

Budce 2. Tiép nhin hd so cita ¢4 nhén, té chirc:

1. Dia diém tiép nhan: B phan tiép nhan hd so va tra két qua clia UBND cAp xa.

2. Théi gian tiép nhan: Trong git hinh chinh cc ngay tir thir 2 dén thir 7 (i cac
ngay nghi Le, Tét theo quy dinh).

3. Nhffng djém cin luu ¥ khi tiép nhin hd so:

a) D6i véi ca nhan: Khéng,

b) D1 v&i co quan tiép nhan hd so:

+ Trudng hop ngudi yéu cdu ndp gidy t& 1a ban sao duge cip tir s6 gbc
hofc ban sao duge chimg thure tr ban chinh thi ngudi tiép nhin h so khéng duge
yéu chu xuit trinh ban chinh; néu ngudi yéu cu chi ndp ban chup va xudt trinh
ban chinh thi ngudi ti€p nhan hd so kiém tra, d6i chiéu ban chyp véi ban chinh
va k¥ vao bén chup x4c nhén vé viée da dbi chidu ndi dung gidy t& 46, khéng
duge yéu cAu ngudi di diang ky ndp ban sao ¢b ching thuc gidy t& d6.

+ Trudng hop phap ludt quy dinh xuét trinh gidy t khi dang ky h tich,
nguoi tiép nhan ¢é trach nhiém kiém tra giéy td xuét trinh, dbi chiéu véi thong
tin trong T& khai va tra lai cho ngudi xuft trinh, khéng duoc yéu cu ngudi ding
k¢ hd tich ndp thém béan sao gidy t& d6. Ngudi tiép nhan cé thé chup 01 ban giy
td xuft trinh hodc ghi lai théng tin clia gidy t& xuft trinh d& lru hd so.

+ Ngudi tiép nhan ¢ trach nhiém tiép nhan ding, di hd so ding ky hd tich
theo quy dinh ctia phép luat hd tich, khong duge yéu ciu ngudi ding ky hd tich
ndp thém gidy to ma phép ludt ho tich khong quy dinh phai ndp.

Bude 3. Xit Iy hé so ciia cd nhén, t§ chitc:

- Ngudi ¢6 yéu ciu ding ky két hon ndp hd so tai Uy ban nhén dén cé‘lp X8
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c6 tham quyén.

- Ngudi tiép nhan cé trach nhiém kiém tra ngay toin bd hd so, dbi chiéu
théng tin trong T& khai va tinh hop 18 cia gidy t& trong hd so do ngudi yéu ciu
ndp, xuit trinh.

- Néu hd so diy di, hop 18, ngudi tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi rd ngay, gitr trd két qua; néu hd so chwa diy du, hoan thién thi hudng dén
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd
sung, hoén thién hd so ngay thi phai 14p thanh vin ban huéng din, trong d6 néu
10 loai giéy td, ndi dung cén bd sung, hoan thién, ky, ghi rd ho, chit ém tén cla
ngudi tiép nhén.

- Néu hd so sau khi d8 duge huéng dén ma khong duge bd sung diy da,
hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so vi 1ap vin ban tir chéi tiép
nhén hd so, trong d6 ghi r6 1y do tir chdi, ky, ghi r6 ho, chit dém, tén clia ngudi
tiép nhén.

- Trong thdi han 03 ngay lam viée, ké tir ngay nhén &d hd so hop 1§, cong
chirc tur phap - h$ tich kiém tra, xic minh hd so, ndu hai bén nam, nit & didu
kién két hon theo quy dinh thi bdo cdo Chit tich Uy ban nhén dén cép x4 xem xét,
quyét dinh. Trudng hep Chi tich Uy ban nhén dén x3 dong ¥ giai quyét thi ky 02
Gidy chimg nhan két hon; cong chirc tr phap - h tich ghi viéc két hon vao Sb
dang k¥ két hon, cliing hai bén nam, nft ky vao S6; Hai bén nam, nit ciing ky vao
Giy chitng nhan két hén; Ch tich Uy ban nhén dén td chitrc trao Gidy chimg
nhan két hén cho hai bén nam, ni.

Budc 4. Tra két qua:
1. Pia diém tra: BO phan tiép nhin hd so v trd két qua ciia UBND cép x4,

2. Thoi gian tra két qua: Trong gidr hanh chinh cic ngly tir thit 2 dén thir 7 (trir cic
ngay nghi L€, Tét theo quy dinh).

2. Cach thitc thye hién:

Ngudi c6 yéu ciu diang ki két hén truc tiép ndp hd so tai Uy ban nhén dén
cAp x4 c6 thém quyén (bén nam hoiic bén nit c6 thé trire tiép ndp hd so ma khéng
cAn cé vin ban Gy quyén cia bén con lai).

3. Thanh phin, s6 lwgng hd so:
a) Thanh phén hd so:
* Gidy 10 phai xudt trinh

- HO chi€u hodc chimg minh nhén din hodc thé cén cudc cbng dén holc
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céc gidy t& khac ¢6 din anh va théng tin ¢4 nhén do co quan c6 thdm quyén cép,
con gi4 tri sir dung dé ching minh v& nhén thén ciia céng dan Viét Nam.

- Gidy t& chimg minh noi cu trit d& x4c dinh thim quyén (trong giai doan
Co s& dir 1iéu qubc gia v& dan cu va Co sé dir 1iéu ho tich dién tir toan qubc chua
dugc xay dung xong va thue hién thdng nbét trén toan qubc).

* Gidy to' phéi nop

- T¢ khaj ding k¥ két hon theo miu. Hai bén nam, nit ¢6 thé khai chung vao
mdt T khai ding ky két hon;

- Gidy t& do co quan cé thdm quysn ciia nude lang giéng cip khong qué 06
thang tinh d&n ngay nhan hd so, x4c nhén cong din nude l4ng gidng hién tai 14
ngudi khodng c6 v hogic khdng cb chdng;

- Bén sao gidy t& chimg minh nhan thin, gidy t& chimg minh noi thudng
tri & khu vire bién gidi ciia cong din nude lang gidng.

b) $6 luong bd hd so: 01 ba.

4. Thoi han gidi quyét: 03 ngay lim viée. Trudng hop cn x4c minh thi thdi han
giai quyét khéng qué 08 ngay 1am viéc.

5. Pbi tugng thire hién thi tuc hanh chinh: C4 nhan.

6. Co quan thwe hién tha tyc hanh chinh:

a) Co quan thyuc hién thit tuc hanh chinh: Uy ban nhéan dén xa & khu vuc
bién gibi noi céng dan Viét Nam thudng trd.

b) Co quan phbi hop: khéng.

7. Két qua thuce hién thi tuc hanh chinh: Gidy chimg nhan két hén

8. L& phi: Mién 1& phi.

9. Tén miu don, miu to khai: Td khai dang ky két hon.

10. Yéu ciu, didu ki¢gn thyc hién thi tuc hanh chinh:
- Nam tir dd 20 tudi tré 18n, nr tir dd 18 tubi tré 1én;
- Viéc két hon do nam va nir tu nguyén quyét dinh;
- Khong bj mét ning lyc hanh vi dén sy;
- Viée két hdn khong thude mot trong céc trirdng hop cim két hon, gbm:
+ K&t hén gia tao;
-+ Téo hén, cudng ép két hon, lira dbi két hén, cin trg két hén;
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+ Ngudi dang ¢é vg, ¢ chéng ma két hon véi ngudi khac hode chua cé
vg, chua cé chdng ma két hén véi ngudi dang ¢é chdng, ¢é voy;

+ Két hon gitta nhitng ngudi cling dong méu v& trirc hé; gilta nhitng ngudi
¢d ho trong pham vi ba doi; gilta cha, me nudi véi con nudi; gitta ngwdi da ting
12 cha, me nudi v6i con nudi, cha chdng véi con dau, me vo v6i con ré, cha
dwong véi con riéng ctia vo, me k& véi con riéng ciia chdng;

* Nha nuée khdng thira nhén hon nhin gitta nhitng ngudi cing gici tinh.

11. Cin o phap ly ciia thi tue hanh chinh:

- Ludt Hon nhdn va gia dinh nam 2014;

- Ludt ho tich nam 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii quy dinh
chi tiét mét sé diéu va bién phdp thi hanh Lugt ho tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bé Tw phdp hudng
dén thi hanh mét s6 diéu ciia Ludt hi tich va Nghj dinh sé 123/2015/NP-CP
ngay 15/11/2015 ciiq Chinh phi quy dinh chi tiét mét sé diéu va bién phdp thi
hanh Ludt ho tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 cia BS Tai chinh sia
dsi, bé sung Thong tw s6 02/2014/TT-BTC ngay 02/01/2014 cia Bé Tai chinh
huéng ddn vé phi va 1¢ phi thude tham quyén quyét dinh cia Hpi déng nhdn ddn
tinh, thanh phc’)" truc thude Trung uong;

- Quyét dinh s6 77/2010/0D-UBND ngay 11/01/2010 ciia UBND tinh Thanh

Hba quy dinh mirc thu I phi hé tich, 18 phi cdp bdn sao, I¢ phi chimg thuc trén
dia ban tinh Thanh Héa.

CAC MAU DON, TGO KHAJI, MAU KET QUA: Cé.

87




CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc 14p — Tu do — Hanh phic

1 \ y i n
M TO KHAI PANG KY KET HON )

Théng tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, nam sinh

Dén tdc

Qudc tich

Noi cu tra @

Gidy to thy than®

Két hon lan thir miy

Chting t5i cam doan nhitng 161 khai trén day 14 ddng sur thét, vige két hon cia
chiing 61 [a tw nguyén, khong vi pham quy dinh cta Ludt hon nhin va gia dinh Viét
Nam.

Chéng i chiu hoan toan trach nhiém trudc phap ludt vé cam doan clia minh.

P& nghi Quy co quan ddng ky.
ceeny NEAY crrrrerene thang ........ DAM.....cvunn...
Bén nir Bén nam
(Ky, ghi rd ho, chir d¢m, tén) (Ky, ghi 1 hg, chitr dém, tén)

------------------------------------------------------------------------




Clut thich:

(1), (2) Trrdmg hop 1am thi tue diing k¥ két hon cb yéu 8 nuéc ngodi, thi phai dén anh ciia hai bén nam, nir.

(3) Ghi 16 tén co quan dang k¥ két hén,

(4) Ghi theo noi dang k¥ thudng tri, néu khong c6 noi dang ky thudng trd thi ghi theo noi ddng k¥ tam tr; trudng
hop khéng ¢6 noi dang ky thudng trt va noi ding kj tam tré thi ghi theo noi dang sinh sdng.

(5) Ghi thong tin v& gidy t& thy thén nhu: hd chiéu, chirng minh nhdn din hoic gifly to hop 1§ thay thé (vi duw:
Chitng minh nhan din sé 001089123 do Cong an thinh phd Ha Nai cdp ngay 20/10/1982).
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g:trjag N TUC HANH CHINH THUQC THAM QUYEN
€ ND CAP XA TINH THANH HOA
11900 /OP-UBND ngdy e8thdng 6 nim 2016

ban nhdn ddn tinh Thanh Hoa)

Tén thi tuc hanh chinh: Thit tuc déng ky nhén cha, me, con cé yéu té nude
ngoai tai khu vuc bién giéi

Linh vwe: H§ tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thye hién:

Buée 1. Chufin bi hd so:

C4 nhén chufn bj hd so hop 1& theo quy dinh clia phép luat.

Buée 2. Tiép nhin hd so eiia c4 nhin, td chire:

1. Pia diém tiép nhin: B6 phan tiép nhan hd so va tra két qua clia UBND cAp x4.

2. Thoi gian tiép nhin: Trong gid hanh chinh cic ngay tir thir 2 dén thir 7 (trix céc
ngay nghi L& Tét theo quy dinh).

3. Nhitng diém cin luu ¥ khi tiép nhan b so:

a) Doi vdi ¢4 nhan: Khong.

b) D1 v6i co quan tiép nhan hd so:

+ Trudng hop ngudi yéu chu ndp gidy t& 13 ban sao duge cip tir sb gbe
hoc ban sao duge chimng thuc tir ban chinh thi ngudi tiép nhén hd so khéng dugc
yéu chu xuét trinh ban chinh; néu ngudi yéu chu chi ndp ban chup v xudt trinh
ban chinh thi ngudi tiép nhén hd so kiém tra, dbi chiéu ban chyp vdi ban chinh
va k¥ vao ban chup xéc nhén vé viéc d4 dbi chidu ndi dung gidy t& d6, khdng
duge yéu chu ngudi di ding k¥ nbp ban sao cb chimg thuc gidy t& do.

+ Trudng hop phép ludt quy dinh xudt trinh gifly t& khi dang ky ho tich,
ngudi tiép nhan co trach nhiém kiém tra gidy t& xuét trinh, déi chiéu v6i thong
tin trong Té khai va tré lai cho ngudi xuét trinh, khéng dwoc yéu ciu ngudi ding
ky hd tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
tér xufit trinh hogic ghi lai théng tin clia gidy t& xudt trinh dé luu hd so.

+ Ngudi tiép nhén cb trach nhiém tiép nhan ding, dt hd so ding k¥ hd tich
theo quy dinh ctia phap ludt hd tich, khéng dugc yéu ciu ngudi ding ky ho tich
nép thém gidy t& ma phap lut ho tich khdng quy dinh phai ndp.

Buée 3. Xi 1y hd so ciin cd nhiin, t6 chie:
- Ngudi b yéu cau ding ky nhan cha, me, con truc tiép ndp hd so tai Uy
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ban nh#n dén cAp xa cé thdm quyén.

- Nguoi tiép nhén cé trach nhiém kiém tra ngay toan bd hd so, x4c dinh tinh
hop 18 ctia gidy t& trong hd so do ngudi yéu cu ndp, xudt trinh; dbi chidu théng tin
trong To khai voi gidy to trong hd so.

- Néu h so dhy dt, hop 18, ngudi tiép nhan hd so vibt gidy tiép nhén, trong
d6 ghi 16 ngdy, giv tra két qué; néu hd so chwra déy dit, hoan thign thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trrdng hop khéng thé bd sung,
hoan thién hd so ngay thi phai 14p thanh vin ban hudng din, trong d6 néu o loai
gidy t0, ndi dung cin b sung, hoan thién, ky, ghi 1o ho, chit d&m tén cita ngudi
tiép nhan.

- Néu hd so sau khi d3 duge hudng din ma khéng dugce bd sung diy du,
hoén thién thi ngudi tiép nhén tir chéi tiép nhén hd so va lfp vin ban tir chdi tiép
nhan hd so, trong d6 ghi 15 Iy do tir chdi, ky, ghi 15 ho, chit dém, tén clia ngudi
tiép nhan

- Trong thdi han 07 ngay lam viée, k& tir ngay nhan dit hd so hop 18, cong
chirc fir phap - ho tich kiém tra hd so, niém yét viéc nhin cha, me, con tai try s&
Uy ban nhan dan.

- Néu thiy viéc nhén cha, me, con 14 ding va khong c¢6 tranh chip, cong
chirc tr phap - hd tich bao cdo Chit tich Uy ban nhan dén cép x4 Trudng hop Chi
tich Uy ban nhan dén cip x4 ddng ¥ gidi quyét thi cdng chirc tu phap - hd tich ghi
vio S8 ding ky nhn cha, me, con, cling ngudi ding ky nhén cha, me, con ky vio
$6. Chu tich Uy ban nhén dan x3 k¥ cép cho m3i bén 01 ban chinh Trich luc ding
ky nhén cha, me, con.

Buéc 4. Tra két qua:
1. Pja didm tra: Bo phén tiép nhin hd so va tré két qua clia UBND cép x4,

2. Thoi gian tra két qua: Trong gi¢r harh chinh céc ngay tir thir 2 dén thir 7 (trir cée
ngay nghi L€, Teét theo quy dinh).

2. Céch thitc thyce hién:

Ngudi c6 yéu ciu ding k¢ nhin cha, me, con (mdt hoic hai bén) ndp hd so
trye tiép tai Uy ban nhan dén cip x3 c6 thm quyén.

3. Thanh phin, sb lwong hd so:
a) Thanh phén h? so:

* Gilly to' phadi xudt trinh:

- H5 chiéu hodc chimg minh nhin dén hodc thé cin cudc gﬁng dﬁn ho"éc
cac gidy t& khac cd dan anh va thong tin ¢4 nhén do co quan ¢ thdm quyén cép,
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con gié tri st dung d& chimg minh vé nhén than cia ngudi cé yéu cau diing ky
nhén cha, me, con.

- Gily t& chimg minh noi cu trii d& xéc dinh thim quyén dang ky nhan cha,
me, con (trong giai doan Co s& dit 1iéu quoc gia vé€ dén cu va Co s& dit liéu hd
tich dién tr toan qubc chua duoc xdy dung xong va thuc hién théng nhit trén
toan quoc).

- Ban sao gidy t& chimg minh nhan than, gify t& chimg minh noi thudng
tril & khu vue bién gidi ctia ¢6ng dan nuede lang giéng.

* Gidy to phai ngp

- T& khai dang ky nhén cha, me, con theo méu.

- Gidy t&, dd vét hodic ching cir khdc chimg minh quan hé cha, con hodc
quan h€ me, con gdm:

+ Vin ban cla co quan y t&, co quan gidgm dinh holic co quan khéc ¢6 tham
quyén xéc nhan quan hé cha con, quan hé me con.

+ Trudng hop khong ¢d vin ban néu trén thi phai ¢ thu tr, phim anh,
bing, dia, d6 diung, vat dung khéc chimg minh moi quan hé cha con, quan hé me
con va vin ban cam doan cia cha, me vé viéc tré em 13 con chung clia hai ngudi,
¢ {t nhét hai ngudi than thich cia cha, me lam ching,.

b) S5 hrong bd hd so: 01 bd.

4. Thoi han gidi quyét: 07 ngdy lam viéc.
Trudng hop phéi xdc minh thi thoi han giai quyét khdng qué 12 ngy lam viée.

5. P6i twong thwe hién thi tuc hanh chinh: C4 nhan.

6. Co quan thwe hién thi tuc hanh chinh:
a) Co quan thue hién th tuc hanh chinh: Uy ban nhan dan x& & khu vue
bién gidi noi cong din Viét Nam thudng tri.

b) Co quan phdi hop: khéng,

7. Két qua thwre hién thi tuc hanh chinh: Trich luc ding ky nhén cha,
me, con.

8. L¢ phi: 10.000 4.

9. Tén miu dom, miu ti khai: T khai dsng ky nhén cha, me, con.

10. Yéu ciu, didu kién thye hién thi tuc hinh chinh:
. Bén nhén va bén duoc nhan 1 cha, me, con déu con sng.
- Viéc nhén cha, me, con khéng ¢6 tranh chép.
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- Trudng hop nam, nit chung sdng véi nhau nhu vg chong, khéng diing ky
két hon, sinh con, ngudi con sdng cling véi ngudi cha, khi ngudi cha lam thi tuc
nhin con ma khong lién hé duoc voi ngudi me thi khdng cin ¢é ¥ kién cia ngudi
me trong T khai ding ky nhén cha, me, con.

11. Can ¢ phdp ly cia tha tuc hanh chinh:

- Ludt ho tich ndm 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 cia Chinh phit quy dinh
chi tiét mot s6 diéu va bién phdp thi hanh Ludt ho tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phdp hudng
dén thi hanh mpt s6 diéu ciia Ludt hp tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phit quy dinh chi tiét mpt s6 diéu va bién phdp thi
hanh Ludt hé tich;

- Théng tw sé 179/2015/TT-BTC ngay 13/11/2015 cta B Toi chinh sia
dsi, bé sung Thong tw s6 02/2014/TT-BTC ngay 02/01/2014 ciia B Tai chinh
huéng dén vé phi va 18 phi thudc thdm quyén quyét dinh cia Hpi dong nhdn ddn
tinh, thanh phé truc thudc Trung wong;

- Quyét dinh s6 77/2010/0P-UBND ngay 11/01/2010 cia UBND tinh Thanh

Héa quy dinh mitc thu 1 phi hj tich, Ié phi cdp béan sao, 1§ phi chimg thuc trén
dia ban tinh Thanh Héa.

CAC MAU DON, TO KHAT, MAU KET QUA: Cé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pdc ldp - Tw do - Hanh phac

TO KHAI DPANG KY NHAN CHA, ME, CON

Ho, ChiF 3M, 180 REUHT YU CRUL oot s s e e s o
NEAY, THADNE, T ST coereerecreres e asssersessres s tses s om0 ST
DA G ererrerssmsssamrnrrsrerssiresresssssssrssneorslQUOC HEM et snssssss s s
NOL U AP oo s s ses et e seses et s sss s 585551588588 R
GRAY 1 L THAN P e oerere s aessees s 58188555 100
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P2 nghi Quy co quan cong nhin ngudi cé tén dwéi diy:
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GAY 1 T11Y EHAN @ eass e eeossas o555 5585 RSB 00
| IF: DO cfia ngwdi c6 tén dudi day:

THQ, CRE BBITL) 1BI1] 1uvvvevesaseenressersenerseses ssssanss s ssmsasessee e 08 AR 0 SRR 883 SR e
INGAY, TNANE, AT SIURL . orrrerccnsaresorssssnsesssssessses s ssas s s ss8s 58 £ AR AR A a8

GEAY 105 BY HAN 1o a5 8RR 15
Tdi cam doan viEe nhin......ccvceeevvievireeresennveninns néi trén 1a dang sy thét, tu
nguyén, khang cb tranh chip va chiu trach nhiém trude phap ludt vé cam doan
chia minh.
Kinh d2 nghj Quy co quan déng ky.

D e TOORUOOUROUNOURY I - s COVRTORRO {14 - SRS [T+ 77 RO

Ngugiyéu cdu
(K¥, ghi rd ho, chit dém, tén)

..............................

¥ kién ciia ngudi hién dang 1 me hofic cha® Y kién clia ngudi dwge nhin la cha, me, con®®

Tai ligu giri kém theo T¢ khai:

.................................................................
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Chii thich:

) Ghi 3 tén co quan dang ky;

@ Ghi theo dia chi dang ky thudng tr; néu khong c6 noi dang ky thudng tri thi ghi theo dia chi dang ky
tam tr; trudng hqp khéng c6 noi dang kj' thu&mg i v noi ding k¥ tam tri thi gh1 theo noi dang sinh song.
® Ghi théng tin vé gidy tr tly thén nhu: h chiu, chitng minh nhén dan_hoéc gidy t& hop 18 thay thé (v
dw: Ching minh nhén dan s6 001089123 do Céng an thanh phd Ha Noi cép ngay 20/10/2004);

“ Chi cn thiét trong trudng hgp ngudi khai khong ddng thoi 12 ngudi nhan cha/mefcon;

® Chi cin thiét trong trudng hop cha hoge me nhdn con chua thanh nién hogc nguoi da thanh nién nhung
mét ning lyc hanh vidan sy, ghiy kién clia ngudi 1a cha neu me 1a ngudi yéu cay, y kién ngudi me néu
cha 12 ngudi yéu céu (trly truong hop ngudi db da chét, mét tich, mét nang luc hanh vi d4n sy hoac han
ché nang luc hanh vi dan sy);

® Chi cgn thiét trong trudng hop ngudi duge nhan 14 tré em tir 49 tudi tror ién,
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap - Tw do - Hanh phiic

(1)
96:@  JTLCMC e , ngay..... théng ... ndim 20...
TRICH LUC

PANG KY NHAN.........20
XAc nhin diing ky viéc nhén .......... @) gifra:
Ho, chit dém, tén B e eioessuseeessesmmeessaee mes et e et ot R RRRR S R AR P R AR BSR4 8 08 SRR RARR 4 RS SR
INBAY, THANE, TN STTEL errcrsstsursescossss st 21455881085 8RR AR 8E EAEARR A 1050
Gidi tinh: veveveeeernvense DADTOCE covvnnveeninnnnns QUBC HER: +oe e eeeiiee e e
Ol P
IO U L0 e eee ot eeeeseveus s eevasasssesasssemmssaseessbsbtsemashRSs e BEE o bk 4424 PSR SS 8RR A0 R 458 b SRR SRR ARSI PRE PS8R SRR Y
Va
THO, CHIE BITL, T8I0 COMM . uusuumsusasrrescsezsssasssssses sesssssessssssasessspess s 45141 4 B R 8 8 R R s SR
INEAY, AN, T STEIE orertsessecssessersesessasssionsessesessesses s smsstss s 2248 o s R RS A58
(€101 1101 1 IDAN EOC: eerrevsssessessssesssesssssesssassesresses QUABEC HICH v e ermemsremsssrerrssrnersosnns
Giky khai SInh/GI&Y 18 1Y thAN: P rnssnss s s s s
IO U ETTL eoeveoseeesvereussesmssgeseaeseseeasserseas renePeresscimss s £ eassest sresass e s insbaERE SRR SRR e P44 S s S1 AR LS R B8 Fr W SRS 1A 2SR SSEE1 10
Vic nhan . .c.vuvevveeenenn. ®) ¢4 higu lue k& tir ngay cdp Trich luc./.

NGUOIL KY TRICH LUC

(Ky, ghi r3 ho, chit dém, 1én, chite vy, dong ddu)
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Chit thich:

) Ghi t&n co quan cip Trich luc ho tich.

Néu 12 Uy ban nhan dén cAp x4 thi ghi i 03 cAp hanh chinh (x3, huyén, tinh); néu
1a Uy ban nhén dén cip huyén thi ghi dt 02 cip hanh chinh (huyén, tinh); néu 1 Co quan
dai dién thi ghi 15 t&n co quan dai dién va t&n nudce ¢ tru s& Co quan dai din.

Vidy:  Tinh Thanh Ho&
Thanh phé Thanh Hoa
UBND phutng Lam Son
Hode: Dai stt quan Viét Nam tai Hoa Ky;
Téng nh su quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sé trong Sd ding ky nhén cha, me, con
® Ghi ré:

X4c dinh ding ky viéc nhén cha. con hodc me, con tiy theo ddng ky viéc cha nhéin
con/con nhén cha hofc me nhin con/con nhén me.

® Ghi r&: cha ho#ic me

®) Ghi 15 tén loai gifly t, 56, tén co quan, ngay théang nam cip gidy to.
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/‘g‘:‘{“; I,
NOI DUNG Cy ZHE cOm

JC HANH CHINH THUQC THAM QUYEN

GIATQUYETCT CAP XA TINH THANH HOA
(Ban hinh kemthediQupét Gt} o+ §90/OD-UBND ngéy 03 thing & ndm 2016
; n nhdn dén tinh Thanh Héa)

I , . .
Tén thi tuc hanh chinh: Dang ky khai t¥ ¢6 yéu t6 nude ngoai tai khu vire bién
gidi

Linh vye: Hb tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thwe hién:

Bude 1. Chuén bj hd so:

Cé nhan chudn bi ho so hop 16 theo quy dinh ctia phép ludt.

Bude 2. Tiép nhén hd so cia c4 nhén, t6 chie:

1. Pia diém tiép nhdn: B4 phdn tiép nhan hd so va trd két qua ctia UBND cfp xa.

2. Théi gian tiép nhin: Trong gid hanh chinh cdc ngdy tir thir 2 dén thir 7 (trir céc
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cin huu ¥ khi tiép nhan hé so:

a) P61 v6i ¢4 nhéan: Khéng.

b) Pbi v6i co quan tiép nhén hé so:

+ Trudng hop ngudi yéu ciu ndp gidy t& 13 ban sao duge cip tir sb gbe
hodic ban sao dirge chitng thuc tly ban chinh thi ngudi tiép nhan hd so khong dugc
yéu cdu xuét trinh ban chinh; néu nguoi yéu céu chi ndp ban chyp va xuft trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup v&i ban chinh
va ky vio ban chyp xéc nhin vé& vide da dbi chidu ndi dung gidy t& d6, khong
duye yéu chu ngudi di dang ky ndp ban sao c6 chimg thuc gidy ti do.

+ Trudng hop phép luit quy dinh xvit trinh gidy to khi ddng ky hd tich,
ngudi tiép nhén ¢ trach nhiém kiém tra gidy to xuét trinh, ddi chiéu véi thong
tin trong T& khai va tra lai cho ngudi xuét trinh, khong dugc yéu ciu ngudi ding
ky ho tich ndp thém ban sao gidly t&r d6. Ngudi tiép nhén c6 thé chyp 01 ban gidy
t& xudt trinh hodic ghi lai thong tin cla gidy td xuét trinh d& lwu hd so.

+ Nguoi tiép nhn c6 trach nhiém tiép nhan diing, di hd so dang ky hd tich
theo quy dinh ctia phép luit h tich, khong dugc yéu cdu ngudi ding ky hé tich
ndp thém gidy t& ma phdp ludt hé tich khdng quy dinh phai ndp.

Bwée 3. Xir Iy hd so ciin ci nhin, t6 chie:

- Ngudi ¢ yéu cau ding ky khai t&r ndp hd so tai Uy ban nhan dan cap x3
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& khu virc bién gi6i c6 thAm quyén.

- Ngudi tiép nhan 6 trach nhiém kiém tra ngay toan b6 hd so, dbi chiéu
théng tin trong T& khai va tinh hop 18 ciia gidy to trong hd so do ngudi yéu cu
ndp, Xuét trinh.

- Néu hd so ddy di, hop 18, ngudi tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi rd ngly, gio tra két qua; néu hd so chua diy di, hoan thién thl huéng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trirdng hop khong thé bd sung,
hoén thién hd so ngay thi phai 14p thanh vin ban hudéng dan, trong d6 néu 16 loai
gidy t&, n6i dung cin bd sung, hoan thién, ky, ghi 16 ho, chit d8m, tén cia ngudi
tiép nhan.

- Néu hd so san khi d3 duge huéng din theo quy dinh ma khong duge bd
sung diy di, hoan thién thi ngudi tiép nban tir chéi tiép nhén hd so va 1ép vén
ban tir chbi, trong d6 ghi 1o 1y do tir chéi, k¥, ghi 16 ho, chit dém, tén cia ngudi
tiép nhan.

- Ngay sau khi tiép nhan hd so, néu thiy thong tin khai tir diy di va phi
hop, cdng chirc tir phap - hé tich bao cdo Chi tich Uy ban nhén dan cép X4,
Trudng hop Chi tich Uy ban nhén dén cip x& ddng ¥ giai quyét thi ky cip Trich
luc khai i cho ngudi yéu ciu; cong chire twr phap - ho tich ghi vao Sé ding ky
khai tir va cling ngudi di ding ky khai tir ky tén vao S4.

Buéc 4. Tra két qua:

1. Pia diém tra: By phin tiép nhdn hd so va tra két qua cia UBND cép xa.

2. Thoi gian tra két qua: Trong gid hanh chinh cic ngy tir thir 2 dén thir 7 (ol cée
ngdy nghi L&, Tét theo quy dinh).

2. Cach thife thwre hién:

- Ngudi c6 yéu ciu ding ky khai tir tre tiép thyre hién hodc ty quyén cho
ngudi khac thue hién vige ding ky khai tir;

- Ngudi thye hién viée dang ky khai tir c6 thé trirc tiép ndp hd so tai Uy
ban nhén dén cAp x4 ¢6 thAm quyén ho#c giti hd so qua hé théng buu chinh.

3. Thanh phin, s§ lwong hd se:
a) Thanh phén hd so:

* Gidy to phdi xuit trinh

- Ho chiéu hodc chimg minh nhin dan hodc thé cin cudc céng din hoic
céc gidy t& khdc c6 dan anh va théng tin c4 nhén do co quan c6 thidm quyén cép,
con gid trj str dung d& chimng minh v& nhan than cda ngudi ¢6 yéu ciu ding ky
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khai tir;

- Gidy t& chimg minh noi crr trat cudi cling cia ngwdi chét d& x4ac dinh
thidm quyén (trong giai doan Co s& dir liéu qudc gia vé dan cu va Co s dit ligu
hé tich dién tr toan quéc chura duge x8y dung xong va thuc hién théng nhét trén
toan quéc).

Truwdng hgp khong xéc dinh duge noi cur trit cudi cling clia ngudi chét thi
xudt trinh gidy t chimg minh noi ngwdi d6 chét hojc noi phét hién thi thé cia
ngudi chét,

- Trudmg hop giri hd so qua hé théng buu chinh thi phai giti kém theo ban
sao ¢6 chimg thuc céc gidy t& phai xuét trinh néu trén.

* Gidy to phai nfp

- T& khai dang ky khai tit theo mAu;

- Gidy bdo tir hogc gifly & thay thé Gidy bao tir do co quan c6 thim
quyén cép.

- V#n ban 4y quyén theo quy dinh cia phap luat trong trudng hop Oy
quyén thuc hién viéc dang ky khai tir. Trudmg hop ngudi duge dy quyén 13 dng,
b4, cha, me, con, vg, chéng, anh, chi, em rudt cia ngudi vy quyén thi vén ban y
quyén khong phai cong chitng, chirng thure, nhung phai ¢6 gify & chimg minh
mdi quan hé véi ngudi ty quysn.

b) S5 luong bd hd so: 01 bd.

4. Théi han gidi quyét:

Ngay trong ngay tiép nhan yéu chu, tredng hop nhén hd so sau 15 gio ma
khong giai quyét duge ngay thi tra két qua trong ngay 1am viée tiép theo. Trudng
hop cén x4c minh thi thoi han giai quyét khong qua 03 ngay lam viéc.

5. Pbi twong thure hifn thi tuc banh chinh: C4 nhin,

6. Co quan thye hién tha tuc hanh chinh:
a) Co quan thue hién thi tuc hanh chinh: ny ban nhén din cép x4 & khu
vue bién gidi noi ngudi chét 14 ngudi nude ngoai cu tr.

b) Co quan phdi hop: khong.

7. K&t qua thye hién thii tuc hanh chinh: Trich luc khai tir

8. Lé phi: Mién 18 phi.

9. Tén min don, miu t& khai: Td khai ding ky khai ti¥

10. Y&u ciu, diéu kién thyc hidn thit tyc hanh chinh: Khdng,
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11. Cip ctr phap Ly cda thi tuc hanh chinh:

- Ludt hé tich nam 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phit quy dinh
chi tiét mot s6 diéu va bién phdp thi hanh Ludt hé tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bé Tuw phdp hudng
dén thi hinh mét sé diéu cia Lugt hj tich va Nghj dinh sé 123/2015/NP-CP
ngay 15/11/2015 ciia Chinh phit quy dinh chi tiét mdt sé diéu va bién phép thi
hanh Ludt hé tich;

- Théng tw 56 179/2015/TT-BTC ngay 13/11/2015 cia B Tai chinh sira
doi, b6 sung Thong tw 56 02/2014/TT-BTC ngay 02/01/2014 ctia Bé Tai chinh
Iuréng dén vé phi va 18 phi thude thim quyén quyét dinh cia Hpi déng nhdn dén
tinh, thanh phé’ triee thuge Trung wong;

- Quyét dinh sé 77/2010/QP-UBND ngay 11/01/2010 cia UBND tinh
Thanh Héba quy dinh mire thu I¢ phi hd tich, I phi cd'p ban sao, I¢ phi chung thuc
trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAI, MAU KET QUA: Cb.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TS KHAI PANG KY KHAI TU

Rl e —
Quan hé v&i ngudi da CIBE. oot veee sesessserss s s e bA SRR RS RR R RRRRS B R AR R
P& nghi co quan dling ky khai ti cho ngudi e6 tén dudi ddy:

Ho, chi¥ A8, 811 covevvoeeeerresesssinssns s sersssesansseessesansssssssmsssosessse e s snsnssssess (€501 5111 LN
INGAY, THANG, TEIL SIIL <orvrorseeessersessssesm e 08m0 8250858888 8 8 851
DN EBC: wrovrevcrrrsesnssesemsennsessssmsimsassrsssssssssonssassssssssssssasss s oamsenss Quéc 11(+] s LA
NG CU AT CUST CUNEE P e s sssssssses e s
G R OO ———
D chét VA0 HIC: woovevvrrcce s 24 1o phit, ngAY e thing ........ $2Y: 114 SR
LT RO ——
I T R T £ U —————
4 Giy béo tir/ Giky tor thay thé Gily bao tir: @ s A0 oo

T6i cam doan nhimg ndi dung khai trén diy 12 dung su thit va chiu trich nhiém trude
phép luAt vé cam doan clia minh.

LAM QIS ooorrrrereeeeeereeresseresnies BGEY wrcvvee THAAG oo AAM i

Ngudi yéu ciu
(Ky, ghi rB ho, chit dém, tén)
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Chut thich:

) Ghi 18 tén co quan thyc hién ding ky khai tix,

@ Ghi theo dia chi dang ky thudng trd; néu khang ¢6 noi ding ky thutmg trii thi ghi theo dja chi déng ky
tam trii; trudmg hop khdng cd noi ding ky thuémg tri va noi ding ky tam irt thi ghi theo noi dang sinh
song.

®) Ghi théng tin v& gifly t thy than ntu: ho chiéu, chimg minh nhan dén_ hoic gify t& hop 1¢ thay thé (vi
du: Chimg minh nhén dfn s6 001089123 do Céng an thanh pht Ha N¢i cép ngay 20/10/2004).
® Néu ghi theo Gidy b4o tir, thi gach cum tir “Gidy t& thay Gifly bao tir”; néu ghi theo s6 Gifly t thay
Gidy bio tir thi ghi 13 tén, s6 gidy t& va gach cum tir “Gidy bdo tir”.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Djc Igp - Ty do - Hanh phiic

D)

$6:? .../ TLKT
veveenee, NGAY.... . thdng ...ndm 20.....

TRICH LUC KHAITU

Ho, chit @8m, t80: ..o s

.....................................................................................................................................

GiGitinh: ...oovcovevee e, DAROCE e, QuOc tich: L
S5 dinh danh canhan: @,

...........................................................................................................................................................................................

...........................................................................................................................................................................................

...........................................................................................................................................................................................

..................................................................................................................

...........................................................................................................................................................................................

...........................................................................................................................................................................................

...........................................................................................................................................................................................

...........................................................................................................................................................................................

NGUOLKY TRICHLUC
(K3, ght ré ho, chit dém, tén, chirc vy, déng dau)
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() Ghi tén co quan cip Trich luc. Néu 12 Uy ban nhan dan cAp x4 thi ghi di 03 cp
hanh chinh (&, huyén, tinh); néu 14 Uy ban nhén dan cip huyén thi ghi di 02 cép hanh
chinh (huyén, tinh); néu 14 Co quan dai dién thi ghi r3 tén co quan dai dién va tén nudc
¢é tru s¢ Co quan dai dién.

Vidy:  Tinh Thanh Hoa
Thanh phé Thanh Hod
UBND phudmg Lam Son
Hodc: Dai st quan Viét Nam tai Hoa K¥;
Téng lanh sw quén Viét Nam tai Osaka, Nhit Ban
@ Ghi theo s§ trong S& ding ky khai tir.
@) Chi ghi trong trudmg hop d4 duge cAp Sé dinh danh c4 nhan.

™) Ghi 13 tén loai gidy to, s, t&n co quan, ngay thang nim cip.
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NOIDUNG CU THE CUA;rHﬁTU ANH CHINH THUQC THAM QUYEN
GIAI QUYETLUA URND L AP XA TINH THANH HOA
(Ban hanh kém the Qu,\?gt dinh sé OD-UBND ngay 08 thing § niim 2016

cidChit @o}; Lﬁe‘a%;{ in dan tinh Thanh Héq)

v
Tén thi tuc hanh chinh: Ding ky giam ho

Linh vwe: H{ tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thwe hién:

Budée 1. Chufin bi hd so:

C4 nhan chufn bi hd so hop 1€ theo quy dinh cha phép lujt,

Budc 2. Tiép nhn hd so cfia ¢4 nhin, t§ chie:

1. Pia diém tiép nhén: Bs phén iép nhan ho so va tra két qua clia UBND cép x4.

2. Thoi gian tiép nhén: Trong git hanh chinh cac ngay tix thir 2 dén thir 7 (trir cac
ngay nghi Lé, Tét theo quy dinh).

3. Nhitng dlem c¢in huwu ¥ khi tiép nhin hd so:

a) D4i v6i c4 nhan: Khong,

b) P6i v6i co quan tiép nhan hd so:

+ Trudmg hop ngudi yéu cdu ndp gidy t& 12 ban sao duge clp tir sb gbe
ho#c ban sao dugc ching thuc tir ban chinh thi ngudi tiép nhan hd so khong duge
yéu cdu xuft trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xudt trinh
ban chinh thi ngudi tiép nhan hd so kidm tra, d6i chiu ban chup v4i ban chinh
va ky vao ban chup xac nhén v& viéc d& dbi chibu ndi dung giéy to do, khong
duoe yéu cu ngudi di ding ky ndp ban sao c6 chimg thue gidy tir 4.

+ Trudng hop phép ludt quy dinh xuét trinh gidy t& khi ding ky ho tich,
ngudi tiép nhan 6 trach nhiém kidm tra gify to xuét trinh, dbi chiéu véi théng
tin trong T& khai va trd lai cho ngwéi xut trinh, khong duoc yéu ciu ngudi déng
ky hd tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
t& xudt trinh hodc ghi lai thong tin ctia giéy t& xudt trinh @ fwu hd so.

+ Ngudi tiép nhén ¢d trach nhiém tiép nhan dung, dd hd so dang ky ho tich
theo quy dinh ctia phap lut hd tich, khong duoc yéu cau ngudi dang ky ho tich
n6p thém gidy t& ma phép luat hd tich khéng quy dinh phai ndp.

BuGe 3. Xir Iy hd so cita ¢ nhén, t8 chic:

- Ngudi ¢6 yéu cAu ding k¥ giam hd ndp hd so tai Uy ban nhan dan cép xa

c6 thim quyén.
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- Ngudi ti_ép nhin c6 trich nhiém kiém tra ngay toan b6 hé so, x4c dinh tinh
hop 18 clia gify t& trong hd so do ngudi yéu chu ndp, xudt trinh; dbi chiéu thong tin
trong T khai véi gify t& trong hé so.

- Néu h so dhy di, hop 18, ngudi tiép nhén hd so viét gifly tiép nhén, trong
d6 ghi 16 ngdy, gid tra két qua; néu hd so chura dily du, hoan thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dink; trirdng hop khong thé bd sung,
hoan thién hd so ngay thi phai 14p thanh vin ban huéng din, trong d6 néu 16 loai
gifly t&, n6i dung cén bd sung, hoan thién, k¥, ghi 15 ho, chit dém, #n clia ngudi
tiép nhan.

- H) so ding k¥ hd tich sau khi di duoc hudng din theo quy dinh ma
khéng dugc bd sung diy di, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd
s0. Viéc tir chéi tifp nhan hd so phai dugc thé hién bang vin ban, trong d6 ghi 1o
1y do tir chdi, ngudi tiép nhén ky, ghi 16 ho, chit dém, tén,

- Trong thdi han 03 ngay 1am viée, k& tir ngdy nhén di hd so, néu thdy yéu
chu ding ky gidm hd du didu kién theo quy dinh phap lujt thi céng chirc tu phép
- hé tich bio cdo Chu tich Uy ban nhan dén cp x3. Trudmg hop Chi tich Uy ban
nhan dan cdp x4 ddng ¥ gidi quyét thi cong chitc tw phap - hd tich ghi vao S6
ding ky gidm ho, cling ngudi di ding ky gidm hd k¥ vao S8. Cha tich Uy ban
nhén dan cip xa cip Trich luc ding ky gidm hé cho ngudi yéu clu.

Buére 4. Tra két qua:

1. Pia diém tra: Bo phan tiép nhan hd so va tra két qua clia UBND cip xa.

2. Thoi gian tra két qua: Trong gidy hinh chinh céc ngdy tir thir 2 dén thit 7 (trix cée
ngdy nghi Lé, Tét theo quy dinh).

2. Cach thirc thwe hién:

- Ngudi cé yéu ciu ding k¥ giam hé truc tiép thye hién hode iy quyén cho
ngudi khac thue hién viée ding ky giam ho;

- Ngudi thue hién viée ding ky gidm hé c6 thé truc tiép ndp hd so tai Uy
ban nhan dan c4p xa c6 thAm quyén hojc giti hd so qua hé théng buu chinh.

3. Thanh phén, s6 luwgng hd so:
a) Thanh phén hd so:

* Gidy to phai xuiit trinh:

- Hd chiéu hodc chimg minh nhin din hoic thé cin cudc cong dan hodc
cac gidy t& khac c¢6 dén anh va théng tin cd nhén do co quan c6 thim quyén cép,
con gia tri sit dung dé chimg minh vé nhén thén clia ngudi ¢6 yéu ciu ding ky
gidm ho.
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- Gidy t& chig minh noi cu tri d& xdc dinh thdm quyén ding ky gidm ho
(trong giai doan Co s& dit ligu quéc gia v& dan cur va Co s& dir lidu hd tich dién ti
toan quoc chua duge xdy dung xong va thue hién thong nhét trén toan qudc).

* Gidly to phdi nop

- To khai ding ky gidm ho theo mau,

- Van ban cir ngudi gidm ho theo quy dinh cha Bo lut dan sw ddi véi
trudng hop ddng ky gidm hd cir.

- Gidy t& chimg minh didu kién giam hd duong nhién theo quy dinh cha
B6 lut dén sy di véi truong hop ding ky gidm hd dwong nhién. Trudng hop cé
nhidu ngudi cling @0 didu kién 1dm gidm hd duong nhién thi nép thém van ban
thoa thuan vé viée clt mdt ngwdi 1am gidm hé duong nhién.

- Van ban Gy quyén theo quy dinh cla phép ludt trong trudmg hop Uy
quyén thue hién viée ding ky giam hd. Trudng hop ngudi duge Uiy quyén 1a 6ng,
ba, ctia, me, con, vo, chdng, anh, chi, em rudt cla ngudi {iy quyén thi vin ban Uy
quyén khdng phai céng chimg, chimg thwc, nhung phai c6 gidy t& chimg minh
mbi quan hé vé6i ngudi vy quyén.

b) S5 lugng bd hd so: 01 bb.

4. Thoi han gidi quyét: 03 ngay lam viée.

5, Pbi twong thwe hién thi tuc hinh chinh: C4 nhén,

6. Co quan thwce hién thi tuc hanh chinh:
a) Co quan thwe hién thi tuc hanh chinh: Uy ban nhén dén cip x2 noi cu
trd cla ngudi drgce gidm hd hodc ngudi gidm hé.

b) Co quan phéi hop: Khéng.

7. Két qua thwe hign thd tuc hanh chinh: Trich luc déng ky gidm ho.

8. L& phi: Mién 18 phi.

9. Tén mAu don, mau to khai: To khai déng ky giam hg.

10. Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

11. Cén cit phdp Iy ciia thi tuc hanh chinh:

- B6 ludt Dén su;

- Ludt ho tich nam 2014,

- Nghi dinh s6 123/2015/NDP-CP ngay 15/11/2015 ciia Chinh phi quy dinh
chi tiét mit s6 dieu va bién phdp thi hanh Ludt hé tich;

- Théng tw 56 15/2015/TT-BTP ngay 16/11/2015 ciia Bé Tw phdp hudng
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dén thi hamh mot s6é diéu cia Ludr hg tich va Nghi dinh sé 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phit quy dinh chi tiét mét s6 diéu va bién phdp thi
hanh Ludt hé tich,

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 cia B Tai chinh stta
doi, b6 sung Thong tw sé 02/2014/TT-BTC ngay 02/01/2014 cia BS Téi chinh
hudng dén vé phi va I¢ phi thudc thim quyén quyét dinh cia Hpi dong nhdn dén
tinh, thanh phd tryc thube Trung wong;

- Quyét dinh s6 77/2010/0D-UBND ngay 11/01/2010 cia UBND tinh Thanh

Hoa quy dinh mikc thu I¢ phi hé tich, 1é phi cdp ban sao, ¢ phi chimg thyc trén
dia ban tinh Thanh Héa.

CAC MAU PON, TO KHAIL MAU KET QUA: C6.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lap - Tw do ~ Hanh phic

TO KHAI DPANG KY GIAM HQ
KA G Dot
Ho, chit 38m, 180 DEWHE YBU CAWL ..o ererssrsmrrrssermrsssnss s s Gidi tinh oo
NOT CU AT B ettt s RS A8 R S8 e R A0
GHAY 1 Y THANE @) oot e e

D2 nghj co quan ding kY viée gidm b gitva nhitng ngudi o tén dwéi day:

Ngiréi giam hg:

HO, ChiT ABIM, T8I1: ..ovvevveesereeressssemsesseresesesirssssassesssse st arrs s s sessassssssssasssssostis s Gioitinh s
INZAY, thADE, TEIY SITRL <eoevereersoeerseesssssonsesionisssos e ras s s 1288485127 kSRR a1
10T R TSR 0 11c'o 1) 1S —

Nguwdi dwge gidm ho:

HO, CHIT GBIM, TEI1 w.vvoveeeeeesssesressessesrssssssessimsesstess s sssasspassassssasssssses st (€376, 141111 JRRR
INGAY, THATE, DAL SIS oervesserseeesonssssssssssssssss e sessssssoss s st s s sssh s s s
DAN G covrrereeersssrrersrsssesssssossssssssssssnsssssmsmssssstasssssss Quéc tich: ... .
NIOE G T B oo e s e ere et 2 1255858555825 8 58 585 05855 8 0
Gify Khai STH/GHAY 10 TLY THAIL ovrsrrensresrsessrsssnsssessssssstss s s s s s
Ly do GADE KY IAI B2 oottt s s st
Toi cam doan nhitng ndi dung khai trén day 14 dung sy thit va chiu trach nhiém trude
phép luat vé cam doan cita minh.

LA QE: oo svereceresnsiescss BGQY . thang ... M. .

Ngudi yéu ciu
(K¥, ghi ré ho, chit dém, tén)

.............................................
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Chit thich:

() Ghi 18 tén co quan dang ky giam hé.

@) Ghi theo noi dang ky thudmg tr, néu khong 6 noi dang ky thudng tra thi ghi theo noi dang ky
tam rts; trudmg hop khéng c6 noi ding ky thudng tri va noi diing k¥ tam trt thi ghi theo noi dang sinh séng,

®) Ghi théng tin vé& gidy t& tiy than nhu: h¢ chiéu, chimg minh nhén dan hoac gify t& hop 1& thay
thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phb Ha Noi cip ngay 20/10/2014).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lgp - Tw do - Hanh phiic

..-.(l)

S6:@ /TLGH

TRICH LUC PANG KY GIAM HQ

Nguoi giam ho:
O, CIE BBITY, $810: e oreeveeiececesessssuesssssesssssessans eessase s e st sasps 2148808450084 024241 A RAR R AR A R R AR R 110

..........................................................................................................................................................................................

...............................................

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------

.....................

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Viéc giam hd ¢6 hidu lue ké tir ngay cép Trich luc./.

NGUOIKY TRICHLUC |
(Ky, ghi rd ho, chit dém, tén, chirc vy, déng dau)
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Chiul thich:

() Ghi tén co quan cép Trich Iuc. Néu 13 Uy ban nhan dan cfp xa thi ghi ¢ 03 cip
hanh chinh (x&, huyén, tinh); néu 14 Uy ban nhin dén cip huyén thi ghi du 02 cip hanh
chinh (huyén, tinh); néu 1a Co quan dai dién thi ghi 6 tén co quan dai dién va tén nuéc
¢é tru s¢ Co quan dai dign.

Vidy:  Tinh Thanh Hod
Thénh phé Thanh Hoa
UBND phudng Lam Son
Hodc: Pai st quan Viét Nam tai Hoa K¥;
Tdng lanh su quén Viét Nam tai Osaka, Nhat Ban

@ Ghi theo s6 trong S6 dang ky gidm hé.

®) Ghir3 tén loai gidly to, s8, tén co quan, ngay thang nim cip gidy to.
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{/2JC HANH CHINH THUQC THAM QUYEN
GIA Q‘UY’ET CUA,’* CAP XA TINH THANH HOA
(Ban héimh kém theoPngJet&’zﬁlgw H8060/0D-UBND ngay 03 thing € ndm 2016
Yeda G?z%zzeﬁel}y.b ' nhan dén tinh Thanh Héa)

‘\‘-/_‘f

Tén tha tuc hanh chinh: Pang ky chim dit gidm ho

Linh viee: Hj tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh twr thyc hién:

Buwée 1. Chudn bi hd so:

C4 nhén chufn bi hd so hop 18 theo quy dinh ciia phép luét.

Budéc 2. Tiép nhin hd so ciia c4 nhan, té chire:

1. Pia diém tiép nhan: Bd phén tiép nhan hd so va tra két quéa ciia UBND cép x4.

2. Théi gian tiép nhin: Trong gi¢ hanh chinh céc ngéy tir thir 2 dén thtr 7 (irir cic
ngay nghi L&, Tét theo quy dinh).

3. Nhiing diém cin luu y khi tiép nhan hd so:

a) P6i voi cd nhin: Khong

b) Bbi v§i co quan tiép nhan hd so:

+ Trudng hop ngudi yéu ciu nop gidy 1o 13 ban sao duge chp tir sd gbe
hoic ban sao dwoc ching thue tir ban chinh thi ngudi tiép nhan hd so khéng dwgc
yéu clu xut trinh ban chinh; néu ngudi yéu chu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh
va ky véo ban chup xdc nhén vé viéc da dbi chiéu ndi dung gidy to d6, khéng
duoc yéu chu ngudi di ding k¥ ndp ban sao cé chimg thue gidy to do.

+ Trudmg hop phép ludt quy dinh xuét trinh gidy t& khi déng ky hd tich,
ngudi tiép nhan co trich nhidm kidm tra gifly t& xuft trinh, @i chiéu vdi thong
tin trong T khai va tra lai cho ngudi xuft trinh, khong duoc yéu chu ngudi ding
ky h tich ndp thém ban sao gidy & d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
t& xut trinh hodic ghi lai théng tin cia gidy to xuét trinh dé luu hd so.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, du hd so dang ky hd tich
theo quy dinh ctia phap luat hd tich, khéng dugc yéu chu ngudi ding ky ho tich
ndp thém gidy to ma phép luat h tich khéng quy dinh phai ndp.

Bude 3. Xit Iy hd so ciia c4 nhén, tb chire:
- Ngudi c6 yéu chu dang ky chédm dirt gidm hé ndp hd so tai Uy ban nhén
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dén cép %3 c6 thim quyén.

- Ngudi tiép nhén ¢6 trach nhiém kiém tra ngay todn bd hd so, x4c dinh tinh
hop 18 cia gidy t& trong hd so do ngudi yéu ciu ndp, xubt trinh; déi chiéu théng tin
trong T& khai v6i gifly t& trong hd so.

- Néu hd so diy di, hop 1, ngudi tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi rd ngdy, gid tra két qua; néu hd so chura dly du, hoan thién thi huéng din
ngudi nép hd so bd sung, hoan thién theo quy dinh; trrdng hop khéng thé bd sung,
hoan thién hd so ngay thi phai 13p thinh vin ban huéng dan, trong d6 néu 15 loai
gidy tb, ndi dung cin bd sung, hoan thién, k¥, ghi o ho, chir dém, tén clia ngudi
tiép nbén,

- Hb so sau khi d& duge hwéng din theo quy dinh ma khéng duge bd sung
dhy du, hoan thién thi ngudi tiép nhin tir chdi tip nhin hd so. Viée tir chéi tiép
nhan hd so phai dwoc thé hién bing vin ban, trong d6 ghi 15 1y do tir chdi, ngudi
tiép nhén ky, ghi rd ho, chir dém, tén.

- Trong thdi han 02 ngdy, k& tir ngdy nhan di hd so, ndu thiy yéu chu ding
k¢ chém dirt gidm ho du diéu kién theo quy dinh phép ludt thi cdng chirc tw phap -
ho tich bao cao Chi tich Uy ban nbin dén cip x4 Trudng hop Chi tich Uy ban
nhan din clp x3 ddng ¥ gidi quyét thi cong chirc fr phap - hd tich ghi vao S§
dang k¥ chim dirt gidm hd, ciing ngudi di ding ky chdm dirt gidm ho ky vao S4.
Chu tich Uy ban nhén déan cp xa cép Trich luc ding ky chdm dirt gidm ho cho
ngudi yéu ciu.

Buéc 4. Tra két qua:
1. Pia diém tra: Bo phan tiép nhan hd so v tra két qua cia UBND cép xa.

2. Thoi gian tra két qua: Trong gid hanh chinh céc ngdy tir thir 2 dén thir 7 (trir cée
ngay nghi L&, T€t theo quy dinh).

2, Cach thirc thyuc hién:

- Ngudi ¢6 yéu chu ding ky chAm dirt gidm ho trurc tiép thye hién hogic uy
quyén cho ngudi khac thire hién vige ding k§ cham dit gidm hd;

- Nguoi thue hién viée dang ky chim dirt giam ho ¢ thé true tiép ndp hd
so tai Uy ban nhén dan cip xa ¢6 thdm quyén hoic gli hd so qua hé thong buu
chinh.

3. Thanh phin, s lugng hd so:
a) Thanh phén b so:
* Gidy to phai xudt trinh
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- H3 chiéu hoic chimg minh nhén dén hoédc thé cén cudc cong dan hoic
cc gifly 1o khéc ¢6 dén anh va théng tin ¢4 nhan do co quan c6 thAm quyén cép,
con gié trj sir dung d& chimg minh v& nhan thén clia ngudi cb yéu ciu dang ky
chim dit giam ho.

Trudng hop giri hd so qua hé théng buu chinh thi phai gt kém theo ban
sa0 ¢6 chimg thue gidy 1o phai xuét trinh néu trén.

* Gidy to phai nép

- To khai déng k¥ chém dit giam ho theo mau,

- Gidy t& 1am cén ctt chim dit gidm ho theo quy dinh cia BS luat dén su.

- Vin ban iy quyén theo quy dinh cila phap luit trong trudng hop y
quyén thuc hién viée ding ky chdm dat gidm hé. Trudng hop ngudi dugc iy
quyén 14 8ng, ba, cha me, con, vo, chdng, anh, chi, em rudt clia ngudi ty quyén

thi vén ban ty quyen khdong phai céng chu'ng, chimg thye, nhung phai ¢ gidy to
chimg minh méi quan hé véi ngudi Gy quyén.

b) S6 lrong bd hd so: 01 b,

4. Thoi han giai quyét: 02 ngay 1am viée.

5. P6i twong thwe hién thi tuc hanh chinh: C4 nhan.

6. Co quan thuc hién thi tuc hanh chinh:

a) Co quan thuc hién thi tuc hanh chinh: Uy ban nhén dén cép xi noi da
dang ky gidm hd trude day.

b) Co quan phdi hop: khéng,

7. Két qua thwe hién thi tuc banh chinh: Trich luc ding ky chém dirt giam hé .

8. L& phi: Mién 18 phi.

9. Tén mAu don, mAu t¥ khai: Td khai diing ky chdm dit gidm hd.

10. Yéu cu, diu kién thue hién thii tuc hanh chinh:

11. Can cit phap ly ciia thi tue hanh chinh:

- Bé ludt Dén su;

- Ludt hé tich nam 2014;

- Nghi dinh 56 123/2015/NP-CP ngay 15/11/2015 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phdp thi hanh Ludt ho tich;

- Théng tw s6 15/2015/TT-BTP ngéay 16/11/2015 ctia B¢ Tw phdp huéng
dén thi himh mot sé didu cia Ludt ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mot sé diéu va bién phdp thi
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hanh Ludt ho tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 cua B Tdi chinh sira
déi, b6 sung Thong rw s6 02/2014/TT-BTC ngay 02/01/2014 ciia B§ Tai chinh
udng dén vé phi va 1¢ phi thude thdm quyén quyét dinh clia Hpi dong nhdn dan
tinh, thanh phé triee thude Trung wong;

- Quyét dinh s6 77/2010/0D-UBND ngay 11/01/2010 ciia UBND tinh
Thanh Hoa quy dinh mirc thu 1€ phi ho tich, 1€ phi cd}: ban sao, 1€ phi ching thyc
trén dia ban tinh Thanh Hoa.

CAC MAU DPON, TO KHAI, MAU XKET QUA: Cé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
PG Yap - Tw do - Hanh phiic

TO KHAI PANG KY CHAM DUT GIAM HQ

Giy t0 1Y thaAN: @ .eeeoe ettt an e
P2 nghj co quan ding ky chim dit vige giam ho gita:
Ngudi gidm ho:

Ho, chi d8M, 18N crviverrreemermrrici i rsn s sn s s s e e nsne s snsmsn onas Gioi

Ngudi dwge giam h:
HO, Chit @8I, TEI: ovvrereveereeecereeeesseesseeeesssensessssssasssassscasssensanen Gi&i tinh: .veerrveeene

T6i cam doan nhing ndi dung khai trén ddy 13 ding sy that va chiu tréch nhiém
truée phép ludt vé cam doan ciia minh.

b

Lam tgi: coeveoeeieeeaeanens , NZaY .... thang .... ndm ....

Ngudi yéu ciu
(K3, ghi rd ho, chir dém, tén)
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Chit thich:

() Ghi 15 tén co quan ding ky chim dirt giam ho.

@) Ghi theo noi ding ky thudmg trf, néu khong ¢6 noi ding ky thudmg tri thi ghi theo noi ding
ky tam trii; trudng hop khong c6 noi ding ky thudng tri va noi déng ky tam tra thi ghi theo noi dang sinh
song.

®) Ghi théng tin v& gidy t& tiy than nhu: hé chiéu, chimg minh nhén din hodc gidy 1
hop 18 thay thé (vi du: Chimg minh nhén din s 001089123 do Céng an thinh phd Ha Noi cép
ngay 20/10/2014).

) Ghi tén co quan ding ky gidm hé trudc day.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Djc lgp ~ Tw do - Hanh phiic

SN

(RS

g5: @ /TLCDGH v eve weny NEAY.... thang ....nam 20...

TRICH LUC
PANG KY CHAM DUT GIAM HOQ

Ngudi gidm ho:
Ho, chir dém, tén:

.......................................................................................................................................................

...........................................................................................................................................................................................

.....................................................................................................................................................

...........................................................................................................................................................................................

Ngudi duge giam ho:

FLQ, CRIE GEIM, 811 uuurerereemassorerssrreseresssssenecessseaseiss e snssess e 30m ek 4444825 AR R AR ARS 455 e 01
INQAY, tHANE, DAL ST .utorerrcesrersreresssssussasssssssosssessas e asssasees s s st et 8 R A B 0
GG IR oo ecee e rveremsanaees {1 1180 SO (@ 101315 1) s FoN O ——

.....................................................................................................................................................

...................................................................................................................................................................

............................................................................................................................................

Pi chim ditt gigm hd.
L 0 CRAI @IFEL....1 1o s seeerseoesesoee e 15854 AR R S A

...........................................................................................................................................................................................
...........................................................................................................................................................................................

...........................................................................................................................................................................................

NGUOIKY TRICHLUC
(KY, ghi r8 hg, chit dém, tén, chirc vy, déng ddiu)

122



) Ghi tén co quan cdp bén sao Trich luc. Néu 13 Uy ban nhan dén cfp x4 thi ghi dt
03 cp hanh chinh (x4, huyén, tinh); néu 13 Uy ban nhén dén cAp huyén thi ghi di 02 cip
hinh chinh (huyén, tinh); néu 12 Co quan dai dién thi ghi 18 tén co quan dai dién va tén
mrde ¢b tru s Co quan dai dién.

Vidu:  Tinh Thanh Hoa
Théanh phé Thanh Hod
UBND phudng Lam Son
Hodc: Dai st quén Viét Nam tai Hoa Ky;
Téng linh sir quén Viét Nam tai Osaka, Nhat Ban
@ Ghi theo s6 trong S& dang ky chim ditt gidm hb.
®) Ghi r8 tén loai gidy to, s, tén co quan, ngay théang nim cip giby to.
® Ghi rd tén co quan ding ky gidm hd trude ddy, s, ngay théng nim dang ky.
Vi du: “Uy ban nhan din phudng Dién Bién, quén Ba Pinh, thanh phé Ha Noi
Sb: 02, ngay 05/01/2016”
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i
NOI DUNG CU THE cﬁﬁ%@ C HANH CHINH THUQC THAM QUYEN
GIAX QUYET, CUARND CAP XA TINH THANH HOA
(Ban hinh kém theo Q@gﬁdm@ 03 4800/0P-UBND ngay 03 thing & nim 2016
clig Ch B‘c’% Uy‘bn nhdn dan tinh Thanh Hoa)

Tén thit tuc hanh chinh: Thay di, cai chinh, bd sung hb tich

Linh vire: HJ tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thuc hién:

Bude 1. Chudn bj hd so:

C4 nhan chuén bj hd so hop 18 theo quy dinh ciia phép luét.

Budc 2. Tiép nhin hd so ciia c4 nhan, td chitc:

1. Pia diém tiép nhan: Bd phan tiép nhan hd so va tra két qua ciia UBND cfp x4.

2. Thoi gian tiép nhén: Trong gid hinh chinh cdc ngay tir thir 2 dén thir 7 (trt céc
ngay nghi Le, Tét theo quy dinh).

3. Nhitng dlem cin lwu ¥ khi tiép nhin b so:
2) P6i v6i ca nhan: Khoéng,

b) Bbi véi co quan tiép nhan hd so:

+ Trudng hop ngudi yéu cdu ndp gidy t& 14 ban sao dugc cdp tir sb géc
hoc ban sao dugc chitng thuc tir ban chinh thi ngudi tiép nhan hd so khong duge
yéu clu xuft trinh ban chinh; néu ngwdi yéu chu chi ndp ban chup va xudt trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, @i chiéu ban chup véi ban chinh
va k¥ vdo ban chup xdc nhén v& vide da dbi chidu ndi dung gidy t& 46, khéng
duge yéu cu ngudi di dang ky ndp ban sao ¢ chimg thuc gify t& dob.

+ Trudng hop phép ludt quy dinh xuét trinh gidy t& khi dang ky ho tich,
ngudi tiép nhan ¢ trach nhidém kidm tra gifly t& xuét trinh, dbi chidu véi théng
tin trong Td khai va tra lai cho ngudi xuét trinh, khéng duoc yéu cu ngudi ding
ky h tich ndp thém ban sao gify t& d6. Ngwdi tiép nhan co6 thé chup 01 ban gidy
t& xufit trinh hodc ghi lai thong tin cta gidy t& xuft trinh & huu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, di hd so dang ky ho tich
theo quy dinh cia phap ludt hd tich, khéng duge yéu cAu ngudi ding ky hd tich
nop thém gifly t& ma phép luat ho tich khong quy dinh phai ndp.

Budc 3. Xit Iy hd so ciia c4 nhén, td chirc:

- Nguoi c6 yéu chu thay dbi, cai chinh, b sung hé tich nop hd so tai Uy

ban nhan dén cép x& c6 thm quyén.
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- Ngudi tiép nhén c6 trach nhiém kiém tra ngay toan bd ho so, xac dinh tinh
hop 18 cha gidy & trong hd so do ngudi yéu ciu ndp, xuét trinh; déi chiéu thong tin
trong Té& khai véi gidy t trong hd so.

- Néu hd so diy du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gid tra két qua; néu hd so chwa déy da, hoan thién thi huéng din
ngudi ndp hd so bé sung, hoan thién theo quy dinh; tredng hop khéng thé bd sung,
hodn thién hd so ngay thi phai 1ap thinh vin ban huéng dan, trong d6 néu 16 loai
gidy t¥, ndi dung cin bd sung, hoan thign, k¥, ghi 18 ho, chit dém tén cia ngudi
tiép nhén.

- Hb so sau khi d& duge hudéng dan theo quy dinh ma khéng duge bd sung
dAy d0, hoan thién thi ngudi tiép nhan tir chbi tiép nhan h so. Viéc tir chbi tiép
nhan hé so phai duoc thé hién bing vin ban, trong d6 ghi 1o 1y do tir chéi, ngudi
tiép nhan ky, ghi 13 ho, chir dém, tén.

- Trong thoi han 03 ngay 1am viéc k& tir ngay nhén dd gify t& theo quy
dinh d6i véi yéu chu thay dbi, cai chinh h tich; ngay trong ngay lam viéc dbi véi
yéu clu bd sung hé tich; néu thiy viéc thay ddi, cai chinh, bd sung ho tich 14 c6
co s&, phi hop véi quy dinh ca phap ludt dén su va phép luét c6 lién quan, cong
chirc tir phép - ho tich bdo cdo Chi tich Uy ban phén dén cfp x&. Trudng hop
Chd tich Uy ban nhén dén cp xa ddng v giai quyét thi ky Trich luc hé tich twong
tmg (Trich luc thay ddi hd tich/Trich luc cai chinh hé tich/Trich luc bd sung hd
tich) cip cho ngudi yéu cu; cong chirc tir phép - ho tich ghi ndi dung thay dbi,
cai chinh, bd sung hé tich vao S& dang ky thay dbi, cai chinh, bd sung hé tich,
x4c dinh lai dén tdc; cling ngudi yéu cau ky vao Sb.

Trudng hop thay dbi, cai chinh, bd sung théng tin hd tich lién quan dén
Gify khai sinh, Gifly chimg nhén két hon thi céng chirc tu phép - h tich ghi ndi
dung thay d8i, cai chinh hé tich vao Gidy khai sinh, Gifly chimg nhan két hon; bd
sung théng tin hé tich vao muc trong tmg va déng du vao ndi dung bb sung,
Budc 4. Tra két qua:

1. Pia diém tra: B phan tiép nhan hd so va tra két qua clia UBND cAp xa.
2. Thoi gian tra két qua: Trong gir hanh chinh cac ngay tir thit 2 dén thi 7 (trix cac
ngay nghi LE, Tét theo quy dinh).

2. Cach thire thye hién:

- Ngudi c6 yéu clu ding ky thay dbi, cai chinh, bd sung hd tich truc tiép
thare hi€n hodc Oy quyén cho ngudi khac thue hién;

- Ngudi thue hién viée dang ky thay dbi, cai chinh, bd sung hd tich cé thé
truc tiép ndp hd so tai Uy ban nhan dén cip x& c6 thim quyén hodc giti hd so qua
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hé thdng buu chinh.

3. Thanh phé“ln, s6 lwong hd so:
a) Thanh phén hd so:

* Gidy to phdi xudt trinh

- H6 chiéu hodc chimg minh nhén dan hodc thé cin cwde cbng dan hodic
cdc gidy t& khéc ¢6 dan anh va thdng tin cd nhan do c¢o quan ¢6 tham quyén cép,
con gié tri st dung dé ching minh vé nhén thén cia ngudi c¢6 yéu cau dang ky
thay d6i, ci chinh, b6 sung hé tich.

- Giy t& chimg minh noi cur tr d& x4c dinh thdm quyén dang ky thay ddi,
cai chinh, bd sung hd tich (trong giai doan Co s& dit lidu quéc gia v& dan cr va
Co sd dit liéu hé tich dién tit todn quéc chra dugc xdy dung xong va thire hién
théng nhét trén toan quéc).

Trudng hop giri ho so qua hé thong buu chinh thi phai giti kém theo béan
sao ¢6 chirng thyrc cdc gidy t& phai xuét trinh néu trén.

* Gidy 16 phai ndp

- To khai dang ky thay ddi, cai chinh, b sung hé tich, xdc dinh lai dén toc
theo méu.

- Gidy t& lam can cir thay ddi, cai chinh, bd sung h tich.

- Van ban iy quyén theo quy dinh cia phép lut trong trudmg hgp uy
quyén thye hién viée dang ky thay @i, cai chinh, bd sung ho tich. Trudng hop
ngudi dugce Oy quyén la ong, ba, cha, me, con, vg, chdng, anh, chi, em rudt cia
ngudi iy quyén thi van ban tty quyén khong phai cng chimg, chimg thwe, nhung
phéi c6 gidy t& chimg minh mbi quan hé v&i ngudi iy quyén.

b) $8 lwong bd hd so: 01 ba.

4. Thoi han giai quyét:

- 03 ngay lam viéc dbi vdi yéu cdu thay ddi, ci chinh hd tich; trudng hop
phai xdc minh thi thoi han giai quyét khong qud 06 ngay lam viée.

- Ngay trong ngdy lam vigc d6i vdi yéu cdu bd sung hd tich, trudng hop
nhin hd so sau 15 giy ma khdng gidi quyét dwoc ngay thi tra k&t qua frong ngay
lam viéc ti€p theo.

5. P6i twong thie hign thi tue hanh chinh: C4 nhan.

6. Co quan thue hién thd tue hanh chinh:

a) Co quan thyc hién thi tuc hanh chinh: Uy ban nhén dan cép x4 noi da
dang ky hé tich trudc day hodic Uy ban nhén din cép x& noi cu trit ctia ngudi cd
yéu chu,
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b) Co quan phbi hop: khéng.

7. Két qua thye hién thi tuc hanh chinh: Trich luc thay déi ho tich/Trich luc
cai chinh hé tich/Trich luc bé sung hd tich.

8. L§ phi: mién 1é phf.

9, Tén miu don, miu t& khai: To khai ding ky thay ddi, cai chinh, bd sung ho
tich, xdc dinh lai dan toc.

10. Yéu chu, didu kién thye hién thii tuc hanh chinh:

11. Cin ci¥ phdp ly ciia tha tuc hanh chinh:

- B ludgt Dan su;

- Ludit hd tich nam 2014;

- Nghj dinh s6 123/2015/NB-CP ngdy 15/11/2015 ciia Chinh phil quy dinh
chi tiét mét s6 diéu va bign phdp thi hanh Ludt hd tich;

- Théng tw 56 15/2015/TT-BTP ngay 16/11/2015 ciia B§ Tu phdp huéng
dén thi hinh mgt sé diéu cia Ludt hé tich va Nghi dinh sé 123/2015/NP-CP
ngdy 15/11/2015 cita Chinh phit quy dinh chi tiét mot sé diéu va bign phdp thi
hanh Ludt ho tich;

- Théng tw 56 179/2015/TT-BTC ngay 13/11/2015 cia Bé Tai chinh st
ddi, bd sung Théng tw sé 02/2014/TT-BTC ngdy 02/01/2014 ciia BS Tai chinh
huebng dén vé phi va Ié phi thudc thim quyén quyét dinh ciia Hpi dong nhan dan
tinh, thanh phd triec thube Trung wong;

- Quyét dinh s6 77/2010/0D-UBND ngay 11/01/2010 ciia UBND tinh Thanh
Hba quy dinh mike thu 12 phi ho tich, Ié phi cdp bdn sao, I phi ching thuc trén
dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAY, MAU KET QUA: Cé.
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Chui thich:

1. Ghi r3 tén cor quan dang ky viée thay dbi, cai chinh, bd sung hd tich, x4c dinh lai d4n tdc, x4c dinh lai
gi6i tinh trong Gidy khai sinh.

2. Ghi theo dja chi dang ky thudmg trii; néu khéng c6 noi ding ky thudng trii thi ghi theo dia chi dang ky
tz_':m trii; trudmg hyp khong ¢b noi déng ky thudng trd va noi ding ky tam trit thi ghi theo noi dang sinh
song.

3. Ghi théng tin vé gidy t&r tity thén nhus hé chiéu, chtmg minh nhin dan hojc gify t& hop 16 thay thé (vi
dyw: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha N§i cip ngay 20/10/2004).

4. Ghi 13 loai viéc thyc hién (vi dy: thay déi Ho).

5. Ghi 3 logi vige hg tich dd déng ky trude day. Vi du: khai sinh ngdy 05 thing 01 nam 2015 tai sb 10
quyen sb 01/2015 ciia UBND x2 Ha Hai, huyén Thudng Tin, thanh phﬁ Ha Ngi.

6. Ghi r3 ndi dung thay déi, cai chinh, x4c dinh lai dan t§c vi du: tir Nguy&n Van Nam thinh Vil Van Nam;
Trudng hop b6 sung h tich thl ghi rd ndi dung dé nghj bé sung. Vi du: bd sung phin ghi v& qué quéan
trong Gifly khai sinh nhu sau: Ngh¢ An.
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Chil thich:

) Ghi tén co quan cip Trich luc hd tich.

Néu 13 Uy ban nhdn dén cAp x4 thi ghi di 03 cdp hanh chinh (x&, huyén, tinh); néu
1a Uy ban nhén dén cAp huyén thi ghi di 02 cAp hanh chinh (huyén, tinh); néu 12 Co quan
dai dién thi ghi 3 tén co quan dai dién va t&n nudc c6 tru s& Co quan dai dién.

Vidy:  Tinh Thanh Ho4
Thanh phd Thanh Hod
UBND phudng Lam Son
Hodc: Pai sit quin Viét Nam tai Hoa Ky;
Téng 1&nh s quén Viét Nam tai Osaka, Nhit Ban

@ Ghi s6 theo S ding ky thay ddi, cai chinh, bd sung hé tich, x4c dinh lai din t6c
va chir viét tit loai viéc giai quyét trong thue té.

Vidy: O1/TLTPHT néu 13 viéc thay dbi ho tich;
hotic 02/TLCCHT néu 13 viéc cai chinh hé tich
hodc 05/TLBSHT néu 14 viéc bd sung hd tich
hozc 08/TLXDLDT néu 12 vidc x4c dinh lai din t6c

®) Ghi theo loai viée thuc t& gii quyét: thay dbi ho tich; cai chinh hd tich; b sung
hd tich; x4c dinh lai din t§c.

®) Ghi r5 tén loai gidy t&, 8, tén co quan, ngay thing nam cip gidy to.

®) Ghi theo noi dung thurc té giai quyét: thay déi ho/chit d&m/tén; cdi chinh ho, chit
dém, tén, nam sinh, qué quén ...; bd sung din tdc, quéc tich, nim sinh ciia ngudi cha...;
xac dinh lai dan tdc.

© Ghi tén loai gidy t&/sd dang ky hd tich c6 ndi dung dugc yéu clu thay ddi, cai
chinh, bd sung ho tich, s8, ngay thang nim ding k.

Vi dy: Trong Sb ding ky khai sinh va Gidy khai sinh s8 02 ngiy 05/01/2016

hogic: Trong SO ding ky két hén va Gidy chimg nhin két hén sé 05 ngiy
14/01/2016

hodic: Trong S& ding ky khai tir va Trich lyc khai tir s6 04 ngay 07/01/2016

™ Ghi tn co quan d5 dang kY, cAp gify to ho tich truéc day theo du cip hanh
chinh

® Ghi cu thé ndi dung thay ddi/cai chinh/bd sung/x4c dinh lai dan tdc
Vi du: Tir Nguyén Vin A, sinhnidm 1959 thinh Nguyén Vin An, sinh ndm 1960
hodc: Tir qué quan: Prtc Tho, Ha Tinh thanh qué quén: Vinh, Nghé¢ An.
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TUC HANH CHINH THUQC THAM QUYEN
BND CAP XA TINH THANH HOA
50+ 1800/OP-UBND ngay 03 thing § nim 2016

ticH Uy ban nhén dan tinh Thanh Héq)

Tén thil tuc hinh chinh: Cip Gidy x4c nhén tinh trang hén nhén

Linh vwe: Ho tich

NOI DUNG CU THE ¢UA THU TUC HANH CHINH

1. Trinh tw thue hién:

Budée 1. Chuin bi hd so:

C4 nhan chuén bi hd so hop 18 theo quy dinh ctia php luat.

Buée 2. Tiép nhan hd so cita ¢4 nhin, t§ chire:

1. Pia diém tiép nhan: B phén ti€p nhin hd so va tra két qué ctia UBND cip x4.

2. Thoi gian tiép nhén: Trong git hanh chinh cac ngdy tir thir 2 dén thir 7 (i cac
ngay nghi L€, Tet theo quy dinh).

3. Nhitng Qiém cén lwu ¥ khi tiép nhan hd so:

a) Béi voi cd nhan: Khéng.

b) Bbi véi co quan tiép nhan h so:

+ Trudng hop ngudi yéu chu ndp gidy to 1a ban sao duge clp tir sb gdc
hoiic ban sao dugc chirng thre tir ban chinh thi ngudi tiép nhan hd so khdng duge
yéu ciu xudt trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup v&i ban chinh
va ky vao béan chup xac nhén v& vigc da dbi chibu ndi dung gidy t& do, khong
duge yéu cdu ngudi di ding k¥ ndp ban sao ¢ chimg thuc gidy t&y d6.

+ Trudng hop phép ludt quy dinh xuét trinh gidy t& khi ding ky hd tich,
ngudi tiép nhan c6 trach nhidm kiém tra gidy t& xuét trinh, ddi chiéu v&i thong
tin trong T khai va tra lai cho ngudi xuét trinh, khéng duge yéu chu ngudi ding
ky h tich ndp thém ban sao gifly t& d6. Ngudi tiép nhén ¢ thé chyup 01 ban gidy
t& xuft trinh hodic ghi lai théng tin chia gifly t xuét trinh dé luu hd so.

+ Ngudi tiép nhén cé trach nhiém tiép nhén ding, ¢ hd so dang ky ho tich
theo quy dinh ctia phap luat h tich, khdng duoc yéu ciu ngudi ding ky hd tich
ndp thém gify t& ma phép luét hd tich khdng quy dinh phai ndp.

Bude 3. Xt If hd so ciia ¢4 nhén, td chire:
- Ngudi ¢ yéu ciu cip Gidy x4c nhin tinh trang hén nhan ndp hd so tai
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Uy ban nh4n dan cp xa c6 thim quyén.

- Ngudi tiép nhan c6 trach nhidm kidm tra ngay todn bd hd so, dbi chiéu
thong tin trong To khai va tinh hop 18 ciia gidy 1 trong hd so do ngudi yéu chu
ndp, xuét trinh.

- Néu hd so day d0, hop 18, ngudi tiép nhén hd so viét gidy tiép nhén, trong
d6 ghi 16 ngay, giv tra két qua; néu hd so chira ddy da, hoan thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trrdng hop khong thé bd sung,
hodn thién hd so ngay thi phai lap thanh vin ban huéng din, trong d6 néu 5 loai
gify t&, ndi dung cdn bd sung, hoan thién, ky, ghi 1o ho, chir dém tén ciia ngudi
ti€p nhan.

- Néu hd so sau khi da duoc hréng din ma khong duge bd sung diy da,
hoan thién thi ngudi 1iép nhéan tir chdi tiép nhdn hd so va l8p vin ban tir chdi tiép
nhin hd so, trong d6 ghi rd Iy do tir chdi, ky, ghi 16 ho, chit dém, tén clia ngudi
tiép nhan.

- Trong thdi han 03 ngay 13m viée, k& tir ngay nhan di hd so hop 18, cong
chitc tur phép - hd tich kiém tra, x4c minh tinh trang hdn nhén cla ngudi cé yéu
clu.

Trudng hop ngudi yéu ciu x4c nhan tinh trang hén nhin da timg ding ky
thurdng trd tai nhidu noi khéc nhau thi ngudi d6 c¢6 trach nhiém chimg minh vé
tinh trang hén nhan ciia minh. Trudng hop ngudi yéu cAu khong chimg minh
duge thi cdng chitc tw phép - hd tich béo cso Chi tich Uy ban nhén dén cép xa cd
vin ban d& nghi Uy ban nhén dén cp x3 noi ngudi d6 da timg ding ky thudng
tr1i tién hanh kiém tra, x4c minh v& tinh trang hon nhén cia ngudi dé.

Trong thdi han 03 ngay 1am viéc, k& tir ngdy nhén duge vin ban d& nghi,
Uy ban nhin dén c8p xa dirgc yéu cuy, tién hanh kiém tra, x4c minh va tra Ioi
bing vin ban v& tinh trang hon nhin trong thdi gian thudmg i tai dia phirong
clia ngudi ¢d yéu céu.

- Néu két qua kiém tra, x4c minh cho thdy ngudi yéu ciu c6 di didu kién,
viée cép Gify x4c nhdn tinh trang hdn nhan ]a pht hop quy dinh phép ludt thi
cOng chirc trr phap - ho tich trinh Cht tich Uy ban nhén dan k¥ cép 01 ban Gidy
xac nhén tinh trang hén nhin cho ngudi yéu cAu.

Buée 4. Tra két qua:
1. Pia diém tra: B phan tiép nhin hd so va tra két qua ciia UBND cép x4.

2. Thoi gian tra két qua: Trong gity hanh chinh cic ngay tir thir 2 dén thir 7 (it céc
ngdy nghi L&, Tét theo quy dinh).

2. Cach thirc thuc hién:
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- Ngudi ¢6 yéu ciu cdp Gidy x4c nhan tinh trang hén nhén truce tiép thye
hién ho#c Wiy quyén cho ngudi khic thue hién yéu ciu cdp Gidy xdc nhén tinh
trang hén nhén;

- Ngudi thire hign yéu cdu cdp Gidy xéc nhan tinh trang hén nhin c6 thé
trire tiép ndp hd so tai Uy ban nhan dén cip xd ¢ thim quyén hodc giri hd so qua
hé théng buu chinh.

3. Thanh phén, s lvgng hd so:
a) Thanh phén hd so:

* Gidy t0 phdi xuit trinh

- Ho chiéu hodic chimg minh nhin dén hodc thé cén cude céng dén hodc
céc gify ti khdc ¢ dén 4nh va thong tin cd nhan do co quan c6 thim quyén cép,
con gid tri st dung @& chimg minh v& nhan thén ciia ngudi ¢6 yéu chu cp Gidy
xac nhén tinh trang hén nhén.

- Giy t& chimg minh noi cur tri ciia ngudi yéu chu clp Gidy x4c nhén tinh
trang hén nhén dé xdc dinh thdm quyén (trong giai doan Co s& dit liéu qudc gia
vé dén cu va Co s dir 1idu ho tich dién tir todn qubc chua duge xdy dung xong
vé thue hién théng nhit trén toan qudc).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sa0 ¢6 chimg thue cdc gidy t& phai xuét trinh néu trén,

* Gidy 1o phdi nop

- T khai cp Gidy x4c nhén tinh trang hén nhén theo méu;

- Trudng hop ngudi yéu cdu cdp Gidy xac nhan tinh trang hén nhén da c6
vo hoic chdng nhung d4 ly hén hodc ngudi vo/chdng da chét thi phai xudt trinh
(ban chinh) ho#ic ndp béan sao gify t& hop 1 ¢ chimg minh;

- Cong dan Viét Nam da ly hon, hiy viéc két hén & nude ngoai thi phai
ndp ban sao Trich luc ghi chil ly hdn.

- Trudmg hop yéu cu cép lai Gifly x4c nhén tinh trang hén nhan dé s
dung vao muc dich két hén véi ngudi khéc véi ngudi da ghi trong phan muc dich
st dung clia Gidy x4c nhén tinh trang hon nhan duge cdp trudce ddy hojc do Gidy
x4c nhén tinh trang hdn nhan dd hét thdi han st dung theo quy dinh thi phai ndp
lai Gidy x4c nhan tinh trang hén nhén da dugc cip trude déy.

b) S5 lwong bd hd so: 01 bb.

4. Thoi han giai quyét:

03 ngay lam viéc.

Trudng hop phai giri vin ban x4c minh thi thdi han giai quyét khéng qua
06 ngay lam viéc (khong tinh thdi gian giri van ban yéu cdu x4c minh va thoi
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gian giri vin ban tra 101 két qua xdc minh qua hé théng buu chinh).

5. P6i twgng thye hién thi tuc hanh chinh: C4 nhan.

6. Co quan thue hién thi tyc hanh chinh:

a) Co quan thuc hién thi tuc hanh chinh:

- Uy ban nhén dén cép xa noi ngudi yéu ciu cdp Gidy xdc nhén tinh trang
hén nhén thudng tra.

- Trudng hop ngudi yéu ciu cip Gidy x4c nhén tinh trang hén nhin khong
¢6 noi thudng trh thi Uy ban nhén dan cép x& noi tam tri thue hién vige cdp Gidy
xac nhén tinh trang hon nhén,

b) Co quan ph01 hop: Uy ban nhén dén cdp x4 noi thyong tri trude day

cua ngudl yéu cdu cap Glay xdc nhén tinh trang hdn nhén (truong hop ngudi yéu
céu da thudng trit & nhidu noi khac nhau),

7. K&t qua thue hién thi tue hanh chinh: Gidy x4c nhan tinh trang hdn nhén,

8. L& phi: 3000 d.

9. Tén miu don, miu t& khai: To khai cdp Gidy x4c nhén tinh trang hén nhén.

10. Yéu ciu, didu kién thwe hién thi tye banh chinh:

Trudng hop yéu cu x4c nhén tinh trang hén nhan nhim muyc dich két hén
thi ngudi yéu cau phai dép ong di di€u kién két hon:

- Nam tir ¢t 20 tudi tré 1én, nit tir di1 18 tubdi tré lén;

- Viée két hon do nam va nit tw nguyén quyét dinh;

- Khong bi mét ning lyc hanh vi dan su;

- Vide két hon khong thude mdt trong cac truong hop cim két hén, gE‘)m:
+ Két hén gid tao, ly hén gia tao;

+ Ta0 hon, cudng ép két hon, lira dbi két hon, can trd két hon;

+ Ngudi dang cé vg, cd chdng ma két hon véi ngudi khédc hodic chwa cé
vo, chua cé chdng ma két hén voi ngudi dang ¢6 chong, ¢6 vo;

+ K&t hon gitta nhitng ngudi cling dong mau vé truc hé; giita nhitng ngudi
cd ho trong pham vi ba doi; giita cha, me nudi voi con nudi; gitta ngudi da ting

14 cha, me nudi v&i con nudi, cha chdng véi con diu, me vg vdi con ré, cha
duong v6i con rigng clia vo, me ké v&i con riéng chia chdng;

* Nha nude khong thiva nhdn hén nhdn gitka nhitng ngudi ciing gidi tinh,

11. Cin cit phdp Iy cta tha tuc hanh chinh:
- Ludt hén nhdn va gia dinh nam 2014,
- Ludt ho tich ndm 2014;
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- Nghi dinh 56 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mdt 56 diéu va bién phdp thi hanh Ludt ho tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phép hudng
dén thi hanh mét sé diéu cia Ludt hé tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ciia Chinh phii quy dink chi tiét mot s6 diéu va bién phdp thi
hénh Ludt hé tich;

- Théng tw s6 179/2015/TT-BTC ngdy 13/11/2015 cua Bé Tai chinh sita
doi, b6 sung Théng tw s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh
eong dén vé phi va 1€ phi thude thdm quyén quyét dinh ciia Hpi déng nhdn dén
tinh, thanh phc'; trie thuge Trung wong;

- Quyét dinh s6 77/2010/0D-UBND ngay 11/01/2010 cita UBND tinh
Thanh Héa quy dinh mirc thu I8 phi h¢ tich, 1 phi cdp bén sao, 16 phi chimg thuc
trén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAIL MAU KET QUA: Cé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lap - Tw do - Hanh phie

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KAI ST ooecssssessmsmtmsmn smssns

Ho, chit dém, tén ngwdi yéu AU oo st s s s st s e
DA EGC! oot QUOC HCRE sttt
INOE CU AT ettt s e s8R0
Quan hé v6i ngudi dirge cAp Gidy x4c nhan tinh trang hon mhAN! oo
P& nghi cAp Gidy x4c nhéan tinh trang hén nhan cho ngwdi ¢6 tén dwoi day:

HO, Chit @8I, tEN: ..ooooorreerceerescssr s erssssses s sssseses s sssssss s s sssssse s Gidi tinh; ...........
NEAY, thANE, DAL SIMRL w.ooserevessrs e soessssmssssssssressssssss s s s st s sess s ssssns st s s s
TN SITLILY s eeeeeereececessesssseeessess et s ek £ 4485810 5 8 58 8RS B R 815 1
DN E0C vt s sssserrasssssasesss s Quéc TICHE e sssss s
GHAY 10 TULY THAIT Pt s s e s s s
INOE CLE I D) et st s et s s 8185 R e 0
INERE TIGRIBD: oot s et s
Trong thOl ZIan CU T L8E .ooweeeeceeeescsns s ssbessss s st s s sssss s st s s
................................... tlr ngay.........thang........ndM ...y dén ngay .......thang ...... nam®.
Tinh trang hén AN oo see e e et e e e s e Rt i s
Muc dich sit dung Gidy x4c nhén tinh trang hon nhan: B) e

.........................................................................................................................................................................................

.........................................................................................................................................................................................

.........................................................................................................................................................................................

..............................................................................................................................................................

Téi cam doan nhitng ndi dung khai trén day 13 ding sy thét va chiu trach nhiém
trrde phap luat vé 1di khai ciia minh.

Lam t@iz o ce BEAY covvnres thang ....... s O

Nguwdi yéu chu
(K, ghi 18 ho, chit dém, tén)

..........................................
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Chu thich:

) 0 Trudng hop cbng din Viét Nam cur tril trong nude thi ghi theo noi déng ky thudng tra,
néu khéng c6 noi dang ky thudmg trd thi ghi theo noi ddng ky tam tri; trudng hop khong ¢6
noi dang ky thudng trd va noi dang ky tam trd thi ghi theo noi dang sinh song.

Trudng hgp cdng dan Viét Nam cu trd & nude ngoaf thi ghi theo dia chi thuong tri hodc
tam trd & nudc ngoai.

@ Ghi thdng tin vé pifly t& tiy than nhu: ho chiéu, chimg minh nhin dan hojc pidy 1o
hcp 1& thay thé (vi du: Chimg minh nhan dan sé 001089123 do Céng an thanh phé Ha Nbi cép
ngay 20/10/2004).

®) Khai trong c4c trudng hop:

- Céng dan Viét Nam dang cur trit & nude ngoai ¢é yéu ciu xac nhén tinh trang hén nhan
trong th&i gian cu tril & nuwée ngoai hoke trong théi gian cur trd tai Viét Nam trude khi xuht canh;

- Ngudi dang ¢6 vc/chong yéu ciu xac nhén tinh trang hén nhan tir thoi diém du twdi ding ky
két hon cho dén trudc thai didm ding ky két hon;

- Ngudi d8 qua nhidu noi thudng tri khac nhau thi phai ghi cu thé timg thdi diém thudng tri.

“ péi véi cong dan Viét Nam cu trd & trong nuwrdc thi ghi 18 tinh trang hdn nhén hign tai:
dang ¢ vo hoiic ¢6 chdng; hosic chwa ding ky k&t hon 13n ndo; hojc da ding ky két hén,
nhiung d ly hon hay ngudi kia da chét.

Péi voi céng dan Viét Nam cu tri & nude ngodi ¢b yéu chu xéc nhén tinh trang hén nhén
trong th&i gian cu tri tai Viét Nam trirde khi xult canh, thi khai vé tinh trang hén nhén cla
minh trong thoi gian dd cu t r tal noi d6 (Vi du: trong thoi gian cw trd tai
............................................ , tir ngdy...... thang ... nam ......... dén ngay ........ thdng ....... ndm
........ chua dang ky két hdn vai ai).

D61 véi cong dan Viet Nam dang cu tril & nudc ngoai, c6 yéu cAu x4c nhin tinh trang hén
nhan trong thoi g1an cu tri & nude ngoai, thi khai vé tinh trang hon nhan ctia minh trong thoi
gian cu trl tai nude d6 (Vidu: trong thot gian cur trid tai CHLB Biic tir ngdy ....... thang ..... ndm

.. dén ngay ........ thang ....... nam ........ khong ding k¥ két hon véi ai tai Bal sir quéan Viét Nam
tai CHLB D).

®) Ghi r& muc dich sir dung Glay x4c nhin tinh trang hén nhan. Truong hgp s dung Gidy
x4c nhén tinh trang hdn nhan dé két hon, thi phai ghi rd két han voi ai (ho va tén; ngay, théng,
nam sinh; quéc tich; noi thwdng tri/tam tri); noi dang ky két hén.
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................................................. CONG HOA XA HOI CHU NGHIA VIET NAM
....... Die lap - Tr do - Hanh phic

.............................................

--------------------------------------------------

X6t A8 11Gh] 018 ONE/DAD .o s ,
v& viéc cp Gidy x4c nhan tinh trang hon nhan cho®™ ... reereimreenrressresernenenne.

XAC NHAN:
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Gidi tinhi..ecvnenes DAN tOC e sensrerssrneserernn (@11 1o Tol A1) | RO
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Noi cur tri;
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.......................................................................................................

....................................................................................................................................

.............................................................................................................................

d SrarstrsrEaRrTraa s reremerears rerve - ve. susnnane
e
FLTYTITY wer vraa . [Ty 3 e

NGUOILKY GIAY XAC NHAN
(ky, ghi rd ho tén, chirc vu vé déng déu)
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Chil thich:

() Ghi tén co quan cip Gidy x4ic nhén tinh trang hén nhan; néu 1 Uy ban nhin dan
cip xa thi ghi di 03 cdp hanh chinh (x4, huyén, tinh); néu 1a Co quan dai dién thi ghi 1o
tén co quan dai dién va tén nudc c6 tru s¢ Co quan dai dién.
Vidy:  Tinh Thanh Hoa
Thinh ph Thanh Ho4
UBND phutmg Lam Son
Hodic: Dai s quan Viét Nam tai Hoa Ky,
Téng lanh sy quan Viét Nam tai Osaka, Nhit Ban
@ Ghi tén, chic danh cta can bd, cong chirc duge giao nhiém va tham muu gidi
quyét;
® Ghi 5 ho, chit dém, t&n cita ngudi dugc cAp Gidy x4c nhin tinh trang hén nhan.
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NOI DUNG CY THIEL A THIN{UC HANH CHINH THUOC THAM QUYEN
GIAL/QUYET CUA UBND CAP XA TINH THANH HOA
(Ban hanh kém h‘eb@qéfcﬁ@- z /OB-UBND ngay o3thing 6 ndm 2016
\crfia‘ ﬁg’&;ﬁg nhén dén tinh Thanh Héa)

Tén thi tuc hinh cﬁﬁﬁ%ﬁaﬁ’{ ky lai khai sinh

Linh vwe: HO tich

NOIDUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thye hién:

Buée 1. Chufin bi hd so:

C4 nhan chuén bi hd so hgp 18 theo quy dinh ciia phép luat.

Bude 2. Tiép nhan hd so ciia ci nhén, t§ chite:

1. Pia diém tiép nhin: B phan tiép nhin hd so va tra két qua ctia UBND cép xA.

2. Théi gian tiép nhén: Trong gi¢ hinh chinh cic ngay tir thir 2 dén thir 7 (trir cée
ngay nghi L&, Tét theo quy dinh).

3. Nhitng Qiém cin hru ¥ khi tiép nhan hd so:

a) D01 vdi ca nhdn: Khong,

b) B6i véi co quan tiép nhén hd so:

+ Trudng hop ngudi yéu clu ndp gidy t& 1a ban sao duoe cip tir s§ gbe
hoiic ban sao dwoc chirng thue tiy ban chinh thi ngudi tiép nhan hd so khéng duge
y&u ciu xuét trinh ban chinh; néu ngudi yéu clu chi ndp béan chup va xuét trinh
ban chinh thi ngudi tiép nhan hd so kidm tra, ¢bi chiéu ban chup véi ban chinh
va ky vao ban chup xdc nhén vé viée da dbi chiéu n6i dung gidy to d6, khong
duoc yéu ciu ngudi di ding ky nbp béan sao c6 chimg thuc gidy to d6.

+ Trudng hop phép ludt quy dinh xut trinh gidy t& khi diing ky ho tich,
ngudi tiép nhan c6 trach nhiém kidm tra gidy o xudt trinh, d6i chidu véi thong
tin trong T& khai va tra lai cho ngudi xuét trinh, khong duge yéu cdu ngudi ding
ki ho tich ndp thém ban sao gidy t&r d6. Neudi tiép nhan c6 thé chup 01 bén gidy
t& xuét trinh hodic ghi lai théng tin ctia gify t& xuét trinh @ luu hd so.

+ Ngudi tiép nhédn ¢6 trdch nhiém tiép nhan dung, di hd so dang ky hd tich
theo quy dinh cia phdp ludt hé tich, khéng duge yéu cdu ngudi ding ky hé tich
ndp thém gifly t& ma phap luat hd tich khéng quy dinh phai np.

Bude 3. Xix Iy hd so ciia ¢i nhan, to chire:

- Ngudi ¢6 yéu cAu dang ky lai khai sinh ndp hd so tai Uy ban nhan dén
cép xd ¢0 thdm quyén.
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- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan b3 hd so, dbi chiéu
thong tin trong T& khai v tinh hop 16 ciia gify t& trong hd so do ngudi yéu ciu
ndp, xuét trinh.

- Néu hd so day du, hop 16, ngudi tiép nhén hd so viét gidy tiép nhén, trong
@6 ghi 15 ngay, gid tra két qua; néu hd so chua dly db, hoan thién thi huéng din
ngudindp hd so bd sung, hoan thién theo quy dinh; trrdng hop khong thé bd sung,
hoan thién hd so ngay thi phai 18p thinh vin ban huéng din, trong d6 néu 5 loai
gifly &, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chtt dém tén cia ngudi
tiép nhén.

- Hd so sau khi da dwoc hudng din theo quy dinh ma khong dwgc bd sung
dly du, hoan thién thi ngudi tiép nhén tir chéi tiép nhan hd so. Viée tir chéi tiép
nhan hd so phéi dugc thé hién bang van ban, trong d6 ghi 15 1y do tir chéi, ngudi
tiép nhan k¥, ghi 15 ho, chit dém, tén.

- Trong thdsi han 05 ngdy lam viée, k& tir ngay tiép nhan hd so, cong chite
tu phép - ho tich kidm tra, x4c minh hd se.

Trdng hop viéc ding ky lai khai sinh duge thwe hién tai Uy ban nhén dén
cép x3 khéng phdi noi ding ky khai sinh trude day thi céng chic tu phép — ho
tich béo céo Chit tich Uy ban nhén dan cép x& co vin ban d& nghj Uy ban nhén
dan cép x4 noi dang ky khai sinh truée day kiém tra, x4c minh v& vige luu gitt sb
h tich.

Trong thdi han 05 ngay 1am viée, ké tir ngiy nhan duge vin ban dé nghi,
Uy ban nhan dan noi da déng ky khai sinh trudc day tién hanh kiém tra, x4c minh
va tr [& bing van ban vé viée con fuu gitt hodc khong hru gitt duge s6 ho tich.

Trong thdi han 03 ngay lam viée, ké tir ngdy nhén duge két qua xac minh
v& vige khong con luu gitt dwoc sd ho tich tai noi da ding ky khai sinh, néu thdy
viéc ding ky lai khai sinh chinh xac, ding quy dinh phap luft, cdng chitc tu phép
- 6 tich bao céo Chit tich Uy ban nhan dén c4p x4. Trrdng hop Chi tich Uy ban
nhan dén ddng ¥ giai quyét thi cong chirc tu phép - ho tich ghi ndi dung khai sinh
vao S5 diang ky khai sinh, cling ngudi di dang k¥ lai khai sinh k¥ vao S8. Chu
tich Uy ban nhén dan ky cép Gifly khai sinh cho ngudi ¢ yéu ciu.

Buéc 4. Tra két qua:

1. Pia diém tra: Bo phan tiép nhan hd so vatra két qua ctia UBND cép xa.

2. Théi gian tra két qua: Trong gids hinh chinh céc ngdy tir thir 2 dén thir 7 (trir céc
ngay nghi L€, Tét theo quy dinh).

2. Cach thire thye hién:
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- Ngudi ¢6 yéu cdu dang ky lai khai sinh truec tiép thye hién hosc oy quyén
cho nguoi khac thye hién viée dang ky lai khai sinh;

- Ngudi thye hién ding ky lai khai sinh ¢6 thé trire tiép ndp hd so tai Uy
ban nhan dén cip xa ¢6 thim quyén hoc giri hd so qua hé théng buu chinh.

3, Thanh phén, sb lirgmg hd so:
a) Thanh phin hd so:

* Gidy to phai xudt trinh

- H$ chifu ho#c chimg minh nhén dan hodc thé cin cude cong dén hodc
céc gidy to khéc ¢6 dan anh va théng tin c4 nhin do co quan ¢é thdm quyén cép,
con gi4 trj st dung dé ching minh v& nhan than ciia ngudi ¢b yéu ciu dang ky lai
khai sinh.

- Gidy t& chimg minh noi cu tra @& x4c dinh thim quyén ding ky lai khai
sinh (trong giai doan Co s& dit liéu qudc gia v& dan cu va Co s& dir 1idu hd tich
dién tir toan qubc chwa duge xay dung xong va thire hién théng nhét trén toan
quoc).

Trudng hop giri hd so qua hé théng buu chinh thi phai gii kém theo ban
sao c6 chitng thuc cac gidy t& phai xuét trinh néu trén.

* Gidy to° phdi njp

- To khai déng ky lai khai sinh theo miu, trong d6 c6 cam doan clia ngudi
yéu chu vé viéc d3 diing ky khai sinh nhung khéng Iuu gitt dwoc ban chinh Gidy
khai sinh.

- Bén sao todn bd hd so, gify t& cia ngudi yéu clu hoic hd so, gidy to, ti
lidu khéc trong d6 ¢6 thong tin lién quan dén ndi dung khai sinh, gbm:

+ Ban sao Gify khai sinh do co quan ¢6 thAm quyén clia Viét Nam cép (ban
sao dugc cdng chitg, chimg thire hop 18, ban sao duge chp tir S§ ding ky khai
sinh).

+ Ban chinh hodc ban sao gify to ¢ gi4 tri thay thé Gidy khai sinh dugc
clp trrée nam 1945 & midn Bic va trwde ndm 1975 & mién Nam.

+ Trudng hop ngudi yéu ciu khéng cé gify to trén thi gidy t& do co quan
c6 thAm quyén ctia Viét Nam cip hop 18 sau ddy 13 co s& & x4c dinh ndi dung
dang ky lai khai sinh: Gidy chirng minh nhén dan, Thé cin cude cong dan hosic
Ho chidu; S8 ho khiu, S8 tam tr(, gidy t& chimg minh v& noi cu trd; Bing tbt
nghiép, Gidy chimg nhan, Chimg chi, Hoc ba, Hb so hoc t&p do co quan dao tao,
quén 1y gido duc cé thim quyén cdp ho#c x4c nhén; Gify t& khac c6 thong tin vé
ho, chit dém, tén, ngdy, thang, nim sinh clia c4 nhan; Gify t& chimg minh quan
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hé cha con, me con.

Ngudi yéu cdu ding ky khai sinh ¢6 trdch nhiém nép diy du bén sao cdc
gidy t0 néu trén (ndu c6) va phai cam doan d4 ndp du cdc gidy td minh cb.
Trudng hop ngudi yéu cau ding ky khai sinh cam doan khdng ding su that, ¢b ¥
chi ndp bén sao gidy td c6 loi dé ding ky khai sinh thi viéc ding ky khai sinh
khéng cé gia trj phép ly.

- Trirdng hop ngudi yéu ciu ding ky lai khai sinh 13 cén bd, céng chire, vién
chirc, ngudi dang cdng tic trong luc lugng vil trang thi phai ¢6 viin ban x4c nhén
cia Thi trudng co quan, don vi vé viée nhitng ndi dung khai sinh clia ngudi d6
gdm ho, chir dém, tén; gi6i tinh; ngdy, théng, nim sinh; dén tHe; qubc tich; qué
quén; quan hé cha - con, me - con phit hop véi hd so do co quan, don vi dang quén
1y.

- Vin bin 1y quyén theo quy dinh ciia phép lust trong trudng hop 1y
quyén thuc hién viéc ding k¥ lai khai sinh. Trudmg hop ngudi duge iy quyén 1a
8ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt clia ngudi Gy quyén thi vin
ban 1y quyén khéng phai cong chitng, chimng thue, nhung phai ¢ gidy t& chimg
minh méi quan hé véi ngudi iy quyén.

b) 86 hrong b6 hd so: 01 bd.

4. Thoi han giai quyét:

05 ngdy lam viéc.

Trudng hop phai c6 van ban xdc minh thi thoi han‘ gi&i quyét khong qua 13
ngay lam viéc (khong tinh thdi gian giri vén bén yéu céu xdc minh va thdi gian
giri vin béan tra 101 két qua x4c minh qua hé thdng buu chinh),

5. Pbi twong thire hién thii tuc hanh chinh: C4 nhén.
6. Co quan thye hién thi tue hanh chinh:

a) Co quan thyc hién thi tyc hinh chinh: Uy ban nhan dan cp x4 noi da
ding ky khai sinh trudc ddy hodc Uy ban nhén dén cép x4 noi ngudi yéu cu
déng ky lai khai sinh thuong trd.

b) Co quan phdi hop: Uy ban nhén dén cép x& noi ngudi yéu cdu ding ky
lai khai sinh d% déng ky khai sinh trude ddy trong trrdng hop thuc hién ding ky
lai khai sinh tai Uy ban nhan dén cip x4 noi thudng trd.

7. Két qué thye hign thit tuc hanh chinh: Gidy khai sinh

8. L& phi: 4.000 d. (mién 18 phi déing ky khai sinh cho tré em ctia hd nghé&o)
9. Tén mau don, mau t& khai: To khai ding ky lai khai sinh
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10. Yéu céu, diéu kién thue hién thi tuc hanh chinh:

- Viéc khai sinh d duge ding ky tai co quan cé thAm quyén ciia Viét Nam
trrée ngdy 01/01/2016 nhung S dang ky khai sinh va ban chinh Gidy khai sinh
déu bi mét.

- Ngudi cé yéu cdu con sbng tai thoi diém y&u ciu ding ky lai.

11. Can cir phap Iy ciia thi tuc hanh chinh:

- Ludt hé tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP n gay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mot 56 diéu va bién phdp thi hanh Ludt hé tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ctia B Tur phéip hudng
dén thi himh mét s6 didu ciia Ludt hé tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 cia Chinh phit quy dink chi tiét mét s6 diéu va bién phdp thi
hanh Ludt ho tich;

- Théng tw s6 179/2015/TT-BTC ngdy 13/11/2015 cira Bp Tdi chinh siva
doi, bé sung Théng tw s6 02/2014/TT-BTC ngay 02/01/2014 ciia B Tai chinh
Iurbng din vé phi vé 1¢ phi thuée tham quyén quyét dinh cia Hpi dong nhdn ddn
tinh, thanh phé trye thude Trung wong;

- Quyét dinh $6 77/2010/0P-UBND ngay 11/01/2010 ciia UBND tinh
Thanh Héa quy dinh mitc thu Ig phi h¢ tich, 1€ phi cci'p ban sao, Ié phi chitng thuc
irén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAI MAU KET QUA: Cé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pjc lap - Tw do - Hanh phiic

TO KHAI PANG KY LAI KHAT SINH

Quan hé v&i ngudi duge Khai Sinh: ...t b
D& nghj co quan ding ky lai khai sinh cho ngudi ¢6 t8n dwéi diy:
Ho, chilt @8m, N7 .. .. ..o st ar s sere s s

--------------------------------------------------------------------------------------------------------------------------------------------

QUE (UAL ..rereeeecerrerererissie s sres bbb srs s ea s sae s s as s s e s e sa s n e s st e an e sna e T snnss s dsonns s0eausntovans
Ho, chit d8m, t8I CHAL ...ceovieeieee et e ettt sr s bbb ae e ae
NAm sinh: .....ccoevenenvienenns DAnt0C: .evverrrervnnes seveenns QUOC HEh: v

Ho, chir d8m, teI Me: .....o.ooceiiiiciiieirirct e s s e
NEAmM 8inh: eecveeeveeeenenenes Dan toc: .vvvernen QUOBC HICR: .ot e s

Dit diing ky Khai SIH 181 Do e s
Gidy khai sinh $8: @....ovvvveeeeeeen S NZAY oo [ S

Lydodang Ky Iab: .....coooovvin e

Téi cam doan nhitng ndi dung khai trén diy 1a ding su thit va chiju trdch nhiém truge
phép ludt vé viéc cam doan clia minh,

Lamitgi: covvnonvnn, , BGAY cveeirnens thdng ......... 17751/ SR
Ngwii yéu clu

(Ky, ghi rd ho, chit dém, tén)

146



Chi thich:
M Ghi 15 tén co quan dang ky lai khai sinh
Vi dy: - Uy ban nhédn din phudng Pién Bién, Ba Pinh, Ha Ngi
- Uy ban nhin din quén 1, thanh phé H6 Chi Minh

@ Ghi thdng tin v& gidy t& tity thin cila ngudi di diing ky, ghi 10 6, co quan cép,
ngay cép hd chiéu, chimg minh nhén din hoic gidy t& hop 1é thay thé

Vi dy: Chimg minh nhin dén s6 001089123 do Céng an thanh phé Ha Néi cip
ngay 20/10/2004.

@) Ghi theo dia chi ding ky thwdmg tri; néu khong cé noi ding ky thudng tra thi
ghi theo dia chi ding ky tam tni; trudng hop khéng c6 noi ding ky thudmg trd va noi
ding k¥ tam trd thi ghi theo dja chi dang sinh séng.

® Trudmg hop sinh tai co s& y t& thi ghi 1o tén co s& y t& va dia danh hanh chinh
noi sinh ra; trong hop sinh ra ngoai co s& y t& thi ghi dia danh ctia 03 cAp hanh chinh
(x4, huyén, tinh); trudmg hop khéng 13 noi sinh ddy 40 thi chi ghi dia danh hanh chinh
cAp tinh.

) Ghi tén co quan 44 ding k¥ khai sinh trude day, sb, ngay, thing, nim cip Gidy
khai sinh trude ddy (néu cé ban sac Gidy khai sinh).
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TUC HANH CHINH THUQC THAM QUYEN
ND CAP XA TINH THANH HOA

\\_\—:"/

Tén thi tuc hanh chinh: Ding ky khai sinh cho ngudi di cd hd so, gidy t& ca
nhén

Linh vire: HG tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thuwe hién:

Buwée 1. Chuin bi hd so:

C# nhén chudn bi hd so hop 18 theo quy dinh cta phép luat.

Buée 2. Tiép nhin hd so ciia cd nhan, tb chite:

1. Dia diém tiép nhan: BS phén tiép nhin hd so va tra két qua clia UBND cép x4.

2. Thoi gian tiép nhan: Trong git hinh chinh cac ngdy fir thir 2 dén thir 7 (trx céc
ngay nghi L€, Tet theo quy dinh).

3. Nhitng diém cén luu ¥ khi tiép nhin hd so:

a) Do6i voi ¢4 nhan: Khoéng.

b) Déi v6i co quan tiép nhan hd so:

+ Trudng hop ngudi yéu cAu ndp gidy t& 1a ban sao dugc cip tir sb gbe
hozc ban sao duge chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng duge
yéu ciu xudt trinh ban chinh; néu ngudi yéu ciu chi ndp ban chyp va xuit trinh
ban chinh thi ngui tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh
va ky vao ban chup x4c nhén v& viée da dbi chidu ndi dung gidy t& d6, khéng
duoc yéu ciu ngudi di ding ky ndp ban sao c6 chimg thyc gidy t& d6.

+ Trudng hop phép luat quy dinh xuét trinh gidy t& khi déing ky ho tich,
nguoi tiép nhdn ¢6 tréch nhiém kiém tra gie’iy t& xudt trinh, d5i chiéu véi théng
tin trong To khai va tra lai cho ngudi xut trinh, khéng duge yéu ciu ngudi ding
ky hé tich ndp thém ban sao gidy t& d6. Ngudi tidp nhan c6 thé chup 01 ban gidy
t& xuét trinh hodic ghi lai théng tin ctia gidy t& xuft trinh ¢é lwu hd so.

+ Ngudi tiép nhan cb trach nhiém tiép nhan déing, di hd so dang ky h tich
theo quy dinh clia phép luat ho tich, khong dugc yéu ciu ngudi ding ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Buwée 3. X Iy hé so ciia cd nhén, t§ chikc:
- Ngudi 6 yéu clu ding ky khai sinh ndp hd so tai Uy ban nhén dén cip
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x4 c6 tham quyeén.

- Ngudi tiép nhan ¢6 trach nhiém kidm tra ngay toan bd hd so, dbi chiéu
théng tin trong Té khai va tinh hop 1& cta gidy t& trong hd so do ngudi yéu ciu
ndp, xudt trinh.

- Néu hé so ddy di, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi ro ngdy, givy tra két qua; néu hd so chua ddy da, hoan thién thi huéng dén
ngurdi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung,
hoan thién hd so ngay thi phéi l4p thanh vin ban huéng dan, trong d6 néu 16 loai
gidy tb, ndi dung cin bd sung, hoan thién, ky, ghi 16 ho, chit dém tén clia ngudi
tip nhfn. |

- Hb so ding ky khai sinh sau khi d3 duge huéng din theo quy dinh ma
khéng duoc bd sung ddy di, hoan thién thi ngudi tiép nhéan tir chdi tiép nhan hd
s0. Vige tir chdi tiép nhan hd so phai duge thé hién bing van ban, trong d6 ghi 15
Iy do tir chéi, ngudi tiép nhén k¥, ghi rd ho, chit dém, tén.

- Trong thoi han 05 ngay lam viéce, k& tir ngay tiép nhin hd so, cong chirc
tir phdp - hd tich kidm tra, x4¢ minh hé so. Trong trudng hop cén thiét, cong chitc
tir phép - h tich bao cdo Cha tich Uy ban nhan dan ¢p x4 c6 vin ban d& nghi
Uy ban nhén dan cp x4 noi cu trli trude dy ciia ngwdi yéu cdu ding ky lai khai
sinh @& kidm tra, x4c minh v& viéc déing ky khai sinh va viée luu giit sb hd tich.

Trong thoi han 05 ngay lam viée, k& tir ngdy nhén dwoc vin ban d nghi,
Uy ban nhan din cdp x4 noi ngudi yéu cdu ding ky khai sinh cur tra trude ddy
tién hanh kidm tra, xic minh va tra 161 bing viin ban v& viéc ngudi yéu ciu da
duge dang ky khai sinh hay chua duge ding ky khai sinh; viéc con luu giit hodc
khéng lru giit duge sé ho tich.

Trong thdi han 03 ngdy 1am viée, k& tir ngay nhan duoc két qua x4c minh,
néu thily hd so ding ky khai sinh 13 ddy dt, chinh xéc, dling quy dinh phap ludt,
cong chirc tir phép - ho tich bao c4o Chi tich Uy ban nhan dan cdp x& Trnurdng
hop Chi tich Uy ban nhén dan cfp x& dbng ¥ giai quyét thi cdng chirc tir phép -
ho tich ghi ndi dung khai sinh véo Sé ding ky khai sinh, cling ngudi di dang ky
khai sinh k¥ tén vao S8. Chl tich Uy ban nhan dén cp x4 cip Gidy khai sinh cho
ngudi duge ding ky khai sinh.

Buge 4. Tra két qua:
1. Pia diém tra: B phan tiép nhin hd so va tra két qua clia UBND cAp x4.

2. Théi gian tra két qua: Trong gidy hanh chinh cic ngdy tir thir 2 dén thir 7 (trir cdc
ngdy nghi L&, Tet theo quy dinh).
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2. Cach thirc thwe hién:

- Nigudi ¢6 yéu ciu dang ky khai sinh trirc tiép thye hién hodc &ty quyén cho
ngudi khac thire hién viée dang ky khai sinh;

- Ngudsi thye hién vige dang ky khai sinh ¢6 thé true tiép nop ho so tai Uy
ban nhan dén cp xa c6 thim quyén hodic gir hd so qua hé théng buu chinh.

3. Thanh phin, s lwgng hd so:
a) Thanh phan hd so:

* Gidy to phdi xudt trinh

- H6 chiéu hodc chitng minh nhén dan hodc thé cén cudce cong din hodc cac
gidy t& khéc c6 dan anh va théng tin c4 nhén do co quan cé thdm quyén cp, con
gié tri st dung dé chimg minh vé nhan than cia ngudi cé yéu ciu ding ky khai
sinh (gify t tlty than).

- Gify t& chimg minh noi cr trd & x4c dinh thdm quyén ding ky khai sinh
(trong giai doan Co s& dit 1iéu qudc gia vé dan cr va Co s& dit liéu h tich dién tix
toan quéc chua dwoc xdy dyng xong va thie hién théng nhit trén toan qudc).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chimg thyc cic gidy to phai xuét trinh néu trén.

* Gidy to phéi ndp

- T khai déng ky khai sinh theo méu.

- Vin ban cam doan cia ngudi yéu chu vé viée chua duge ding ky khai
sinh.

- Bén sao toan b hd so, gidy t& cia ngudi yéu chu hodc hd so, gidy to, tai
liéu khac trong do c6 thdng tin lién quan dén ndi dung khaj sinh, gom: Giay
chimg minh nhan dan, Thé can cudc cong dan hoic Ho chidu; $6 ho khiu, So
tam tril, gidy to chimg minh v& noi cu trd; Bing tét nghiép, Gidy chimg nhan,
Chimng chi, Hoc ba, Hb so hoc tip do co quan ddo tao, quan Iy gido duc c6 tham
quyén cdp hoic xdc nhan; Gidy t khac ¢ théng tin vé ho, chit dém, tén, ngay,
thang, ndm sinh ciia ¢4 nhin; Gidy t& chitng minh quan hé cha con, me con.

- Trudmg hop ngudi yéu clu ding ky khai sinh 13 cén b§, cong chirc, vién
chire, ngudi dang cong tdc trong luc lugng vil trang thi phai ¢6 vin ban x4c nhin
ciia Thu truéng co quan, don vi v& viée nhitng ndi dung khai sinh clta ngudi do
gbm ho, chit dém, tén; giéi tinh; ngdy, thang, nim sinh; dan toc; quéc tich; qué
quén; quan hé cha - con, me - con phtt hop véi hé so do co quan, don vi dang quan
1y.
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- Vin ban 1ty quyén theo quy dinh ctia phép ludt trong trudng hop dy quyén
thuc hién viée ding ky khai sinh. Trudng hop ngudi duge iy quyén 14 6ng, ba,
cha, me, con, vg, chdng, anh, chi, em rudt cia ngudi iy quyén thi vin ban &y
quyén khéng phai céng chimg, ching thue, nhung phai ¢ gidy t& chimg minh
mdi quan hé véi ngudi Gy quyén.

b) S5 lwong b6 hd so: 01 bé.

4. Théi han gidi quyét:

05 ngay lam viéc.

Trudng hop phai ¢6 vin ban xéc minh thi thoi han giai quyét khéng qué 13
ngdy 13m viéc (khéng tinh thdi gian g van ban yéu ciu xdc minh va thdi gian
giti van ban tra 101 két qua x4c minh qua hé théng buu chinh).

5. Péi twong thwe hign thit tuc hianh chinh: Ca nhan.

6. Co quan thwc hién thit tuc hanh chinh:

a) Co quan thyc hién thi tuc hanh chinh: Uy ban nhén d&n cfp x4 noi
ngudi yéu chu cu tra.

b) Co quan phdi hop: Uy ban nhan dan cip x3 noi ngudi yéu chu déng ky
khai sinh cu trd trnirée day.

7. Két qué thwe hién thu tuc hanh chinh: Giy khai sinh

8. L& phi: mién 18 phi.

9. Tén miu don, miu t&r khai: Td khai déng ky khai sinh

10. Yéu céu, diéu kién thyc hign thi tuc hanh chinh:

Céng dan Viét Nam cu tr trong nude, sinh trirée ngay 01/01/2016, chua
duge ding ky khai sinh, ¢6 hd so, giéy t& ¢4 nhan (ban chinh hodc ban sao duge
chiing thue hop 18) nhur: gidy t& thy than; S8 hd khéu; S8 tam trii; gidy t& khéc do
co quan nh nuée cd thAm quyén ciia Viét Nam cép

11. Cén cir phap Iy ctia thit tuc hanh chinh:

- Ludt hd tich nam 2014;

~ Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii quy dinh
chi tiét mét s6 diéu va bién phdp thi hanh Ludt hé tich;

- Thong tw 56 15/2015/TT-BTP ngay 16/11/2015 ciia Bé Tuw phdp hudng
dén thi hinh mét sé diéu cia Lugt hd tich va Nghi dinh s6 123/2015/NP-CP
ngdy 15/11/2015 ciia Chinh phii quy dinh chi tiét mgt sé diéu va bign phdp thi
hanh Ludt hé tich;
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- Théng tw 56 179/2015/TT-BTC ngay 13/11/2015 cia Bé Tai chinh sira
dsi, bé sung Théng tw sé6 02/2014/TT-BTC ngdy 02/01/2014 ciia B Toi chinh
huéng dén vé phi va Ié phi thudc thém quyén quyét dinh cia Hpi dong nhan dan
tinh, thanh phcf truc thugc Trung wong;

- Quyét dinh 56 77/2010/0D-UBND ngdy 11/01/2010 ciia UBND tink

Thanh Héa quy dinh mirc thu I¢ phi h$ tich, I& phi ¢dp ban sao, I¢ phi chiing thuc
trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAL MAU KET QUA: Cé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - T do - Hanh phiic

TG KHAI PANG KY KHAI SINH

- A ~ . A
Ho, chit dém, tén NGUHT YU CALLI .....ceevveeeririiiiririe et ser et s
GHAY 1O LY ThAN: @ittt e caseer st ssrs s s bossstspesebss et s spssena s b

Quan hé vai ngudi duge khal SIN: ..o e e
P& nghi co quan ding ky khai sinh cho ngwdi duéi day:

Ho, chil d8m, ten:......cccorrrrcirnirircnirnnenienis s nseseenvnnnns terereieassessanansnrees asaerraeeraraee taraensasarantns

-----------------------------------------------------------------------------------------------------------------------------------------------

QUE QUANL ..oovercereccrinnirserenc e e s sn e st sn s sr e rtieeeeeesntereeseesreeenerreseanaon s arbenesn
Ho, chit dém, t8n cha: ..o
Nam Sinh: ..oooevecerrernens DAN tOC; .vvveerirreevinieeesvrnns QUG HCh: e

Ho, chit dm, 81 IIE: .....eoveieircecnic e e st s
Nam sinh: ooeeevieeveeinnne Dan toc: .......-.. Quoc tich: ...ooovviiee

T6i cam doan ndi dung dé nghi diing ky khai sinh trén day la dimg sy that, duge su thoa
thuéin nhat tri cia cdc bén lién quan theo quy dinh phép Judt.

T&i chiu hoan toan trach nhiém trirde phép lust vé ndi dung cam doan ciia minh,
Lamt@i: oo , AZAY rvrrienns HRANG woevvves BAM cevrnvnnne
Neudd yéu ciu
(KY, ghi r8 ho, chit dém, tén)
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Chu thich:
M Ghi 15 t8n co quan ding ky khai sinh
Vi dy: - Uy ban nhin dn phudng Dién Bién, Ba Pinh, Ha N¢i
- Uy ban nh#n dén quan 1, thanh ph HS Chi Minh
@ Ghi théng tin v& gify 1o thy than clia ngudi di dang kY, ghi 15 sb, co quan cp,
ngay cip ho chidu, chimg minh nhan dan hoic gidy t& hop 18 thay thé

Vi dy: Chimg minh nhan dén s 001089123 do Céng an thanh phé Hi Nbi cip
ngay 20/10/2014.

© Ghi theo dja chi dang ky thudng tri; néu khéng cé noi ding ky thudng tri thi
ghi theo dia chi ding ky tam trd; truong hop khéng cé noi ding ky thudng trd va noi
dang ky tam trd thi ghi theo dia chi dang sinh séng,

® Trudmg hop sinh tai co so'y té thi ghi rd tén co s&'y té va dia danh hanh chinh
Vi dy: - Bénh vién Phy san, Ha Noi
- Tram y t& x3 Pinh Béang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngodi co s& y té thi ghi dja danh ciia 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: 3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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TUC HANH CHINH THUQC THAM QUYEN
UBND CAP XA TINH THANH HOA

inp so - 1900/QD-UBND ngay 63 thing € ndm 2016
SH Uy ban nhan dén tink Thanh Hoa)

Tén tha tuc hanh chinh: Pang ky lai két han

Linh vire: Hb tich

NOI DUNG CU THE CUA THU TUC HANB CHINH

1. Trinh ty thwe hién:

Buée 1. Chuéin bi hd so:

Cé nhén chudn bi hd so hop 1€ theo quy dinh ciia phdp luét.

Buée 2. Tiép nhin hd so ciia ¢4 nhén, td chire:

1. Pia diém tiép nhan: Bo phan tiép nhan hd so va trd két qua ciia UBND cp xa.

2. Thoi gian tiép nhin: Trong gidr hanh chinh céc ngiy tir thir 2 dén thir 7 (trir céc
ngdy nghi L€, Tét theo quy dinh).

3. Nhiing Cl:iém cAn luu ¥ khi tiép nhén hd so:

a) Pbi voi ca nhéan: Khdng,

b) Péi véi co quan tiép nhén hd so:

+ Trudng hop ngudi yéu cdu ndp gifly to 13 ban sao duoge cdp tir sb gbe
hotic ban sao dugc chirng thye tir ban chinh thi ngudi tiép nhan hd so khang duoc
yéu cu xuét trinh ban chinh; ndu ngudi yéu ciu chi ndp ban chup va xudt trinh
ban chinh thi ngudi tiép nhén hd so kiém tra, dbi chiéu ban chup véi ban chinh
va ky vao béan chup xéc nhén vé& viéc di dbi chiéu ndi dung gifly to d6, khong
duge yéu cdu ngudi di ding k¥ ndp béan sao ¢é chitg thye gidy t& d6.

+ Trudng hop phap ludt quy dinh xut trinh gidy t& khi ding ky ho tich,
ngudi tiép nhan c6 trach nhiém kidm tra gidy to xuét trinh, dbi chiéu véi thong
tin trong T¢ khai va tra lai cho ngudi xudt trinh, khong duoce yéu ciu ngudi ding
ky hé tich ndp thém bén sao gidy t& d6. Ngudi tiép nhn cé thé chup 01 ban gidy
t& xudt trinh hojic ghi lai théng tin clia gidy to xuft trinh dé luu hd so.

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhan ding, dit hd so ding ky hé tich
theo quy dinh cia phap luat b tich, khéng dwoc yéu ciu ngudi ding ky hd tich
ndp thém gidy t& ma phap luat hd tich khdng quy dinh phéi ndp.

Buée 3. Xir Iy ho so' cha ¢4 nhén, td chire:

- Ngudi ¢6 yéu chu ding ky lai két hon ndp hd so tai Uy ban nhin din cép

xd c6 thdm quyén.

- Ngudi tiép nhén c6 trich nhidm kiém tra ngay toan bd hd so, x4c dinh tinh
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hop 1& ciia gidy t& trong hd so do ngudi yéu ciu ndp, xudt trinh; d6i chidu thong tin
trong T& khai véi gidy to trong ho so.

- Néu hd so ddy du, hop 18, ngudi tiép nhan hé so viét gidy tiép nhan, trong
6 ghi r6 ngay, gid tra két qua; néu hd so chura ddy dii, hoan thién thi uéng dén
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trrdng hop khéng thé bd sung,
hoan thién hd so ngay thi phai l8p thanh vin ban huéng dan, trong d6 néu 5 loai
gidy t0, n6i dung cin bd sung, hoan thién, k¥, ghi rd ho, chir dém tén cia ngudi
tiép nhan.

- H3 so sau khj da duge huéng din ma khong duge bd sung diy d, hoan
thién thi ngudi tiép nhan tir chéi tiép nhan hd so va 14p van ban tir chdi tiép nhan hd
s, trong d6 ghi 15 1y do tir chdi, k¥, ghi 16 ho, chir d&m, tén ctia ngudi tiép nhan.

- Trong thdi han 05 ngdy lam viée, ké tir ngay tiép nhan hd so, cong chirc
tur phép - hd tich kiém tra, xac minh hd so.

Trudng hop viée dang ky lai két hon thue hién tai Uy ban nhan dén cip xa
khéng phai noi da ding k¥ két hén trirde day thi cong chire tu phap - ho tich bao
c4o Chi tich Uy ban nhan dan c6 vin ban d& nghj Uy ban nhan dén noi déng ky
két hon trude day kiém tra, x4c minh vé viée luu giir s ho tich tai dja phuong.

Trong thdi han 05 ngdy lam viée, k& tir ngdy nhan duogc vin ban dé nghi,
Uy ban nhan dan noi da dang ky két hon trude day tién hanh kidm tra, x4c minh
va tra 161 bang van ban vé viée con luu gift hodic khdng lwu gitr duge sb ho tich.

- Trong thdi han 03 ngdy lam vide, k& tir ngay nhén dugce két qua xéc mink
v& viéc khdng con luu giir dwoc sb ho tich tai noi da ding ky két hon, néu thiy hd
so ddy &b, chinh xéc, ding quy dinh phap lujt thi cong chirc tu phép - hd tich bao
cdo Chi tich Uy ban nhan dan cép xa. Trudng hop Chi tich Uy ban nhén dan cép
x3 dong ¥ giai quyét thi cong chire tr phép — hé tich ghi viée két hén vao Sé ding
ky két hon, cling hai bén nam, ni k¥ tén vao S4; hai bén nam, nir cling ky vao
Giéy chémg nhan ké hon; Chi tich Uy ban nhan dan cép x4 t§ chirc trao Gidy
chitng nhan két hon cho hai bén nam, ni.

Bué6c 4. Tra két qua:

1. Pia diém tra: BO phan tiép nhan hd so va tra két qua ciia UBND cép x4.

2. Thoi gian tra két qua: Trong gity hanh chinh cac ngay tir thi 2 dén thir 7 (i cée
ngay nghi L&, Tét theo quy dinh).

2. Cach thitc thye hién:

Ngudi cé yéu ciu dang ky lai két hon trye tiép ndp hd so tai Uy ban nhan
dan cAp x4 ¢6 thim quyén (bén nam hoic bén nir ¢6 thé tryc tiép ndp hod so ma
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khéng can cé vin ban Uy quyén ciia bén con lai).

3. Thanh phﬁn, sb lrgng ho so:
a) Thanh phén hd so:

* Gidy t& phai xufit trinh

- Ho chifu hoic chimg minh nhan dén hoic thé cin cudc cong dan hoic
chc gidy to khéc c6 dén anh va thong tin c4 nhan do co quan c6 thim quyén cip,
con gi4 trj sir dung d& chitng minh v& nhén than cia ngudi ¢ yéu céu ding ky lai
két hon.

- Gidy t& chitng minh noi cr trit d& x4c dinh thdm quyn trong trudmg hop
vige ding ky lai két hon thyc hién tai Uy ban nhan dan cip x& khong phai 14 noi
dang ky két hon trwde ddy (trong giai doan Co s& dit liéu qube gia v& dan cur va
Co s& dit liéu hé tich dién t¥ toan qudc chua duge x4y dung xong va thuc hién
théng nhét trén toan quéc).

* Gidy tor phdi ndp

- Tt khai ding k¥ lai két hén theo mAu;

- Ban sao Gidy chitng nhan két hon dwoc cp trude day. Néu khong c6 ban
sao Gidy ching nhan két hon thi np ban sao h so, gidy t& ca nhan c6 cic thong
tin lién quan dén néi dung ding ky két hén,

b) S8 lwong bd hd so: 01 b,

4. Thoi han giai quyét:

05 ngay lam viéc.

Trudng hop phai ¢6 van ban x4c minh thi thdi han giai quyét khong qué 13
ngay lam viéc (khéng tinh thdi gian giti van ban yéu cdu xac minh va thdi gian
giri viin ban trd 10 két qua x4c minh qua hé théng buru chinh),

5. Pbi twong thwc hién thii tuc hinh chinh: C4 nhan.

6. Co quan thue hién tha tuc hanh chinh:

a) Co quan thuc hién thii tuc hanh chinh: Uy ban nhén dén cp x& noi d&
dang ky két hén trwde day hoiic Uy ban nhin dan cip x4 noi ngudi yéu clu cu
tra.

b) Co quan phdi hgp: khéng.

7. Két qua thire hién thi tuc hianh chinh: Gidy chitng nhan két hon

8. Lé phi: 15.0004.

9. Tén miu don, mau to khai: T khai dang k¥ lai két hon
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10. Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

- Viée két hon da duoc ding k¥ tai co quan ¢ thim quyén cia Viét Nam
trirge ngdy 01/01/2016 nhung SH ding ky két hon va ban chinh Gidy chimg nhén
két hon ddu bi mét;

- Ngudri yéu chu ding ky lai két hon con séng vao thoi diém yéu chu ding
ky lai két hon.

11. Cén cir phdp ly ciia thii tyc hanh chinh:

- Luéit ho tich ndm 2014;

- Ludt Hon nhdn va gia dinh ndm 2014;

- Nghi dinh 56 123/2015/NB-CP ngay 15/11/2015 ciia Chinh phi quy dinh
chi tiét mot s diéu va bién phdp thi hanh Lugt ho tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cia B$ Tu phdp hudng
dén thi homh mot s6 didu cia Ludt ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mor 56 diéu va bién phdp thi
hanh Ludt ho tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 cia Bo Tai chinh sia
doi, b6 sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 cua BS Tai chinh
huéng din vé phi vé 18 phi thuge tham quyén quyét dinh cia Hpi dong nhdn dén
tinh, thénh phcf tryc thudc Trung wong;

- Quyét dinh 56 77/2010/0D-UBND ngay 11/01/2010 cia UBND tinh
Thanh Héa quy dinh mike thu Ig phi ho tich, 1€ phi cdp ban sao, 1€ phi chimg thuc
trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAI, MAU KET QUA: Cé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phic

TO KHAI PANG KY LAI KET HON

A . - r 1.k n A re A
Pé nghi co’ quan ding ky lai két hon theo ndi dung dudi didy:
Ho, chit dém, t€n clia VO ...t nerin e reerveserenteseeare s eeaseare s nneans
Ngay, thang, DAM SINN: c..oceeiii it s e st e me e

DA I0C oeereeerererrrrrrasrraesrres et ssress e esnenes QUAEC HCH: oo

Ho, chil 8m, t81 CHA CHBIE: .....eoeveeeeeeecee et eerere e sisens e s srsessb st ssn s s sraessns
Ngdy, thang, DAM SINN: oo e s s s
DANIOC coveceereeerreereeerssresssinssrssssnacsressenness QUBC HEM? oot e e eeerseereecanen
NOL CU I et ete e aeseesssssssas s st semseesas s sa s ap b et b st ts s sar et st assas b smsst s

Theo Gidy chitng nhin k&t hon $6: .o , Quyén sb: B rrereeeeeerees s
LY A0 @ANE KY LALL .eooeoeeriecsiiessnsessosmessss s s stst s sssers e s ssss e s hss s asats s s s
Tb4i cam doan nhitng ndi dung khai trén ddy 13 ding sy thdt va chiu trach nhiém trude
phép ludt v& cam doan clia minh.

Lam tgic .o, s HGEY wurerenn thang ......... HOM o
Ngwdi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Chu thich:
O Ghi r5 tén co quan déng ky lai két hon
@) Ghi theo dia chi dang ky thudng tri; néu khéng c6 noi ding ky thudng trd thi ghi theo
dia chi dang ky tam tr0; trudng hop khéng c6 noi déng ky thudng tril v& noi déng ky tam tri thi
ghi theo noi dang sinh song.
@) Ghi thong tin vé gidy t& thy than nhu hé chiéu, chimg minh nhan dén hofc glay to hqp
18 thay thé (vi dy: Chémg minh nhan dén s6 001089123 do Céng an thanh phé Ha NGi cip ngay
20/10/2004).
@ Ghi 15 tén co quan di ding ky két hon tnréc day.
) Chi khai trong trudng hop biét r6.
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NOI DUNG CU?']:HE Cfﬁ@ L5 4 C HA.NH CHINH THUOQC THAM QUYEN
GIAT Q G@% D CAP XA TINH THANH HOA
(Ban hinh kém Y ‘gz;‘a_’m i 49 00 /OP-UBND ngdy 03 théng 6 nim 2016
ban nhadn ddn tinh Thanh Hoa)

cqa Cﬁutzch
\___-/

Tén thi tuc hanh chinh: Ping ky lai khai tir

Linh vwe: H) tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thwe hién:

Bude 1. Chuén bi hd so:

Cé nhén chudn bi hd so hop 18 theo quy dinh clia phap lut.

Buée 2. Tiép nhin hd so cia cd nhén, t§ chitc:

1. Pia diém tip nhin: Bp phan tiép nhin hd so va trd két qua clia UBND cép xa.

2. Thoi gian ti(fip nh4n: Trong gid hanh chinh céc ngdy tir thir 2 dén thir 7 (irir céc
ngay nghi L&, Tet theo quy dinh).

3, Nhiing dlem cAn Yuu ¥ khi tiép nh4n hd so:

a) D61 v6i ¢4 nhin: Khong.

b) Bbi véi co quan tiép nhan hd so:

+ Trudng hop ngudi yéu ciu ndp gidy t& 14 ban sao duoc cép tir sd gbe
hoiic ban sao duge ching thue tir ban chinh thi ngudi tiép nhan hd so khéng duge
yéu clu xudt trinh ban chinh; néu ngudi yéu clu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhén hd so kiém tra, d6i chiéu ban chup véi ban chinh
va k¥ vao ban chup x4c nhan vé viéc da dbi chiéu ndi dung gidy 1o d6, khong
dugc yéu ciu ngudi di dang ky ndp ban sao b chitng thuc gidy to doé.

+ Trudmg hop phép luat quy dinh xuét trinh gidy t& khi ding ky hd tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy t& xuét trinh, dbi chidu v&i thong
tin trong TO khai va tra lai cho ngudi xudt trinh, khéng duoc yéu clu ngudi ding
ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
t& xuft trinh hodic ghi lai thdng tin chia gidy to xuét trinh ¢ hru hd so.

+ Ngudi tiép nhan c6 tréch nhiém tiép nhan ding, i hd so ding ky ho tich
theo quy dinh ctia phdp luit hd tich, khong duge yéu cu ngudi ding ky ho tich
ndp thém gify t& ma phép lust ho tich khong quy dinh phai ndp.

Bugce 3. Xir Iy hd so cita c4 nhéin, td chirc:

- Ngudi co yéu clu déing ky lai khai tir ndp hd so tai Uy ban nhén dén cép

xd c6 thim quyén.
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- Ngudi tiép nhén c6 trich nhiém kiém tra ngay toan bd hd so, dbi chiéu
thong tin trong T& khai va tinh hop 18 ciia gidy to trong hd so do ngudi yéu ciu
nop, xuét trinh.

- Néu hd so day di, hop 1§, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 15 ngdy, gitr tra két qua; néu hd so chua ddy du, hodn thién thi hudng din
ngudi ndp hd so bd sung, hodn thién theo quy dinh; trrdng hop khéng thé bd sung,
hoan thién hd so ngay thi phai l4p thanh vin ban huéng dan, trong d6 néu 15 loai
gify t&, ndi dung cén bd sung, hoan thién, k¥, ghi 16 ho, chir d&m, tén cia ngudi
tiép nhan.

- Hb so sau khi d& duoc hudng din ma khéng duge bd sung dﬁy dud, hoan
thién thi ngudi ti€p nhan tir chéi tiép nhén hd so va 18p vin ban tir chdi tidp nhan hd
s0, trong 6 ghi 18 1y do tir chdi, ky, ghi 16 ho, chir dém, tén clia ngudi tiép nhan.

- Ngay sau khi tiép nhén hd so, néu thdy thong tin khai tr ddy di va phi
hop, cong chirc tir phép - hd tich bdo cio Chit tich Uy ban nhén dan cip xa.
Trudng hop Chu tich Uy ban nhan dan cip xa dong ¥ gidi quyét thi cong chirc tur
phdp - ho tich ghi vao S4 dang ky khai tir, cling ngudi di ding ky khai tir ky vao
S6. Chit tich Uy ban nhan dén cAp xa ky cAp Trich luc khai tir cho ngudi di déng
ky khai tif.

Bude 4. Tra két qua:

1. Pia diém tra: B5 phan tiép nhin hd so va trd két qué ctia UBND cp xi.

2. Thoi gian tra két qua: Trong gid hanh chinh cic ngdy tir thir 2 dén thit 7 (trlr cde
ngay nghi L&, Tet theo quy dinh).

2. Cach thite thue hién;

- Ngudi cé yéu ciu ding ky lai khai tir trie tiép thuc hién hodc ty quyén
cho ngudi khéc thye hién viée déng ky lai khai fiT;

- Ngudi thuc hién vige ding ky lai khai tir ¢6 thé nop hd so true tiép tai Uy
ban nhén dan cip x4 c6 thim quyén hodc giri hd so qua hé théng buu chinh.

3. Thanh phén, sé lugng hd so:
a) Thanh phén hd so:

* Gidy to phdi xudt trinh

- Hb chiéu hoic chimg minh nhin dén hodc thé can cudc c’éng dé‘n hqé.c
céc gidy to khac ¢d dan anh va thﬁng tin c4 nhén do co quan c6 théi\m quyen cap,
con gid tri str dung dé chimg minh vé nhén than cha ngudi cé yéu cau dang ky lai
khai tifr;
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Trudng hop giri hd so qua hé théng biru chinh thi phéi giri kém theo ban
sao ¢b chimg thye gidy t& phai xuét trinh néu trén.

* Gidy to phai nop

- To khai diing k¥ lai khai tir theo méu;

- Ban sao Gidy chimg tit trude ddy dwoc cép hop 1. Néu khéng c6 ban sao
Gidy chimg tir truéce day duoc cép hop 18 thi ndp ban sao hd so, gidy t& lién quan
¢6 ndi dung chimg minh su kién chét.

- Vin ban ay quyén theo quy dinh cia phédp ludt trong trudng hgp y
quyén thye hién viée ding ky lai khai tir. Trudng hop ngudi duge y quyén 13
6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt clia nguoi ay quyén thi vin
ban lly quyén khong phai cdng chimg, chimg thyc, nhung phai ¢6 gidy t& chimg
minh moi quan hé véi nguoi ity quyén.

b) S6 lvong bd hd so: 01 bd.

4. Thoi han gidi quyét:

05 ngay lam viéc. Trudng hop cAn x4c minh thi thdi han gidi quyét khong
qué 10 ngay lam viéc.

5. Péi twong thue hién thit tuc hanh chinh: C4 nhan.

6. Co quan thye hi¢n thd tuc hanh chinh:

a) Co quan thuc hién thi tuc hinh chinh: Uy ban nhan dén cép x4, noi d&
ding ky khai tir trude day.

b) Co quan ph8i hop: Khéng,

7. K&t qua thwe hién thi tuc hanh chinh: Trich luc khai tir

8. L& phi: 4.0004.

9. Tén miu don, miu t& khai: T khai ding ky lai khai tir

10. Yéu céu, diéu kién thuye hién thii tuc hanh chinh:

Viée khai tir 3 duoc diing k¥ tai co quan c6 thim quyén cia Viét Nam
trude ngiy 01/01/2016 nhung Sé ding ky khai tir va ban chinh Gidy chimg t&
d2u bi mét.

11. Cin cir phap ly cia tha tyc hanh chinh:

- Ludt hé tich nam 2014;

- Nghi dinh 56 123/2015/NP-CP ngdy 15/11/2015 cta Chinh phi: quy dinh
chi tiét mor s6 diéu va bién phdp thi hanh Ludt ho tich;
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- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bé Tu phdp huong
dén thi honh mét s6 diéu cia Lugt hd tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cia Chinh phil quy dinh chi tiét mdt s6 diéu v bién phdp thi
hanh Ludt ko tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 cia B6 Tai chinh sia
ddi, b6 sung Thong tw s6 02/2014/TT-BTC ngay 02/01/2014 cia B Tai chinh
hubng dén vé phi vé 1é phi thude thdm quyén quyét dinh ciia HSi dong nhdn ddn
tinh, thanh phd truc thude Trung wong;

- Quyér dinh s6 77/2010/0P-UBND ngay 11/01/2010 cia UBND tinh
Thanh Héa quy dinh mire thu 18 phi h@ tich, I¢ phi cdp ban sao, 1€ phi chimg thuc
trén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAI, MAU KET QUA: Cé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dac ldp - Ty do - Hanh phiic

TO KHAI PANG KY LAI KHAI TU'

QUAN BE VOT NEUGT A CRELT ....vovoveeeeesamvnneeeaeeasessmereeseesessssses eresessesssssesesseneoesssess e seessseeeeeesseese e e

Dé nghi co quan ding ky lai khai tit cho ngudi c6 tén dwéi ddy:

HO, Chil &M, TEI: ..oueeeceereeersereeeeceeeeremesmeses e ceeseseeresessamsseseess seeseessemssssses (€ 37678 11 K
Ngdy, thang, DAM SINHI ..ooreeeeecre e eesssess e ssarsss e st e eesceese e seessssseee st eses s es s oesess s
DAEN OC: ...ovocorrrreerreene s rssessessssseressessesesessmsessseresseresesssemmes QUOEC HHCHE e e er e
NOT CI 11 CUST CUIE P .o ee s serses s e ssmeses e s e
GIAY O 1Y thANT B0 e s st e e e e e
D chét vao Te: oo 3T S philt, NEAY ..o thang ... NAM ..o
INOT CHELL oo vevsrrces s s s s s ses st st e e et e e
NGUYEN TINAN CHEL: ... eesetcnsss s serseeessesesssess s e sssss st e e
Sé Gidy bao tir/ Gidy to thay thé Gidy béo tit: @ AO et
......................................................................................................... cip ngdy .......théng ....... nim

D3 dang ky khai tirtai: @ ..o NEAY .......... théang .......... DA oo
Theo Trich 1uC KNai t88: © ... oo oee oo

I I (11730 (o 0 3 OO OON s

T&1 cam doan nhimg ndi dung khai trén déy 13 ding sy thit va chiu trich nhiém trude
phép ludt v& cam doan clia minh.

Lam tqic oo, AV ... thang ... 7717 R

Ngudi yéu clu
(Ky, ghi rd hg, chit dém, tén)
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Chii thich:

© Ghi r& tén co quan thye hién dang ky lai khai tir.

@ Ghi theo dia chi ding ky thudng trd; néu khéng c6 noi dang ky thudng tri thi ghi theo dia chi dang ky
tam trd; trudmg hop khéng c6 noi dang ky thudng trd va noi ding ky tam trd thi ghi theo noi dang sinh
sﬁng

®) Ghi thong tin v gidy to thy than nhu: ho chiéu, chimg minh nhan dan  hofic gifly tr hop 16 thay thé (vi
du: Chimg minh nhén dan s6 00 1089123 do Cdng an thanh phb Ha Ngi cép ngdy 20/10/2004).

@ Neu ghi theo Gidy bdo tir, thi gach cum tir “Gifly to thay Gidy bao tir”; néu ghi theo sb Gidy t¥ thay
Gify béo tir thi ghi 15 tén, s6 gidy t& v gach cum tir “Gifly béo tir”,

*) Ghi 13 tén co quan da dang ky khai tir tnrée day.

©) Chi khai trong trudmg hop biét r&.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Déc ldap - Tw do - Hanh phic

(1)

Ho, chil @8mi, t8I0: .......coooiiiie e et e et e e eea e e s e ere e e es enrne e

Ngay, thang, nim sinh: ............ ...
GAOT RS v eeeeee e DANTOC v QUECHCRE vt
S8 dinh danh ca AN ..o et et et e e et et e eeent v

...........................................................................................................................................................................................

...........................................................................................................................................................................................

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

...........................................................................................................................................................

...........................................................................................................................................................................................

.........................................................................................................................................................................................

...........................................................................................................................................................................................

............................................................................................................................................................

NGUOIKY TRICHLUC
(Ky, ghi ¥ ho, chil dém, tén, chirc vy, dong ddu)
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Chut thich:

) Ghi tén co quan cép Trich luc. Néu 13 Uy ban nhén dan cAp x4 thi ghi du 03 cip
hanh chinh (x3, huyén, tinh); néu 13 Uy ban nhan dan cip huyén thi ghi do 02 cfp hanh
chinh (huyén, tinh); néu 1 Co quan dai dién thi ghi 15 tén co quan dai dién va tén nudce
cd tru s¢ Co quan dai dién.

Vidy:  Tinh Thanh Ho4
Thanh ph6 Thanh Ho4
UBND phudng Lam Son
Hodc: Dai sit quan Viét Nam tai Hoa Ky;
Téng l&nh sur quén Viét Nam tai Osaka, Nhét Ban
@ Ghi theo sb trong SO dang ky khai tir.
@) Chi ghi trong trudmg hop da duwoc cdp S6 dinh danh c4 nhan.

™) Ghi 15 tén loai gidy to, sb, tén co quan, ngay thang nim cip.
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UC HANH CHINH THUQC THAM QUYEN
ND CAP XA TINH THANH HOA

3 1900/0D-UBND ngay @3 thing § ndm 2016
, ban nhén dén tinh Thanh Hoa)

Tén thi tuc hanh chinh: Cap ban sao trich luc ho tich

Linh vye: H tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thyc hién:

Buée 1. Chuén bi hd so:

C4 nhin, co quan, t§ chirc chuén bi hd so hop 18 theo quy dinh ctia phép lujt.
Buwée 2. Tiép nhin hd so ciia ca nhin, td chie:

1. Pia diém tiép nhén: Bo phin tiép nhén hd so va tra két quactia UBND cép X4,

2. Théi gian tiép nhén: Trong gid hanh chinh céc ngdy tir thr 2 dén thir 7 (trlr céc
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cén Iuu ¥ khi tiép nhan hd so:

a) Dbi véi ¢ nhén, co quan, t§ chire: Khéng.

b) Péi véi co quan tiép nhén hd so:

+ Trudng hop ngudi yéu chu nop gidy t 12 ban sao duoc cép tir s6 gbe
hoiic ban sao duge chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong duge
yéu clu xu#t trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xubt trinh
ban chinh thi ngudi tiép nhén hd so kidm tra, dbi chifu ban chyp véi ban chinh
va ky vao ban chup xéc nhin vé viéc da d6i chiéu ndi dung gidy to d6, khong
duge yéu cu ngudi di dang ky ndp ban sao c6 chimg thyc giy t&r do.

+ Trudng hop phép ludt quy dinh xuét trinh gify t& khi ding ky ho tich,
ngudi tiép nhan c6 trach nhiém kiém tra gify t xuft trinh, d6i chiéu véi théng
tin trong T& khai va tra lai cho ngudi xuét trinh, khéng dugc yéu ciu ngudi ding
ky ho tich ndp thém bén sao gifly tor d6. Ngudi tip nhén c6 thé chup 01 ban gidy
td xuht trinh hosic ghi lai théng tin ctia gifly to xuft trinh dé luu hd so.

+ Ngudi tiép nhan ¢b trach nhiém tiép nh4n ding, dii hd so déng ky ho tich
theo quy dinh cta phap luét hé tich, khéng dugc yéu ciu ngudi ding ky ho tich
ndp thém gidy t& ma phéap ludt h¢ tich khdng quy dinh phai ndp.

Bude 3, Xir I¥ ho so ciia ¢4 nhin, co quan to chire:

- Ngudi c6 yéu cdu chp ban sao trich lyc hd tich nép hd so tai Co quan
quan Iy Co s& dit lidu hd tich c6 thdm quyn.
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Trudng hop co quan, t6 chitc c6 thdm quyén dé nghi cdp ban sao trich luc
h¢ tich cia ca nhén thi gl vin ban yéu céu néu 15 Iy do cho Co quan quan ly Co
s dit liéu h tich.

- Ngudi tiép nhén cé trach nhiém kiém tra, déi chiéu théng tin trong To
khai va tinh hop 18 cta gifly t& do ngudi yéu clu xuét trinh hosic ndp.

- Néu hd so day dua, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 16 ngdy, gio tra két qua; néu hd so chua ddy du, hoan thién thi hudng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truomg hop khéng thé bé sung,
hoan thién hd so ngay thi phai 14p thanh vin ban huéng din, trong d néu 15 loai
gidy tb, ndi dung can bd sung, hoan thién, ky, ghi 18 ho, chit dém, tén cta ngudi
tiép nhén.

- Hd so yéu ciu cép bén sao trich luc sau khi da dugc huéng dn theo quy
dinh ma khéng duoc bd sung diy da, hoan thién thi ngudi tiép nhén tir chbi tiép
nhén hd so. Viée tix chdi tiép nhén hd so phai duoc thé hién bing vin ban, trong
d6 ghi 16 Iy do tir chéi, ngudi tiép nhén ky, ghi 8 ho, chit dém, tén.

- Ngay sau khi tiép nhén hd so, néu thdy hd so dAy da va phi hop, cong
chirc lam céng tac hd tich can cir vao Co s¢ dit 1i8u ho tich, ghi ndi dung ban sao
trich luc hd tich, bao cdo Thu trudng co quan quan 1y co s& dir liéu hd tich ky cép
ban sao trich luc ho tich cho ngudi yéu céu.

Buéc 4. Tra két qua:
1. Pia diém tra: B phan tidp nhin hd so va tra két qua ciia UBND cép x4.

2. Thoi gian tra két qua: Trong gidy hanh chinh céc ngdy tir thir 2 dén thir 7 (trir cée
ngay nghi LE, Tét theo quy dinh).

2. Cach thire thire hign:

- Ngudi ¢6 yéu ciu cp ban sao trich Iuc hé tich trre tiép thye hign hosc ay
quyén cho ngudi khac thue hién yéu chu cép ban sao trich Iuc hd tich;

- Ngudi thure hign yéu ciu cp ban sao trich Iuc h tich cé thé tre tiép ndp
hd so; co quan, t§ chirc ¢6 yéu ciu cép ban sao trich luc hd tich ¢6 thé truc tiép
gii vin ban yéu ciu tai Co quan quan ly co s& dir liéu hd tich ¢ thAm quyén
hoic giri hd so, vin ban yéu cdu qua hé théng buu chinh.

3. Thanh phén, s lwong hé so:
a) Thanh phén hd so:
* Gidy to phai xuit trinh:
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- Hb chiéu hoac chirng minh nhén dan ho#c thé cin cudc cong dan hodc
céc gidy t& khac cé dan anh va thong tin c4 nhan do co quan ¢6 thdm quyén cép,
con gia tri st dung dé chimg minh v& nhén thin cia ngudi ¢ y&u ciu cip ban
sao trich luc ho tich.

Trudong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban
sao c¢d chimg thwe gidy to phai xuét trinh néu trén.

* Gifly to phdi ngp

- T& khai cp ban sao trich luc hé tich theo miu dbi véi trudmg hop ngudi
y8u cdu 12 ¢4 nhan.

- Vin ban yéu ciu cAp ban sao trich luc hd tich nédu 13 1y do trong trudng
hop ngudi yéu cu 12 co quan, t3 chire.

- Van ban ty quyén theo quy dinh cta phap lilé_it trong truémg hop 1y
quyén thue hién yéu ciu cép ban sao trich luc hd tich. Trudng hgp ngudi duoce tiy
quyén 12 dng, ba, cha, me, con, vg, chdng, anh, chi, em rudt ciia ngudi ty quyén
thi vin ban iy quyén khéng phai cong chimg, chimg thye, nhung phéi ¢ gidy tor
chirng minh méi quan hé véi ngudi iy quyén.

b) $6 lwong bd hd so: 01 bé.

4. Thoi han giai quyét:

Ngay trong ngay tiép nhin hd so; tnrong hop nhén hd so sau 15 gid ma
khéng giai quyét dwoc ngay thi tra két qua trong ngly lam viée tiép theo.

5. Pbi twong thwe hién thii tuc hanh chinh: C4 nhén, co quan, t§ chirc.

6. Co quan thye hién tha tuc hanh chinh:
a) Co quan thue hién thi tuc hanh chinh: UBND cép x4.
b) Co quan phdi hop: Khong.

7. Két qua thue hién thii tuc hanh chinh: Ban sao trich luc hd tich

8. L& phi: 2000¢/bén.

9, Tén méu don, miu to khai: Té khai cé"ip ban sao trich luc hd tich

10. Yéu cau, didu kién thyc hién tha tuc hanh chinh:

11. Can ci phap Iy caa tha tuc hanh chinh:
- Ludt ho tich ndm 2014,
- Nghj dinh s6 123/2015/NB-CP ngay 15/11/2015 ciia Chinh phit quy dinh
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chi tiét mot s6 diéu va bién phdp thi himh Ludt ho tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bé Tw phdp hudng
ddn thi hanh mot s6 diéu cia Ludt hé tich va Nghi dinh s6 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phit quy dinh chi tiét mot s6 diéu va bién phdp thi
hanh Ludt h{ tich; .

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 ciia B6 Tai chinh sira
doi, b6 sung Thong tw s6 02/2014/TT-BTC ngay 02/01/2014 cia BG Tai chink
hirémg ddn vé phi va 16 phi thudc thdm quyén quyét dinh ciia Hoi déng nhén dan
tinh, thamh phd triec thudc Trung vong;

- Quyét dinh sé 77/2010/QD-UBND ngay 11/01/2010 cia UBND tinh
Thanh Héa quy dinh muec thu 1€ phi h tich, 1€ phi cd'p bém sao, 1€ phi chung thuc

trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAI, MAU KET QUA: Cs.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Twr do - Hanh phuc

TO KHAI
CAP BAN SAO TRICH LUC HO TICH

Ho, chit 8, 18N NBUYT YEU CAUL oo ossesseresessssssessssssessssessmssssesssssessomssssosssssssssossssosssssos
INOT CU T 2 et et seee et et es st st se et s sses sttt
GHAY 10 TLY THAN! P e ssesssssesees e s et secses s ettt iiess
Quan hé v6i ngurdi duge cép ban sao Trich 1uc h tich: .o vreseeseseenesaenee

P& nghi co quan cip ban sao trich TUCD e,
cho ngudi cé tén dudi day:

Ho, chit G&m1, 18111 .o eessssens s esssssssssans (€571 11 o1 s LN
DN B! v ieeeeeeressssessnsseesesamessssessssmssesssmessssessesssseseens QUOC HCR: oo
NOT CU AT P s e scne st scssomsscmssseeessessssssesss s sess s s s sasssseseseses s ssesesseses
GHAY O TY ThANT @) oot sesns s mes s sesesssssssssssses e s s s
S5 dinh danh cA NHAD (EU COY: coomeevomnreerssmsessssssn sssessssomssrssssssssmssessmes s srseane

bi ding ky tai: ) et e ettt s e e
.................................................................................................... ngay ....thang .....nim ...
TREOW e ssreess e esssts s s N Quyén $6: M.

T61 cam doan nhitng ndi dung khai trén déy la ding sy that va chiu trach nhiém
trude phép ludt v& cam doan ciia minh

Lam (@i e, , BEAY ... thANG .. RAM o,

Ngudi yéu ciu
(ky va ghi rd ho, chit dém, tén)

...................................................
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Cihui thich:

) Ghi & t&n co quan thyc hién viéce cip ban sao trich lyc h¢ tich.

@ Ghi theo dja chi dang ky thudmg tri; néu khéng c6 noi dang ky thudmg trd thi ghi theo dia chi ding ky
tam tr; tnrdng hop khéng c6 noi ding ky thudng trd va noi ding ky tam tri thi ghi theo dja chi dang noi

sinh séng.

®) Ghi théng tin vé& gidy t& tuy thén nhur: ho chiéu, chimg minh nhén din hofic gidy t&r hop 16 thay thé (vi
du: Chimg minh nhén dén s 0010891235 do Cong an thanh ph6 Ha Noi cip ngay 20/10/2004).

) Ghi 10 loal viéc ho tich da ding ky trude ddy.

©) Ghi 15 tén co quan da dang ky ho tich truc dy.

© Ghi 13 loai gidly tor ho tich da dugc cip trrde day.

™ Chi khai khi biét 5.

180



CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phiec

(1)
g4:® JTLKS-BS e , ngay.....thang .. .ndm 20....
TRICH LUC KHAI SINH
(BAN'SAQ)
HOQ, Chilt B8IM, TEIN: ...ttt s
Ngay, thang, nam sinh: .o ghi BANE ChTE: oo
Gidi tnhe o DANEOCE e Qubc tich: ..o
IO SN oot oe e eee s et ss e e et e b
QUB GUEATL ....ocooo e cssm st b
S dinh danh CANRAN: ..o
Ho, chit d@m, t8n DZWOT M@ ..o s
NAM SR e DAN tEC: oo QubE tich: oo
INOT CU TIULL oo eose e st 5 b et 15
Ho, chit d8m, t8n ngurod char ...t
Nam sinh: oo Dantdc: ..o QUAC R e
IO Gl UL oot e oo 2t
DANE K KR SN B oot eeter re
1o Ngay ... Lttt
G G ettt
NGUOIKY TRICH LYC

(K, ghi r0 ho, chir dém, tén, chirc vy, dong ddu)
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Cha thich:
() Ghi tén co quan cép ban sao Trich huc.
Néu 14 Uy ban nhén dan cép xa thi ghi 4t 03 cép hanh chinh (x&, huyén, tinh); néu
12 Uy ban nhan dan cp huyén thi ghi ¢t 02 ¢Ap hanh chinh (huyén, tinh); néu 12 Co quan
dai dién thi ghi 18 t€n co quan dai dién v t&n nude ¢ tru s& Co quan dai dién.
Vidy:  Tinh Thanh Hoé
Thanh phé Thanh Hod
UBND phutmg Lam Son
Hogc: Pai st quan Viét Nam
tai Hoa Ky
@ Ghi theo sb trong S theo ddi viée ca"ip ban sao Trich luc ho tich cia co quan
cAp ban sao Trich luc hd tich.
®) Ghi tén co quan dang ky khai sinh
Vi du: Uy ban nhén dan phuong Dién Bién, quin Ba Pinh, Ha Néi
Uy ban nhén din quén Ha Pong, Ha Noi.
@ Tuy theo cich thie thuc hién, ghi rd cén clr cip ban sao Trich luc: “Thuc hién
vige trich luc tir S6 dang ky khai sinh” hoic “Thuc hign viéc trich lyc tir Co s¢ dir liéu h¢
tich dién tir theo quy trinh tin hoc”.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

- (1)

$6: @ /TLKH-BS e eee ey NGAY... théng ... niIm 20...

Ho, chiv dém, ten vo: ...

Ngdy, thdng, nim sinh: .. ...
Quéc OB e e e

...........................................

...........................

TRiCH LUC KET HON
(BAN SAO)

Ho, chir d8m, tén chdng: ..o

Ngay, thang, ndm sinh: ... ...
DA T0C: oo e e e
QUOC HEH: o e

..............................................................................................................................................

..................................................................................................................................................

----------------------------------------------------------------------------

NGUOIKY TRICHLUC
(K, ghi rd ho, chir dém, tén, chire vy, dong dau)
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Chi thich:

™ Ghi tén co quan cip ban sao Trich luc

Néu 13 Uy ban nhan dan c&p x4 thi ghi dii 03 cAp hanh chinh (x3, huyén, tinh); néu
12 Uy ban nhan dén cép huyén thi ghi di 02 ¢Ap hanh chinh (huyén, tinh); néu la Co quan
dai di€n thi ghi 16 tén co quan dai dién va t&n nudc c6 tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hoa

Thénh phb Thanh Hoa

UBND phudng Lam Son

Hodec: Pai st quan Viét Nam tai Hoa Ky;

Téng lanh sw quan Viét Nam tai Osaka, Nhit Ban
® Ghi s6 theo S6 cp ban sao Trich luc hd tich clia co quan ding ky hd tich.
® Ghi tén co quan ding ky két hon.
Vi du: Uy ban nhén dén phurdng Pién Bién, quin Ba Pinh, Ha Néi

Uy ban nhén dén quin Ha Poéng, Ha Nbi.
“ Tuy theo céch thirc thuc hién, ghi 15 cin ci cip ban sao Trich luc: “Thurc hién

viée trich luc tir S6 ddng ky két hén" hoic “Thuc hién viéc trich luc tir Co s6 dir liéu ho
tich dién tir theo quy trinh tin hoc”.
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CONG HOA XA HOX CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phiic

)

$6:?  /TLKT-BS
......... , ngay.....thang ...nam 20....

TRICH LUC KHAI TU
(BAN SAO)

5 (oI LTls 1 11 TR OO

.....................................................................................................................................................................................

Ngay, thang, NAM SIIRL ... oo e s e s s s e
GG AR oo, DANOCT oo QUOCHCHE v
S8 dnh dAN C& TRATLY ... voe s e st e sms s s

.....................................................................................................................................................................................

.....................................................................................................................................................................................
.....................................................................................................................................................................................

D3 duge ding k Khai 10 181 D1 .ot

.....................................................................................................................................................................................

NGUOI KY TRICH LUC
(Ky, ghi 18 ho, chit dém, tén, chirc vy, dong ddu)
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Chil thich:

() Ghi tén co quan cép ban sao Trich luc. N&u 12 Uy ban nhan dén cép x thi ghi dt
03 cAp hanh chinh (x&, huyén, tinh); néu 14 Uy ban nhan dén cfp huyén thi ghi di 02 cép
hanh chinh (huyén, tinh); néu 14 Co quan dai dién thi ghi rd t&n co quan dai dién va tén
nude ¢o try s¢ Co quan dai dién.

Vidy:  Tinh Thanh Hoé
Thénh phé Thanh Hod
UBND phudng Lam Son
Hodge: Dai st quan Viét Nam tai Hoa Ky;
Té"vng lanh sy quan Vigt Nam tai Osaka, Nhét Ban
@ Ghi theo s6 trong S cAp ban sao Trich luc ho tich ctia co quan déng ky h tich.
®) Ghi tén co quan ding ky khai tir, s6, ngay thing nim déng ky.
Vi du: “Uy ban nhan dan phwdng Pién Bién, quin Ba Dinh, thanh phd Ha Néi
Sé: 02, ngay 05/01/2016”

® Tuy theo c4ch thirc thuc hién, ghi 16 cin cft cAp ban sao Trich luc: “Thuc hién
viée trich lyc tir SO ddng kp khai tur” hodc “Thuc hién viéc trich lyc tir Co s dit liéu ho
tich dién tir theo quy trinh tin hoc”.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poe 14p - Tu do - Hanh phie

e))

—

$6:® JTLGH-BS e , ngay..... thdng . .ndm 20...

TRICH LUC PANG KY GIAM HOQ
(BAN SAO)

Nguwdi giam h:
HO, CREE QBN T8I e eeeecessrerecssmren s st s s e e R AR SR

INZAY, tHANG, DA ST e orraeceemsssie e s ssss o a4 e T

Nguoi duge gidam hj:
IO, CRTE BBITL, 18111 -ev.rooeeverecsreescsseeosessssssiss s oo ek 88 b s

INGAY, THADE, TAIL SENEL errvvrsesressssoesssa e e essrs s8R 80 TR e

Gihy khai SInN/GiAY 10 1Y AN Pers s

.....................................................................................................................................................................................

.....................................................................................................................................................................................

.....................................................................................................................................................................................

NGUOI KY TRICHLUC
(K, ghi 5 ho, chit dém, tén, chirc vy, déng ddu)
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Chii thich:

() Ghi t&n co quan c4p ban sao Trich luc.

Néu 12 Uy ban nhin dan ¢fp x4 thi ghi dit 03 cp hanh chinh (x4, huyén, tinh); néu
12 Uy ban nhan dan c&p huyén thi ghi di: 02 c4p hanh chinh (huyén, tinh); néu 14 Co quan
dai dién thi ghi 16 tén co quan dai dién va tén nude ¢ tru s& Co quan dai dién.

Vidy:  Tinh Thanh Ho4

Thanh phb Thanh Hoé

UBND phudmg Lam Son

Hodc: Dai st quan Viét Nam tai Hoa Ky;

Téng lanh sur quan Viét Nam tai Osaka, Nhit Ban
@ Ghi theo s6 trong S8 cip ban sao Trich luc hd tich clia co quan ding k¥ ho tich.
®) Ghi 6 tén loai gidy tv, sb, tén co quan, ngay thang nam cip gidy to
® Ghi 15 tén co quan da ding ky gidm ho, s, ngy thang nim dang ky.
Vi du: Uy ban nhén dan phudng Pién Bién, quan Ba Dinh, thanh phb Ha N6i

S6: 05, ngay 08/02/2016

® Tuy theo cach thirc thuc hién, ghi 16 c¢in cit cép ban sao Trich luc: “Thure hién
viée trich luc tir S6 dang ky giam h¢" hodc “Thuc hién viée trich luc tir Co 56 dit liéu hd
tich dién tir theo quy trinh tin hoc”.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Pgc 14p - Tw do - Hanh phic

(1)

—

S6:®  /TLCDGH-BS

......... , hgay.....thang ...ndm 20....
) TRICH LUC
PANG KY CHAM DUT GIAM HO
(BAN SAQ)
Ngwoi gidm ho:
HO, CHIE GBI, 111 uuur e cceresrscvnsssisiss s ssssss s ssssasssss b ek st sse e SRR s s R
NEAY, thADE, NEM SIIIcoevecrvrrecsenaessmsseses s asss s sassssse e840 R 0838 AR RSS2
(€517 151111 U DAD tHC:.. vvverseeveeasees v s erseneeeessnenees QUBC HCR e vececerrenssseressssssseenes
GHAY 100 1Y TRANE s e s
Ngwoi dwoce gidm hj:
THO, CITE GBI, 1117 ev. .o reeseeeecesreemressasers oo st st 50 AR R AR B R R s
NEAY, THANE, NAI ST ceeveerorierarsessesessiss s sosse s sse s s A48 ARt
€T 11 O, DA EBC: ceverscrrrrs s s msssssesssssssasess QUBE HER: e roer e
GHAY 10 HILY THADE PV sttt
TR DTN 2 PO —
..................................................................................... Y TN - - 2O
Pé diing ky chim diit gidm ho, sb dang ki Voo ngay.....
I CBEL oo eee e etee ettt s €5 RS R RSB0
NGUOI KY TRICH LUC

(Ky, ghi ré ho, chii dém, tén, chirc vu, dong dci'zd
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) Ghi tén co quan cAp ban sao Trich luc. Néu 1a Uy ban nhén dén cAp x4 thi ghi du
03 cp hanh chinh (8, huyén, tinh); néu 1a Uy ban nhan dén cAp huyén thi ghi di 02 cép
hanh chinh (huyén, tinh); néu 1a Co quan dai dién thi ghi 16 tén co quan dai dién va tén
nudc c6 tru s¢ Co quan dai dién.

Vidy:  Tinh Thanh Hod

Thanh phé Thanh Ho4

UBND phudmg Lam Son

Hodc: Dai st quan Viét Nam tai Hoa Ky;

Tdng lanh swr quin Viét Nam tai Osaka, Nhit Ban
@ Ghi theo sb trong Sé cép ban sao Trich luc hd tich clia co quan ding ky hé tich.
®) Ghi o tén loai gidy to, sb, tén co quan, ngiy thang nim cp gidy 1.
® Ghi 5 tén co quan, 8, ngy thang ndm ding ky giam hé trudc day.
Vi du: “Uy ban nhin din phuomg Pién Bién, quin Ba Dinh, thanh phé Ha N6i

S6: 02, ngay 05/01/2016”
) Ghi 15 s8, ngay thang nim ding ky trong sb dang ky chdm dat gidm ho.
® Tuy theo cach thire thuc hién, ghi rd can clr cép ban sao Trich luc: “Thyc hién

vigc trich luc tir S6 dang ky chém dirt gidm hg " hodc “Thuc hign viée trich luc tir Co s¢

dit ligu ho tich dién tir theo quy trinh tin hoc”,
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péclip - Ty do - Hanh phiic

(D)
$6: @  /TLCMC-BS e , ngdy.....thang ....ndm 20....
TRICH LUC PANG KY NHAN .....coeuvnnn G)
(BAN 540)
X4e nhin ding ky viéc nhén .......... ® giira
Ho, chit dém, tén B et s A eet1 o2 s RAR AR e SR RS R R R
INEAY, thADE, TAM SN eurrerreevsseeesssssssssssies s ore s ors b e8RS SRR AR
GiGi tioh: v veeeesonevennns DAROC Lovueennenee .. Qubctich: e
C TN A TRt O SR—————
IO G TTLeeenoesemensoaeesseseesenmess coneseestanessasassssanssassae s et s e s £ sE RS SRR ARRA R AR R8RS AL L) RSO ER IR RR SRR SRR SRS 8
Va
THO, CRTE GEIT, TEIL COTLI . oevrurereersesctesssseess o sssss o esese 88114 RS R0
NEAY, tHANE, TSI errrrreereecrsaer e rsans s sssse s8R 8RR A et 158
(€515 7R 01) sV DN O eonmrreeeneveeeemeeesorssessssmseramsnessnsons QUBC HCH: e cenrneresessesssessareseenes
Giy ki SInh/GiAy 9 HIY thAN: Peevo st st s s
IO U T 1 omneueerosremsesesseeessesseonssnassssesssesssaeassesne s ees e ses s serd 48500 R0d SRR SR E S LSRS08 LA R AR s a8
DA A3 K DRAND .. 181 © ot
.......................................................................................................... 10 SO -1 S
G CRGE 7 oot eeeeetee e oot 8 8528555541858 8RR o R
NGUOI KY TRICH LUC

(K, ghi rd ho, chir dém, tén, chitc vy, dong ddu)
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Chu thich:
M Ghi tén co quan cip ban sao Trich luc hé tich.

Néu 12 Uy ban nhan dén ¢fp x4 thi ghi dt 03 cip hanh chinh (x4, huyén, tinh); néu
12 Uy ban nhan dan cip huyén thi ghi da 02 cAp hanh chinh (huyén, tinh); néu 14 Co quan
dai dién thi ghi rd tén co quan dai dién va t&n nudce cé tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hoa
Thénh phé Thanh Ho4
UBND phudng Lam Son
Hodc: Pai sir quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhit Ban
@ Ghi theo sb trong Sé cép ban sao Trich luc hd tich ctia co quan dang ky hé tich.
®) Ghi rd:

Xac dinh ding ky viéc nhén cha, con hodc me, con tiy theo dang ky viéc cha nhén
con/con nhén cha hoéc me nhén con/con nhén me.

® Ghi r3: cha hodc me
©) Ghi rd tén loai gidy to, sb, tén co quan, ngiy thang nim cip gidy to.
© Ghi t&n co quan, s6, ngdy thang nim déng ky nhan cha, con hodc me, con
Vidu: Uy ban nhan din phudng Dién Bién, quin Ba Pinh, Ha Nbi
Sé: 05 ngay 08/02/2016
M Tuy theo cdch thirc thye hién, ghi 16 cén ¢l cz‘ip ban sao Trich luc: “Thuec hién
vige trich luc tir S6 déing ky nhan cha, me, con” holic “Thire hién vige trich lyc tir Co so

dit liéu ho tich dién tir theo quy trinh tin hoc”.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pioc 1p - T do - Hanh phic

(1)

$6:%  /TL...-BS
vevrennne, NGAY.... thang .. ndm 20.....

TRICH LYC

L Y PR PR IR ER Y Y] “""...‘".(3)
(BAN SAO)

X4ac nhén:

HO, ChIl GEIT1, 1815 st essssers s ser et s et tessas e sts e e et s be e et st et sseensseesreen

)

.....................................................................................................................................................................................

.....................................................................................................................................................................................

.....................................................................................................................................................................................

NGUOIKY TRICHLUC
(K, ghi rd ho, chir dém, tén, chirc vu, déng ddu)
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Chii thich:
) Ghi tén co quan cip bén sao Trich luc hd tich.

Néu 14 Uy ban nthan dan cip x3 thi ghi d 03 cAp hanh chinh (x3, huyén, tinh); néu
12 Uy ban nhén dén cép huyén thi ghi di 02 c4p hanh chinh (huyén, tinh); néu 13 Co quan
dai dién thi ghi 13 tén co quan dai dién va t&n nude cb tru s& Co quan dai dign.

Vidy: Tinh Thanh Ho4
Théanh ph Thanh Hod
UBND phuéng Lam Son
Hodc: Pai stt quin Viét Nam tai Hoa Ky;
Téng lanh sw qun Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sb trong Sb cip ban sao Trich luc hé tich clia co quan ding ky h tich,
ghi chit viét tht loai vidc da giai quyét trong thuc €.
Vi du: 01/TLTDHT-BS hoic 02/TLCCHT-BS ho#c 05/TLXPLDT-BS
®) Ghi theo loai viée thuc té giai quyét: thay ddi ho tich; cai chinh hd tich; bd sung
hd tich; xac dinh lai dén tdc.
®) Ghird tén loai gidy to, sb, tén co quan, ngay thang nim cip gidy to.
®) Ghi theo ndi dung di ding ky: thay doi ho/chit d&m/tén; cai chinh ho, chir dém,
tén, nim sinh, qué quén ...; bd sung dén tdc, qudc tich, nim sinh ciia ngudi cha...; xdc
dinh lai dén tgc.
© Ghi tén loai gidy td/sd diing ky ho tich ¢6 ndi dung da dugc thay déi, cai chinh,
bd sung hd tich, s6, ngay théng nim ding ky.
) Ghi noi dung da dang ky thay dbi, cai chinh, bd sung hd tich, xac dinh lai dén

~

e
Vi dy: Tit Nguyén Vin A, sinh nim 1959 thanh Nguyén Vin An, sinh nam 1960
hoac: Tir qué quan: Pac Tho, Ha Tinh thdnh qué quan: Vinh, Nghé An.
hoic: tir din tdc: Kinh thénh dén t¢c: Thai
® Ghi tén co quan di ding ky, sb ding ky, ngdy thing nam ding ky viéc thay
ddi/cai chinh/bd sung ho tich/x4c dinh lai dén toc.

2 Tuy theo céch thirc thire hién, ghi 1 cin ¢l cép ban sao Trich luc: “Thie hién
viée trich luc tir S6 dang ky thay ddi, cdi chinh, bd sung h¢ tich, xdc dinh lgi dén téc”
hoic “Thue hién viéc trich luc tir Co s¢ dik lidu ho tich dién tir theo quy trinh tin hoe”.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Pic lip - Tw do - Hanh phic

(1)

S6: @ /TLGCKS-BS

......... , hgay.....thdng .. .ndm 20..
~_TRICHLUC
GHI VAO SO HQ TICH VIEC KHAI SINH
(BAN SA0)
Ho, il @8I, T8N ..ottt e
Ngay, thdng, nim sinh: ..o, ghi bANE Ch
Gidi tinh: ................. Dan tfc Quﬁc HCh:
IO SITTELE .ot a1 s e
QUE QUATL ..oooooo e s
S6 dinh danh c& NhAN: ...
Ho, chit dém, t&n nguwdi cha: ..
Nam sinh: .o, Dan toc: ... QUOC HEh:
INOT G ETTE oo e oottt e
Ho, chil dém, t&n ngwdT ME: ...
Nam sinh: .o, Dan toc: v Quéc tiCh: s
N O Ol T8, e e eee e s b
D4 ghi viio sb hé tich vige khai sinh tais @
0 S 47 S
GHE GRS @ e
NGUOI KY TRICH LUC

(Ky, ghi rd ho, chit dém, tén, chitc vy, dong ddu)
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Chu thich:
1) Ghi tén co quan cAp ban sao Trich Iuc hd tich.
Néu 12 Uy ban nhan dan céip x4 thi ghi di 03 cAp hanh chinh (xd, huyén, tinh); néu
12 Uy ban nhén dan cAp huyén thi ghi di 02 cAp hanh chinh (huyén, tinh); néu la Co quan
dai dién thi ghi 18 tén co quan dai dién va tén nude ¢o tru s¢ Co quan dai dign.
Vidy:  Tinh Thanh Hoa
Thanh phd Thanh Ho4
UBND phudng Lam Son
Hodgc: Thanh phé Ha Noi
UBND quén Ba Pinh
Hodc: Dai sir quén Viét Nam
tai Hoa Ky
 Ghi theo 8 trong S& cép ban sao Trich luc hd tich ciia co quan ding ky hd tich.
® Ghi tén co quan thye hién ghi vio S8 hd tich vidc khai sinh, s6 ding ky, ngay,
thang, ndm ghi vao Sb ding k¥ khai sinh
Vi du: Uy ban nhan dan quan Ha Péng, Ha N6i, s 05, ngay 11/02/2016.
® Tuy theo c4ch thirc thye hién, ghi & cn cir chp ban sao Trich lyc: “Thye hién
viée trich luc tir S6 ding ky khai sinh” holic “Thyc hién viéc trich lyc tir Co so dit ligu hé
tich dién tir theo quy trinh tin hoc”.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pégc lip - Tu do - Hanh phic

(1)

$6:®  /TLGCKH-BS cewee ey GV thang .. ndm 20....

TRiICH LUC GHI CHU KET HON
(BAN SAO)

Ho, chir dém, tén vo: ... Ho, chit dém, tén chdng: ..o

Ngay, thang, nim sinh: . ... Ngdy, thdng, ndm sinh:
DAN OC: oo ee oo e e DAIEOCT
QUAEC HCR: oo et QUBE HICRT oo

Gidy 1 tlry thAN: ooco oo GHAY 1Y thARS

@

NGUOIKY TRICH LUC
(Ky, ghi rd hp, chit dém, tén, chirc vy, dng dau)
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Chu thich:

() Ghi tén co quan cAp ban sao Trich luc h tich.

Néu [ Uy ban nhén dén cAp x4 thi ghi d0 03 c4p hanh chinh (x&, huyén, tinh); néu
Ia Uy ban nhan dén cdp huyén thi ghi da 02 ¢dp hanh chinh (huyén, tinh); néu 1a Co quan
dai dién thi ghi 6 tén co quan dai dién va tén nude cd try s& Co quan dai dign,

Vidy:  Tinh Thanh Hoa
Thanh ph8 Thanh Ho4
UBND phuéng Lam Son
Hode: Pai sir quan Viét Nam tai Hoa Ky;
Téng lanh su quin Viét Nam tai Osaka, Nhét Ban
@) Ghi 56 theo S& cdp ban sao Trich lyuc hé tich clia co quan ding ky ho tich.
®) Ghi 15 tén co quan, tén quéc gia nudc ngodi da ding ky két hén, tén loai gidy t&
chimg nhan viéc két hon do co quan c6 thAm quyén nude ngodi cip, sb (néu cd) va ngay,
thang, nim cdp giy t& do.
*) Ghi 13 tén co quan ding ky ho tich, sé, ngay thang nim ghi vao S8 hd tich viée
két hén.
Vi du:
D3 ghi vao sb ho tich viée két hon tai UBND quan Ba Dinh, thanh phé Ha Ngi, s
05, ngay 08/3/2016.
®) Tuy theo c4ch thirc thuc hién, ghi rd cin cir cip ban sao Trich Iyc: “Thuc hién
viéc trich lyc tir S6 ding ky két hén™ hodc “Thuc hién viéc trich luc tir Co s& dif liéu ho
tich dién tir theo quy trinh tin hpc”
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

(1)

$6:®  /TLGCLH-BS e , ngay.....thdng ... ndm 20...

TRICH LUC GHI CHU LY HON
(BAN SAO)

HQ, ORI @8I, T8IN ..o ettt et et aas e as s et s

Ngay, thang, ndm sinh: ...

GG HN: oo DANOCT e QUOC HORE e
GRAY 0 MY HHAIL oo eeeeeeeeeeseee et e et e teseere et oo reeoe e e

Puoge ghi vio S6 Bd tich vie® ... da gidi quyét tai

nude ngoai véi ngwdi cd tén dudi diy:

FIO, CIIE @I, TBIR: ... oot e et s b b e

@ Ngay, thang, DEM SINI ..o s s o
Giditinh: ..................... Déntdc: Quc‘Jc HCh: e

GIAY 10 1Y THANE .o eeeene s s e e

NGUOI KY TRICH LUC
(Ky, ghi rd ho, chir dém, tén, chirc vy, dong ddu)
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Chui thich:
() Ghi tén co quan cAp ban sao Trich luc h tich.

Néu 12 Uy ban nhén dén cp x4 thi ghi da 03 cip hanh chinh (x3, huyén, tinh); néu
12 Uy ban nhén dan cAp huyén thi ghi du 02 cAp hanh chinh (huyén, tinh); néu I Co quan
dai dién thi ghi 15 tén co quan dai dién va t&n nudce ¢6 tru s& Co quan dai dién.

Vidu: Tinh Thanh Hod
Théanh ph$ Thanh Ho4
UBND phudng Lam Son
Hodie: Dai st quan Viét Nam tai Hoa Ky;
Téng 13nh sy quan Viét Nam tai Osaka, Nhit Ban
@ Ghi s6 theo S& cip ban sao Trich luc ho tich ciia co quan dang ky hb tich.

) Ghi 15 loai viée thue té da ding ky: ly hon hodc hity viée két hén

®) Ghi theo théng tin c6 trong S ghi chit ly hdn, néu khong c6 théng tin thi khéng
in/khdng ghi trong ban sao Trich luc ghi chl ly hén.

®) Ghi tén co quan ding ky ho tich da thuc hién viéc ghi chi ly hén, s6, ngay,
thing, nim ghi vao Sé ho tich viéc ly hon.

© Tuy theo céch thire thuc hién, ghi 18 cén cir cép ban sao Trich luc: “Thuc hién
viéc trich luc tir S6 ghi chit Iy hon” hodc “Thuc hién vige trich luc tir Co s¢ di liéu ho
tich dién tir theo quy trinh tin hoc”'.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pic ldp - Tw do - Hanh phic

(D)

54-@ JTLGCHT-BS = weeveen , hgay.. thding . .ndm 20...

TRICH LUC GHI CHU THAY POI HO TICH?
(BAN SAQ)

GHAY 1O TP ThAN ¢ oeeoveveieeee et eeaeias e ssa e e bee s s st sae et svssaparsessas et besabatessbsssense e seene e aen

Dithuc hién vide ghi Chil ..o i et rer e e
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.....................................................................................................................................................................................
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NOTghi Chulz ..o e
Ngay, thang, nm ghi chil: ..o e
G QUL e ee e s s 55 5 581015801518 5 R 8 e e 00

NGUOIKY TRICHLUC
(Ky, ghi rd ho, chir dém, tén, chitc vy, dong dau)
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Chui thich

Y Ghi tén co quan cdp trich luc (néu 12 Uy ban nhan dén cp huyén thi ghi diy du 02
cip hanh chinh: Vi du: UBND QUAN HOAN KIEM, TP HA NOI; néu 12 Co quan dai dién
thi ghi 8 tén co quan dai dién va t&n nuée c6 tru s& Co quan dai dign: VD: DAI SU QUAN
VIET NAM TAI HOA KY

@ Ap dung cho cip trich luc ghi cht céc loai vidc hé tich (trir ghi chi két hén, ly
héun, khai sinh)

®) Ty theo cach thirc thuc hién, ghi rd “Thuc hién vige trich luc tir S6 dang ky
” hodc “Thuc hién viée trich luc tir Co s& dir liéu hd tich dién tir theo

quy trinh tin hoc”,
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